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1. [TosicHUTEIBLHASA 3aANIUCKA

1.1 Heab u 3a1aun TUCHUILTHHBI

Lenb AUCIUIITUHBI COOTHECEHA ¢ pe3ysibTaTroM ocBoeHust OI1 BO (dpopmupyembiMu

KOMITCTCHIIHSIMHU ).

Heab TMCHUIIUHBI - U3yUYEHUE TEOPETUUYECKUX MPOOIIEM U MPHUKIATHBIX aCTICKTOB
“H(pOpMaTU3AIMK ApXUBHOTO JIejia, OCHOBHBIX HaIpaBJICHUN BHEIPEHUS WH(OPMAITHOHHBIX
TEXHOJIOTUN B I€ATEIILHOCTh apXUBa.

3amauyu AMCIUIINHBI

1) nzydenue

OCHOBHBIX

MOHSATHUH,

MH(GOPMAIIMOHHBIX TEXHOJIOTHI B apXUBHOM JIEIE;

2) HU3YUYCHUC UCTOPHUU MCXaHHU3AllUU U aBTOMATHU3AallUNU apXUBHOTO [ICJIa B HaIeu CTpaHC U

3a pyoeKoMm;

3) HU3YUYCHUC HOPMATUBHO-IIPABOBBIX OCHOB IMPHUMCHCHUA I/IH(I)OpMaI_[I/IOHHBIX TEXHOJIOT Uit

B apXHUBHOM JICIIC;

4) HU3YUYCHUC TCXHUYCCKOTO U MPHUKIIAJHOTO MPOTPaMMHOTO O6€CH€‘-I€HI/ISI, HCIIOJIB3yCMbIX

IIPU OpraHU3alUH JIEKTPOHHOTO

IIOKYMGHTOO60p0Ta,

MH(POPMALIMOHHOM

HCIOJIb3yCMBbIX B

obecreueHuun

nporecce

ynpaBJIeHUs,

APXHUBHOT'O XpaHCHWA TOKYMEHTOB Ha TPaJUIHOHHBIX U 3JICKTPOHHBIX HOCUTCIIAX,

5) HU3YUYCHUC TNIPUHIUIIOB BBI60pa U OpraHu3alliid BHCAPCHUA W HCIIOJIb30BaHUSA

TEXHUYCCKOI'o U IMpOorpaMMHOro 06ecnequH${;

6) HU3YUCHUC I/IH(I)OpMaI_[I/IOHHBIX CHUCTEM MU OCHOBHBIX I/IH(I)OpMaI_[I/IOHHBIX PECYypCoOB B

apXUBHOM JIEJIE;

7) HU3YUYCHUC M aHAJIM3 CPCACTB 3allIUTLHL I/IH(I)OpMaI_II/II/I B I/IH(bOpMaLII/IOHHBIX CUCTEMAX,

HCITOJIB3YEMBIX B ApXUBHOM JIEJIE.

1.2. q)OpMI/IpyeMLIe KOMIICTCHIINH, COOTHECEHHBIE C IUTaHUPYCEMBIMU  pPE3YyJIbTaTaMU

O6y‘-IeHI/I$[ IO JUCHHUITIIINHE!

1.2. IlepeyeHb IVIAHMPYEMBbIX Pe3yJabTATOB 00y4YeHUs MO AUCHUILINHE, COOTHECEHHBIX C
HHAUKATOPAMU JOCTHKEHHUS KOMIIETEHIIMH

Komnerennus
(Kom ¥ HAMMEHOBAHUE)

HNuauxkaropsl
KOMIIEeTeHIIN
(KOJ 1 HAUMEHOBAHME)

IlepedyeHb MUIaHNPYEMBbIX Pe3yJIbTATOB
00y4eHMs 10 JMCHUIIIMHE

OIIK-4. Cnocoben
MOHUMATh TIPUHIIATIBI
paboThI COBpPEMEHHBIX
UH(POPMALMOHHBIX
TEXHOJIOTUI u
UCTIONB30BaTh WX  JUIA
pelieHus 3a1a4y
npohecCuoHaTBLHOU
NeSITeNIbHOCTH;

OIIK 4.3. Oomanaer
HaBBIKAMH
UCTIONIb30BAHUS
MH(POPMALIMOHHO-
KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIA B chepe
JTOKYMEHTAIlHOHHOTO
o0ecrieyeHus yrpaBieHUs
Y apXUBHOTO Jefia

3HATBh — OCHOBHBIC HH(POPMAIIMOHHBIE
o6ubnmorpaduyeckue pecypcsl o
JOKYMEHTOBEJICHHUIO ¥ apXUBOBE/ICHHIO;
THIIOBOE IPOrPaMMHOE 00ecIieYeHue,
HnpuUMeHsieMoe ISl (yHKIIMOHUPOBAHUS
ABTOMATH3HPOBAaHHOM CUCTEMBI
IICHTPAJIIN30BAHHOTO Y4eTa JOKyMEHTOB
ApxusHoro ¢ponga PO,
ABTOMaTU3UPOBAHHOTO IIEHTPAILHOTO
(hoHIOBOTO KaTaslora

YMeTh — OCYIIECTBIATH OUCK HAYyYHO-
TEXHUYECKOHN MH(pOpMAIMU TIO CBOEH
npodeccroHanbHON e TETbHOCTH;
pa3zbuparbcs B 0a30BBIX aCIEKTax
(YHKIIMOHUPOBAHHS COBPEMEHHBIX
MH(QOPMAIIMOHHBIX CUCTEM B APXMBHOM
aee.

IIPUMCHCHU

OopraHu3aln




Bnaners -  HaBBIKAMH HCIOJIB30BaHUS
KOMIIBIOTEPHOHN TEXHUKH U
MH(POPMALMOHHBIX TEXHOJIOTHH,
OCHOBHBIMH METOJIAMH, CTIOCO0aMH 1
CpeACTBaMU MOIY4EHUS, XPaHEHHS,
nepepaboTku HHPOPMAITUN»; HABBIKAMHU
BBIOOpA MPOrPaMMHOT0 00EeCTICUEHUS IS
“H(pOPMAMOHHOTO 0OecTeueHus
JeSITeIbHOCTU apXHBOB.

1.3. MecTo AucuunMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI IPOrpaMMbl

HuctumnuHa «MHOpManoHHbIE TEXHOJIOTUU B ApXUBHOM JI€JIe» OTHOCUTCS K 00sI3aTeIbHOM
4acTy 0J0Ka AUCUUIUIMH Y4eOHOr o IUIaHa.

JU1st OCBOCHUS AUCIUILTUHBI HEOOXO MBI 3HAHUS, YMEHHS U BIIaJIeHUs, CPOPMHUPOBAHHBIC B
XOJIe U3yYEHUs CIEIYIOIUX AUCUUILUIMH U IPOXOXKACHUS NpakTuk: - «MHpopmaunonHas
sBpuctkay; «MubopmaTtuka»; «H(pOpMAIIMOHHBIE TEXHOJIOTUIY, K APXUBOBEICHHE.

B pesynbraTe 0CBOGHUS AUCHMITIIMHBI JOPMUPYIOTCS 3HAHUS, YMEHUS U BIAJICHUS,
HEOO0XOAUMBIE JJISl H3YUYCHHUS CIEAYIOUINX AUCIHUILINH U TPOXOKICHUS MPAKTHK:

«CucTeMbl XpaHEHMsI 2JIEKTPOHHBIX TOKYMEHTOBY»; «CO3[1aHUE U DKCILTyaTalus apXuBOB
oun(ppoOBaHHBIX JOKYMEHTOB» U «CeTeBble TEXHOJIOTUU B apXUBHOM Jieiey, «HayuHo-TeXHUUeCcKue u
9KOHOMHYECKHUE apXUBBDY; AyIMOBHU3YyaJIbHbIC aPXUBBDY.

2. CTpyKTYypa AMCUUIJIMHBI
O61mas TpyA0EMKOCTh JUCIUIUTHHBI COCTaBIseT 3 3.¢., 108 akageMuuecKkux 4acos.

CTpykTypa IMCHMILIMHBI 1J1s1 04HOH (popMBbI 00yUeHust

O0beM nauCHUIUIMHBI B (QOpME KOHTAaKTHOW paboThl OOyyarolmuxcs C IelIarori4ecKUMHU
paboTHMKaMu W (WIM) JMIIAMH, TPUBJIEKAEMBIMH K pealn3aliii 00pa30BaTeNbHON MPOrpaMMbl Ha
WHBIX YCJIOBUSX, IPU MIPOBEICHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yueOHBIX 3aHATHIA KonuuectBo
4acoB
6 Jlekun 16
6 CemuHapbl/1a00paTOpHBIE PAOOTHI 24
Bceero: 40

O6beM TUCIMIUIMHBL B (hOpMe CaMOCTOSITEIbHON paboThl 00YYarOIUXCsl COCTaBIISET 32
aKaJIeMUYIECKUX Jaca.

3. Conep:xanue TUCHHUILIHHBI

Ne | HammenoBanue pasjesia Copep:xanne
AUCIHUTIHHBI
1 1.BBenenue. [Ipeamer, unens w 3amaum  Kypca. HcTouHukn u
aureparypa 1o
Kypcy. XapakTepucTuKa 3aKOHOJIATEIIbHBIX,

HOPMAaTUBHBIX M METOJUYECKHX  JIOKyMEHTOB,
HAIlMOHAJIbHBIX WU MEXIYHAPOJIHBIX CTaHJAPTOB IO
u3ydaemMoi npobiemaTike. MecTo Kypca cpeau Jpyrux
JuciMIinH.  B3aumocBsi3b Kypca ¢ IMCHUIUIMHAMU




«JlokymenroBenenue», «OCHOBbI U TEXHOJIOTHS
JOKYMEHTAI[MOHHOTO O0eCTieueHus yIpaBiIeHUsD» U JIp.
OcHoBHBIE MOHATHUS Kypca: MeXaHU3allusl,
aBromatusanus u uadopmaruzanus 1OV u apxuBHOTO
Jiena, UH(POPMAIMOHHBIE TEXHOJIOTHU (UT),
nHpopmanmonnsie cuctembl (MC), kopmopaTHBHBIE
WH(OPMAIIMOHHBIE CHUCTEMBI, ABTOMATH3MPOBAHHBIC
cuctembel IOY (AC J1OY), aeKTpOHHBIE TOKYMEHTHI,
3JIEKTPOHHBIN apXuB, apXuB AIEKTPOHHBIX
JIOKYMEHTOB, aBTOMATU3MPOBAHHbBIC apXUBHbIE
TexHoJioruu u ap. ComnocraBiieHHEe MEXIYHAPOJHON U
OTEUECTBEHHOW NpoWIbHONH TepMUHONOTHH. Poib
Kypca B COBEPIICHCTBOBAHWW OpraHU3aluu pabOTHI C
JOKYMEHTaMH B YIIPaBIIEHUH, CO3/IaHUU ONTHUMAaJIbHBIX
ycinoBuid  paboTel  cayk0  JTOKYMEHTAallMOHHOTO
o0OecrieueHrs yOpaBleHUS M apXuBa. 3HAuYEHUE
nH(pOpMaTH3alUA APXUBHOTO JIea HA COBPEMEHHOM
stanie. OcCHOBHBIE HH(OPMALMOHHBIE TEXHOJOTHH,
npumensiembie B JJOY u  apxuBHOM  J1ene.
Nndopmanmonnsie CBOIiCTBa JIOKYMEHTOB.
3aKOHOMEPHOCTH pOCTa W CTApEHUsi JIOKYMEHTHOM
nHpopmanuu.

ABTOMATH3UpPOBAaHHBIE  HH(POPMAIIMOHHO-IOMCKOBBIC
cUCTeMbl W UX Kiaccudukanus. OTpacneBas cucrema
HAyYHO-TEXHWUYECKON  umHpopMmamuu B  oOnactu
JIOKYMEHTOBE/ICHUSI U apXUBHOTO JIeNa.

Paznen 2. Uctopust MexaHu3auuu u
aBTOMAaTU3allu1

apXMBHOI'O JIEJIa B HALIEH CTpaHe U 3a
pyOexom

Otamnbl aBTOMAaTH3alUKd apXUBHOro Aena B kKoHue XIX
— KOHIIE

XX BB.. pa3BUTHE TEXHMYECKOrOo obOecredeHus,
HOCHUTENEH nH(popMaluuy, IPOrpaMMHOTO U
JUHTBUCTHYECKOTO obecnedyeHus. IlepBble 1eHTpPHI
XpaHEHUs MAIIMHOYUTAEMbIX JOKYMEHTOB: apXHBBI
OTpacJIEBBIX BBIYMCIUTENBHBIX LIEHTPOB M TJIaBHBIX
BBIYUCIIUTEIBHBIX LIEHTPOB (I'BLY). Binsanaue
aBTOMATHU3allUM B  OpraHax Hay4YHO-TEXHUYECKOH
nnpopmauuu (HTU) Ha apxuBHOE Aeno. YdeTHble U
MH(POPMALIMOHHO-TIOUCKOBbIE  aBTOMAaTHU3UPOBAHHbIE
CUCTeMbI B apxuBax. [lakeTbl NpUKIATHBIX HPOTpamMM
Uis  apxuBHOro jena. HMH(popMalMoOHHO-IOUCKOBbIE
Te3aypychl.  MexapXuBHbIE  aBTOMAaTHU3UPOBAHHBIE
HIIC.  ABToMaru3upoBaHHas  CUCTEMAa  HAy4YHO-
texanyeckoil uHpopmanmu (ACHTH) Ha ocHOBe

LenTpanbsHoro
donnoBoro kartamora (LU®K) rocymapcTBeHHOTO
apXHUBHOTO donna CCCP. ApxuBOBeJEHNE

MalMHoYuTaeMbix JokymeHtoB (MYJl). Buenpenue
MH(POPMALIMOHHOTO MOJIX0Aa B apXUBOBeAEHUE. Tpybl
B.H. ABrokparosa, K.b. I'enemana-Bunorpanosa, K.H.
Pynenscon, P.H. Edumenko u ap.

[IpumMeHeHne aBTOMAaTU3UPOBAHHBIX CUCTEM 00pabOTKH
n300paKeHU Ui pecTaBpallMd  JOKYMEHTOB




(ACOU3).

OnpIT aBTOMAaTU3allMK apXUBHOTO fena 3a pyOexoM B
1940-

1970-e rr. OOGcyxnenue mnpobieM HHPOpPMATH3AIUN
apxuBHOro jena Ha koHrpeccax MCA, co3naHue
Komurera o aBromatuzanmun MCA. NadopmaTuzamms
B ctpaHax CIIIA, 3amannoit EBpombl, ctpanax COB.
Co3pnanue AUIIC, Ha4vajo MIPUMEHEHUS
KOMIIBIOTEPHBIX CETEH,

CO3/IaHHME  apPXMBOB  MAIIMHOYMUTAEMBIX  JIAHHBIX.
ApXHMBOBEJCHUE MAIIMHOYUTAEMBIX JIOKYMEHTOB 3a
pyoexxom. Tpyasr k. Poyaca, [Ix. Tecroma, Y.
Jomapa, M. Keppoia.

Paznen 3. HopmaTtuBHO-npaBOBast
0a3a nH(pOpMATH3AITIHI
apXUBHOTO JIeTa.

Pernamenranus uHpopMaTH3allUK apXMBHOTO Je€jia B
pOoCCHiiCKOM  3akoHonmaTenscTBe. 3akoH P  «O06
uHpopMaluny, HWHPOPMALMOHHBIX TEXHOJOTUSX M
samuTe wHpopManum», «OO0 apXWBHOM Jiele B
Poccniickon Denepauuny, 3aKOHBI CyOBEKTOB
denepanuu U Ipyrue HOpMaTHBHBIE aKThL. [IpoOieMsr
aBTOPCKOI'O MpaBa U JA0CTyMa K 6a3aM JaHHbIX, 3aLUTHI
nHpopmanuy,  UHPOPMALMOHHONM  OE30MACHOCTH.
PernamenTanus BOIIPOCOB UH(pOpPMATU3ALUH
apXuBHOro Jena B mocraHoBieHusx IIpaBurenbcTBa
P®, cybbektoB (enepanuu, mnpukazax PocapxuBa u
Ipyrux HOpMaTuBHbIX akTax. DenepanpHble U
peruoHanbHble MPorpaMMbl HHGOPMATHU3ALUU apXHBOB.
Konnenmms wndopmaTuzanuu apxuBHOro nena B PO,
IIporpaMma uHpOpMaTHU3aLUU denepallbHOTO
apXUBHOTO areHTCTBa u noji-
BEIOMCTBEHHBIX €My yupexzaeHuil Ha 2011-2020 rr.
HopmaruBHo-MeToamueckue paszpabotku PocapxuBa u
apxuBHBIX  yupexneHuil.«I[IpaBmia  opranuzanuu
XpaHEeHUus, KOMIUIEKTOBAHUS, Y4YeTa U HCIOJb30BaHUs
JOKYMEHTOB...» B IOCYAAapCTBEHHBIX, MyHHUIUIAIbHBIX
apxuWBax, My3esx, Ombnmorekax, apxuBax PAH 00
uHpOpMATU3allUM  apXMBHOTO JeJda M  XpaHEHHUH
AJIEKTPOHHBIX JTIOKYMEHTOB. Konnenmus
uHpoOpMaTU3alMM  apxuBHoro Jema B Poccuw;
oTpacieBas TporpamMmma HH()OPMAaTHU3AIMH APXHUBHOTO
nena B Poc-
cun. @enepanbHas LeneBas MporpaMma «JIeKTpOHHAas
Poccus» wa 2002-2010 rr. (2002 r.) U apXHBHL
[lepciekTHBHOE U TeKyllee IUIaHUPOBAaHKE PabOTHI 1O
unpopmaruzanuu orpacnu. [lmaner HHWUP. Ponp
®enepanpHoro apxuBHoro arenrctBa u BHUNIIA.
Hentp wuHOpMaMOHHBIX TexHONOruit Pocapxupa.
JlesTenbHOCTh OKcnepTHOM KOMHUCCHH o
aBTOMATU3UPOBAHHBIM apXUBHBIM TEXHOJIOTUSAM
PocapxuBa. Cekuus ILIC Poccuiickoro o6mectBa
uctopukoB u apxuBuctoB (POUA) «DnexTpoHHbIE
JOKYMEHTbl M apXUBbl: NPOOJEMBI M PELICHUS.
MesxayHapoaHble GopMaThl M CTaHAAPTHI OMHMCAHMSL.




Cranzapt ISADC(G) (1994).

Paznen 4.

OCHOBHBIC 00BEKTHI U IPUHITUIIBI
aBTOMAaTH3alUU

ApPXUBHOTO JIeJia.

OOBbeKTbl, NPUHLHUIIBI, LU, 33Ja4d ¥ HamlpaBlIeHUs
uHpOpMaTU3aLUuU apXUBHOTO Jena. Buner
MH(OPMALIMOHHBIX ~ TEXHOJIOTMM, TPUMEHSEMBIX B
apXUBHOM JIEJIE.

Opranmzanus uH(GOPMATH3ALMKM HA YPOBHE apXHBa.
[InanupoBanue pabGotrl mo BHenpeHuto AAT B
apxuBax. [Iporpammsl wHOpMATH3aIMKA OTACITHHBIX
(benepanbHbIX, LEHTPAIbHBIX PECHYyOJUKAHCKUX U

roCy/1apCTBEHHBIX KpaeBbIX, 00JIaCTHBIX,
MYHUIUNATIBHBIX apXHBOB. CtpyKTypHBIE
HOJpa3/IeJICHUS apxuBa, OTBEYAOIIUE 3a

uHpopmartuzanuio. Jransl BHeApeHus AAT B apxuse.
Ortanbl  BHeApenus AAT B apxuBe. Bwibop
IporpaMMHOro  obecreueHuss U pa3paboTyuKa.
CkilagplBaHHE€ COBPEMEHHOTO pBbIHKAa IPOTrPAMMHOIO
obecriedyeHnss B 00JIaCTH apXMBHOTo Jena. LleHTpsl
pa3paboOTYMKH TPOTpaMM JUIsI ApXUBHOH OTpaciu:
apX¥Bbl,  CHCTEMHbIE  HHTErpaToOpbl,  Hay4HbIE
yupexnaeHuss W By3bl. [locraHoBka 3ajaun  H
TEeXHUYECKoe 3anaHue. JloroBop ¢ pa3pabOTUYUKOM.
YcranoBka

u ajanTanus POTPaMMBI. [Tpobnema
KOHBEPTUPOBAHMSI ITaHHBIX B

HOBbIE BepCHM porpaMmMbl. OO0ydeHue nepcoHaa.

Pazpen 5. ba3bl 1aHHBIX B apXUBHOM
Jene.

CucteMsl yrpaBiieHHsi 0a3aMu JJaHHBIX, IPUMEHIEMBIC
B apXuB-
HOM zene. PensimuonHass M mepapxudeckas CTPYKTypa
6a3b1 nanHbIx.IlocTpoenne nHpoornueckoit Moenu u
natanoruaeckoit moaenu bJ[. Beibop THIOB 00BEKTOB,
ux  arpuOyToB,  HMJIEHTU(PUKATOPOB  OOBEKTOB,
OTIpeJIeICHUE THIIOB CBS3€H, BBHIOOP MOJETH JIaHHBIX,
CTPYKTYpUPOBAaHHE JaHHBIX, IPOCKTUPOBAHHE OTUYETOB.
[Ipobnema co3ganust THMOBOTO (0OIIEOTPACTIEBOTO)

nporpaMMHOro  obecnieueHus.  DYHKIMOHAIbHBIH
MOAXO/ (pazpaboTku BHUU-
JNAJl) u uHTerpuUpOBaHHBIA TOAX0a (pa3paboTKu
Pocapxuga). WNHTerpupoBaHHas MOJIETIb

I/IH(I)OpMaL[I/IOHHOf/'I CUCTCMbI apXuBa, OCHOBaHHOM Ha
MHOT'OYpPOBHCBOM OITMCAHUM. Cucremnl YHpaBJICHUA
0azamu JaHHBIX, MMPUMCHSICMBIC B apXuB-
HOM A€JIC.

Pasnen 6. [IpuknagHoe nporpaMMHOE
obecrieyenue s
ABTOMATHU3MPOBAHHBIX apXUBHBIX
texHojyoruii (AAT).

Bunet u  pa3sHOBHAHOCTH  aBTOMAaTH3UPOBAHHBIX
WHPOPMALIMOHHBIX ~ CHUCTEM B  ApXHBHOM  JeJIe.
[Ipuznaku kinaccuduxanu UHGOPMALIMOHHBIX CUCTEM:
YpPOBEHb MHTETpaluy JaHHBIX B paMKaxX apXxHBa,
Ha3HayeHWe cucteMbl (yudeTHas, HH(POPMALIMOHHO-
IIOMCKOBas, aJMUHHUCTPATUBHO-YIPABICHUECKAs);
byHKIUN CUCTEMbI (yuer, KOMIUIEKTOBAHUE,
CIPaBOYHO-IIOUCKOBBIE CPEACTBA, MHCIOJIb30BAHUE U




ap.);

YpOBEHb ONHCaHUs TAHHBIX (MexapXUBHBIE,
MexX(OHIOBBIC, BHYTPHU(POHIOBBIC); OOBEKT OIMHMCAHUS
(dbona, omuck, AeNO, JOKYMEHT); BHJA TPAAUIIMOHHOTO
CIPaBOYHMKA (JIEKTPOHHAS OMMCh, KaTaJor U Ap.); BUL
apXUBHOTO yupexJeHus (MH(pOpMalMOHHbIE CHUCTEMBI
JUISS apXUBOB OpraHu3alliii, TOCYAapCTBEHHBIX W
MYHHIIHUIIATbHBIX apXUBOB,
OpPraHOB YIIPABIICHUS apXWBHBIM JeJOM), Qopma
peammzanuu (ITIK u JIBC, MuTepHeT, THpakxupoBaHUE
Ha HOCHUTEIISX).

CoBpemeHHbIe aBTOMATHU3UPOBaHHbBIC apXUBHBIE
TEXHOJIOTHH:

IIporpaMmbl JIs aBTOMaTHu3alnu ydera,
KOMIUJICKTOBAaHMsA, SKCIICPTU3bI ICHHOCTH, obecneueHuUs
COXpPaHHOCTH, HCIIOJIb30BaHMA JAOKYMCHTOB,

aBTOMATH3HPOBAHHBIE  WH(OPMAIIMOHHO-TIOMCKOBEIE
cuctembl. MHTEerpupoBaHHbIe MHOTO(QYHKIIHOHATbHbBIE
nporpammel. H(opMannoHHbie Tporiecchl U (pyHKIUN
B CUCTEME «Yuer ApPXUBHOTO dbonma»
(MuCcodT). Oo6mmeoTrpacieBas cucTema
aBTOMATHU3MPOBAHHOIO yuyeTa JOKyMEHTOB APXHUBHOTO
¢donnga P®. [lporpammbl  «ApxuBHBIH  (QoHIY,
«DoHmoBbI KaTasior». MexapxuBHble 0a3bl JTaHHBIX
(peecTp yHHMKaJIbHBIX JOKYMEHTOB ApXWUBHOTO (hOH[A,
aBTromaTtuzupoBaHHbiil [IOK, «ApxuBnas Poccukay u
np.). HadopmaTtmzamuss — apXUBOB  OpPraHU3AIIMA.
OcHoBHbIE po0OsIeMbl KOMITBIOTEPHU3ALUU
uHpopmannonnoro noucka. UIIC noxyMmeHTanbHBIE H
(dhakTorpaduieckue. Knaccudukanus
MH(POPMALIMOHHO-TIONCKOBBIX SI3BIKOB. becte3aypycHbIit
mouck.  Te3aypycbl M UX  pelaKTHPOBAaHHUE.
Knaccugukatopsl JOKyMEHTHOW HH(pOpMAIMA — UX
yHUpUKAUs | penakrupoBanue. CraHgapTU3anus
¢dbopmaToB OIUCAaHUs JIOKYMEHTOB. EKIN.
DNeKTpOHHbIE  IYTEBOAMTEIH, OMNHMCH, KaTaJIOTH,
ykazatenu. MexapxuBabie AWIIC. Bbank gaHHBIX
«Knaura mnamsatu», «ApxuBHas Poccuka», AIIDK.
ITonHOTEKCTOBBIE AUIIC. WNHTerpupoBaHHbIe
MTOMCKOBBIE

CUCTEMbl M IporpaMMHOe oOecledeHue Uil HUX
peanuzanuu. OnbiT ['nmaBapxuBa 1. MockBbl, ["TAPO,
ApxuBa PAH, pernonanbnbix apxuBoB. [IporpammHbIit
koMmiuiekc  «Kawncca-ApxuB» U ero  BHeApEHHE.

MexnyHapoaHbie IIPOEKTHI KOMIIBIOTEpPHU3ALUU
ApXMBHBIX TeXHOJOTUM — «ApxuB KoMuHTEpHaY,
«CBAI».

Paznen 7. [IpumeneHne CETEBBIX TEXHOJIOTUI B

WHTepHeT-TeXHOoNIornu 1
UH(QOPMAIIMOHHBIE PECYPCHI,
UCIIOJIb3yEMbIE B apXUBHOM JIEJIE.

nH(GOPMALIMOHHOM obOecrieueHuH pPabOThl apXHBOB,
CO3JIaHUH MEKaPXUBHBIX HH()OPMAIIMOHHO-TIONCKOBBIX
CIIPaBOYHUKOB, YIPABICHUH OTpaciblo. [obanbHbIe
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BBIUMCIIUTENbHBIC CeTH U apxXuBbl. [Ipobiema cozmanus
pPECypcoOB OTEYECTBEHHBIX ApPXUBHBIX YUPEXKICHHUI B

Wurepnere. OO1erocy1apcTBEHHbBIE apXUBHbBIC
nopraigbl —  «ApXUBBI  YKpauHb»;  «ApPXHUBBI
benopyccun»; «Apxussl Jluteb». Caiir Pocapxusa
«ApxuBbl  Poccum».  Metoauyeckue — yKazaHus

PocapxuBa 1o  co3maHuI0  calTa  apXMBHOI'O
yupexJIeHus.  XapakTepucThuka HHGPOPMAIMOHHBIX
PECYpPCOB POCCHIMCKHX apXHBOB B TJIOOAIBHOW CETH:
cailTel mpeAcTaBUTENbCKUE U HaydHble. [IpoGnembl
nyomukaumn HCA wu  nokymentoB B VHTepHere.
bubmuorexkn  ccbutok.  CalT  «ApPXMBBI  MHpa»
IOHECKO. Opranuzanus A0CTyna K 3JIEKTPOHHBIM
pecypcam 0 JoKymMeHTax ApxuBHoro ¢onmga P,
pa3MelieHHbIM Ha noprane «Apxussl Poccun», B ToM
gucne  «lleHtpanbHoMy  (GOHIOBOMY  KaTajory»;
«Peectpy  yHMKaJIbHBIX JOKYMeHTOB». (Co3naHue
«Enunoit HMHTETPallMOHHOU m1aTGOPMBI
MH(OPMALIMOHHBIX PECYPCOBY» POCCUICKUX apXHBOB.

Pa3nen 8. Texnonorus xpaneHus
NIEKTPOHHBIX TOKYMEHTOB U 3aIlUTa
nHpopMany B HHPOPMAITHOHHBIX
CHUCTEMaX.

[Ipobnema coxpaHeHUs! SIEKTPOHHBIX JOKYMEHTOB Ha
coBpeMeHHOM drtane. [lonstua «MYl», «IMH»,
«QNEKTPOHHBIH HokyMeHT» (D/]) U HMX HOpPMaTUBHO
3aKkperieHHble nepuHunuu. JJuckyccun o npupoae /1.
OCOOEHHOCTH MAlIMHOYUTAEMbIX JIOKYMEHTOB Kak
00BEKTOB apXUBHOTO XpaHEHUS. Bompocsr
IOPUJIMYECKOM CHIIBI M «JI0Ka3aTeIbCTBAa» HAJEKHOCTH
HOCHUTENEeH, OTIeNEHHOCTH MH(POPMAIMH OT HOCHUTEI,
HEOIPAaHMUYEHHOCTH  BOCIPOM3BEACHUS  OPUTHMHAJIOB,
BBICOKOM  Cce0eCTOMMOCTH  XpaHEHMs;  CTapeHHUe
TEXHUYECKOT0 M INPOrpaMMHOIo  obOecreueHwus;
(hopMaTHOI HECOBMECTHMOCTH, OTTMCAHHUS

u 1p. IIpaBoBoe peryiaupoBaHue IOPUINYECKOH CHIIBI
OJ1 B Hammen

cTpaHe M 3a pyOexxoM. OJeKTpoHHas IHUQpoBas
MOJIHUCH.

TexHonOrnuM ONEpaTUBHOIO XPAHEHUS HIIEKTPOHHBIX
JIOKYMEHTOB

(3amuTa OT BHUPYCOB, COOEB  BIEKTPONUTAHMS,
pesepBHOEe  KomupoBaHue U 1p.). IIpoGnema
JI0JTOBPEMEHHOTO XpaHEeHHUs 3JIEKTPOHHBIX
JOKYMEHTOB U TMOAJEPKaHHWS MX AayTEHTHYHOCTH.
OcobeHHocTH Kaccu(UKaluM, Yd4eTa, OINUCaHUA M
9KCIEPTU3bl LEHHOCTU DJEKTPOHHBIX JOKYMEHTOB.
TpeboBanuss MHPOPMAITMOHHON  0E30MACHOCTH K
aBTOMATU3MPOBAaHHBIM cucteMaM B JIOY u apxuBHOM
nene. OCHOBHbIE HaPaBJICHUS U

Mepbl 1o 3aluTe UHPOpPMALIUU oT
HECAHKIIMOHUPOBAHHOTO JIOCTYyTIA. Co3nanue
a5eKTpoHHOTO (oHaa monb3oBanust. Coznanue LlenTpa
XpaHEeHUs1 3JEKTPOHHBIX JOKYMEHTOB POCCHHCKUX
apXUBOB.
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4. O0pa3oBaTte/ibHbIE TEXHOJIOTUH

B pa3zznene ykazanbsl 00pa3oBaresbHble TEXHOJIOTHH, UCIIOIb3YEMBbIE MTPU PEeATH3aMU PA3INIHbIX
BUJIOB y4YeOHBIX 3aHATHI A1 Hanbojee 3(pPEeKTUBHOTO OCBOCHHUS NUCUUIUIMHBL. [lpu mposenenuun
yueOHBIX 3aHATHH oOecreynBaeTcsi pa3BUTHE y OOYYarOIMXCS HABBIKOB KOMAaHJHOM paboTHl,
MEXJINYHOCTHOM KOMMYHHMKAIMM, TPHUHATHS pEIIeHUH, JUIAEpCKUX KadecTB (BKJOYas Mpu
HEOOXO/IMMOCTH TPOBEJCHUE WHTEPAKTUBHBIX JIEKIMH, TPYMNIOBBIX JUCKYCCHH, PpOJIEBBIX UIp,
TPEHUHIOB, aHAIM3 CUTyallMi U MMUTAIIMOHHBIX MOJENEH, MpernojaBaHue AUCHUILIMH (MOayJel) B
(opMe KypcoB, COCTaBJICHHBIX Ha OCHOBE pe3yJIbTATOB HAYYHBIX HCCIEIOBaHHUN, B TOM YHUCIE C
y4€TOM PpErHOHAJbHBIX OCOOCHHOCTEM TNPOGECCHOHANbHONW JEATENIbHOCTH  BBIMYCKHUKOB U
notrpeOHOCTEH paboTonarenei.

Jns mnpoBeaeHHs 3aHATUI JIEKIUOHHOTO THNA MO0 JAMCHUIUIMHE NPUMEHSIOTCS TaKue
o0pa3oBaTeNnbHbIE TEXHOJIOIMH KaK MHTEPAaKTUBHBIE JIEKIIUHU, IIpoOieMHoe oOyuenue. i npoBeneHus
3aHATUNA CEMUHAPCKOT0 TUIIA UCIIOJIb3YIOTCS IPYIIIOBBIE JUCKYCCUH, POJIEBBIE UTPBI, aHATIU3 CUTYyalUl
Y UMUTALIMOHHBIX MOJIENIEH.

Ne Buapl yueOHbIX
HaunmeHnoBanue pasaeina . O0pa3zoBaTebHbIE TEXHOJOTHH
n/n 3aHATHHI
2 3 4
1. |1.BBenenue. Jlexuus 1. BBogHas sekuus € MCHOJIb30BaHUEM
BHUEOMATEPUATIOB
CamocrositenbHas  |KoHCynbTHpOBaHME M MPOBEpPKA JOMAIIHUX
pabota 3aJaHUl MOCPECTBOM JICKTPOHHOUM NOYTHI
2. |Pazmen 2. Uctopus Jlexumst 2. Jleknus-Bu3yanuszanusa € [PUMEHEHUEM
MEXaHU3aIUU 1 CIala-TIPOEeKTOpa.
aBTOMaTUu3allnuu
apXMBHOTO Jienia B Hamel  |CamocTosiTenbHast  |[ToAroToBka K KOHTPOJIBHOI paboTe.
CTpaHe | 33 pyOeKoM pa6ora
3. |Pasmen 3. HopmaruBho- |Jlexums 3. Jleknus-Bu3yanuzanusa ¢ [PUMEHEHUEM
npaBoBas 6aza CalI-IIPOEKTOpA.
nH(popMaTH3aINN
apXUBHOTO Jena. CamocrosrensHas [ToaroroBka Kk KOHTPOJILHOM paboTe.
pabota
4. |Pazgen4. Jlexmms 4. Jleknus-Bu3yanuzanusa ¢ [PUMEHEHUEM
OcHoBHBIE OOBEKTHI U CIal-IIpoeKTopa.
npuHIMIEl apToMatusauuu |CaMmocTositenibHast | KoHCynpTHpOBaHME M MMPOBEPKA JTOMAITHUX
ApXMBHOTO JIeja. pabora 3aJaHUHN MOCPEACTBOM 3JIEKTPOHHOU
TTOYTHI.
5 |Pazmen 5. bassl nannbix B |JIekuus Jlexuus c pazbopom KOHKPETHBIX
apXHBHOM JIeJIe. 3. CUTYyallUH.
CamocrositenbHas | BollloHEHNE TPAKTUYECKOro 3aJaHus IO
pabora. aHaM3y TmpaBuid pabOTBl apXWBOB U
CTaHAapTOB.
KoHcynpTupOoBanue u mpoBepka JOMaIIHUX
3a/1aHUI MOCPEJICTBOM 3JEKTPOHHOM
MOYTBI.
[lonroToBka K KOHTPOJIBHOW paboTe u
3ar0JTHEHUIO pabouel TeTpaiu.
6 Paznen 6. [puknaatoe Jleknus 6. Jleknus-Bu3yanuzanusa ¢ [PUMEHEHUEM
porpaMMHOe 00eCTieueHUEe CJAI-TPOEKTOpA.
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AJId aBTOMAaTU3UPOBAHHBIX
APXUBHBIX TEXHOJIOTHIA CamocTosiTenbHast KoHcynpTupoBaHue u nmpoBepka JOMaIIHUX
(AAT). pabora 3aJaHui IOCPEICTBOM 3JIEKTPOHHOMU
MIOYTHI.
7 |Pazgen 7. Jleknus 7 Jleknus-Bu3yanuszanusa € [PUMEHEHUEM
WHTepHeT-TeXHOI0TNU U CIal-IIPOEKTOpa.
uH(pOpPMaIMOHHBIE
pecypcbl, ucnosb3yembie B | CamMoCTOsTEIbHAS KoncynbTpOoBaHue 1 MpoBEpKa JTOMAIIHUX
apXUBHOM JIETIC. pabota 3aJaHul MOCPENCTBOM ANEKTPOHHOMI
MTOYTHI.
8 |Pa3men 8. Texnomnorus Jlexuus 8. Jleknus-Bu3yanuszanusa € [PUMEHEHUEM
XpaHEHUs IEKTPOHHBIX CIaNa-IIPOEKTOpA.
JIOKYMEHTOB U 3alluTa
uH(pOopManum B CamocrosiTenbHas KoncynpTupoBanue u npopepka JOMaITHUX
MH(pOPMALMOHHBIX pabota 3aJaHUM IMOCPEICTBOM JIEKTPOHHOU NOYTHI
CHCTEeMax.

Kaxnprii oOyuarommuiicss B TeYeHHE BCEero rnepuoaa oOydeHHs oOecreueH HWHIMBHIYaJbHBIM
HEOTPaHMUYEHHBIM JOCTYIOM K D3JIEKTPOHHOM HHQopMaimonHooOpa3oBarenbHol cpene PITY wu3
11000 TOYKM, B KOTOPOW HMeeTcs AOCTYHn K HH(POPMAIMOHHO-TENIEKOMMYHHKAIIMOHHON CeTH
"Unarepuer”, kak Ha Tepputopuun PITY, Tak u BHe ee. DiekTpoHHas HWH(POPMAIMOHHO-
obpasoBatenbHast cpena PITY obecrneunBaer: JOCTYN K y4eOHBIM IUIaHaM, paboduM MporpaMMam
JUCHUILTUH (MOZYJeil), mporpaMMaM MpPaKTHK, SJEKTPOHHBIM Y4Y€OHBIM H3/IaHUSM U DJIEKTPOHHBIM
o0pa3oBaTeNbHBIM pecypcaM, VyKa3aHHbIM B paboyux MporpaMMmax JUCHUILIUH (MoOmayJeil),
MporpaMMax MpakTUK; (OPMHUPOBAHUE DIEKTPOHHOrO MOPTQOINO oOydaromerocs, B TOM YHCIE
cCOXpaHEHHe ero paboT U OILIEHOK 3a 3TH paboThl. B ciiyyae peanuzanmu nporpaMMbl OakanaBpuaTa C
MPUMEHEHHEM  JJIGKTPOHHOTO  OOydYeHHus, JHUCTAaHI[MOHHBIX  00pa30oBaTeNbHBIX  TEXHOJIOTUH
JNeKTpOHHAsT WHpOpMalmoHHooOpa3oBatenbHas cpena PITY obecneunBaer: ¢ukcanuio Xxojaa
00pa3oBaTeNpHOrO MpOIIecca, Pe3yIbTaTOB MPOMEXKYTOYHOW aTTeCTAllMd M PEe3yJlbTaTOB OCBOCHUS
nporpaMMbl OakanaBpuara; mpoBeIeHUE YUeOHBIX 3aHATHHA, POIETYp OLEHKH pe3yIbTaToB O0yUYeHNS,
peanu3anusi KOTOPHIX MPEIyCMOTPEHa C MPUMEHEHHEM 3JIEKTPOHHOrO OOYyYeHHs, AMCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI; B3aUMOJICHCTBHE MEXIY yYaCTHHKaMHU 00pazoBaTeIbHOTO IpoIliecca,
B TOM YHCIIe CHHXPOHHOE M (WUJIM) aCHHXPOHHOE B3aMMOJAEHCTBUS mocpeacTBoMm cetu "MHrepHer".
OyHKIIMOHUPOBAHUE AJIEKTPOHHON HMH(POPMAITMOHHO-00pa30BaTeIFHON  CpeAbl  00ecreYnBaeTCs
COOTBETCTBYIOIIMMHU  CpPEACTBAMH  HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJNOTUH U
KBaMpUKaMed paOOTHUKOB, €€ HWCIONB3YIOMUX W HoJjIepKuBaonmx. @OyHKIMOHUPOBAHUE
ANEKTPOHHON HH(pOPMAIIMOHHO-00pa3oBarenbHON cpeasl PITY cooTBETCTByeT 3aKOHOIATENBCTBY
Poccuiickoi denepanumn.

B mepuosg BpEeMEHHOTO TPUOCTAHOBJICHHS TOCEIICHUS OOYyYaroIIUMHUCA TOMEIIEHUH U
tepputopuu PI'TY st oprannzanuu yaeOHOTO TIpoliecca ¢ MPUMEHEHUEM 3JICKTPOHHOTO O0yUYeHUS U
JTUCTAHIIMOHHBIX ~ O0pa30BaTEJIbHBIX TEXHOJNOTUH MOTYT OBITh HCIIOJIB30BAHBI  CIIEAYIOIINE
o0pazoBarenbHbIE TEXHOJIOTHU:

— BUJICO-JICKIIUH;

— OHJIAHH-JIEKIIUH B PEKUME PEaTbHOTO BPEMEHH;

— DIIGKTPOHHBIE YUEOHUKH, YUeOHBIE TOCOOUS, HAYYHbIE U3JaHUS B AJIEKTPOHHOM BUJIE U IOCTYII
K MHBIM 3JICKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHCTEMBI JIJIs 2JIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIbTAllUH C UCTIOJIH30BAHNUEM TEICKOMMYHHUKAITMOHHBIX CPEJICTB.

5. Onenka njaHUpPyeMbIX pe3yJbTATOB 00y4eHHs

5.1 CucreMa onleHUBAHMSA
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CuctemMa olleHUBaHMS BBICTPOEHA B COOTBETCTBUU C YUEOHBIM IIJIAHOM, TJI€ Ope/ieseHbl (OpMbl
MIPOMEXYTOUHOM aTTecTauu (3au€T/3a4€T ¢ OLIEHKOW/9K3aMeH ), U CTPYKTYpPOU TUCIUIUINHBIL, T/1e
orpeJiesieHbl (POPMBI TEKYIIIETO KOHTPOJIS. YKasbIBaeTcsl pacnpezeseHre 6auioB no popmam
TEKYILEro KOHTPOJISI U IPOMEXYTOUHOM aTTecTalll, CPOKH OTYETHOCTU. MOXKET MPOBOIUTHCS KaK B
TPaJULIMOHHOM, TaK ¥ B MUHHOBAIIMOHHOU (hopMe (3aluTa MPOEKTOB, JIEJIOBast UTPa, KEUCHI U T.11.).

Cucmema ouenusanus Modicem Oblms NPe0Cmasiend KaKk 6 meKCcmosoul, mak u 8 madiuyHou

dopume.
Hanpumep:

Dopma KOHTPOJIA Makc. KoJIH4ecTBO 0a/1710B
3a onny Bcero
padoty

Texynmii KOHTPOJIb:

- onpoc 5 bannos 30 bannos

- yyacmue 8 OUCKYCCUU HA CeMUHAape 5 bannos 10 bannos

- KoHmpoavHasn paboma (memwl 1-3) 10 bannos 10 bannos

- KOHmpoavHasn paboma (memwl 4-5) 10 bannos 10 bannos

[IpoMexxyTo4yHas arTecTanus — 3ayem 40 GamioB

Hroro 3a cemectp 100 OansoB

[Tosy4yeHHBI COBOKYIHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJAULIMOHHYIO IIKATy OLICHOK U B
HIKaiy olieHoK EBpormeiickoii cucteMsl nepeHoca 1 HakorieHust kpeautos (European Credit Transfer

System; nanee — ECTS) B cCOOTBETCTBUU ¢ TaOJIULICH:

100-6ampHas TpaionHas mKaa Ixana
1IKaja ECTS
95 —-100 A

2304 OTJIUYHO B

68 — 82 XOPOIIO 3a4TEHO C

56 - 67 D

50_55 YJAOBJIETBOPUTEIIHLHO E

20 —49 FX

0-19 HEYAOBJIETBOPUTEIHHO HE 3a4TEHO F

5.2 Kpurtepum BbICTaBJICHUS OLIEHKH MO JUCIHUIJINHE

IIPOMEKYTOYHOH aTTecTaluu.

000CHOBEBIBAET MNPUHATBIC PCHICHUA.

TEKYyIIeH 1 MPOMEXyTOUHOM aTTecTaluu

«BBICOKHI.

Bbanasl/ | Ouenka mo Kpurepuu oueHku pe3yJbTaToB 00yueHHs 10 JUCHHUIIIUHE
HIxkana | AucHUIIAHE
ECTS
100-83/ OTJIMYHO/ BricraBnsiercst oOyyaronieMycsi, €Clid OH TITy0OKO ¥ TPOYHO YCBOMII TEOPETHUECKHUI U
A.B 3aUTEHO MIPAKTUYECKUH MaTepuai, MOXKeET IPOAEMOHCTPUPOBATh 3TO Ha 3aHATHUIX U B XO€
9

OOyuaronuicst UCUEPITBIBAIOIIE U JIOTHYECKH CTPOMHO U3NaraeT y4eOHblid MaTepual,
YMEET yBSI3bIBaTh TEOPHIO C MIPAKTHKOH, CIIPABISIETCS C PEIICHUEM 3313
poQeCcCHOHANBHON HAPaBICHHOCTH BEICOKOTO YPOBHSI CIIOKHOCTH, TPABUIIBHO
CB00OOHO OpHEHTHpYETCs B yueOHOH 1 poheccHOHaNbHOI anuTeparype.

OHeHKa 110 JUCHHMITIJIMHE BBICTABJIAIOTCA 06yqa}0111eMyc;I C y‘IéTOM PE3YJILTATOB

Kommnereniyu, 3akperyiéHHbIe 3a TUCIUILIMHON, COPMHUPOBAHBI HA YPOBHE —
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Bamabsl/ | Ouenka mo Kpurepuu ouneHKH pe3yJbTaTOB 00yUYeHUs 10 TUCHUTIIIHHE

HIkana | AUCHUIIAHE
ECTS

82-68/ X0opo1ro/ BricraBinsiercst o0yyaronieMycsi, €CJid OH 3HAaeT TEOPETUUECKUN 1 MPAKTHYECKUI
MaTrepuall, IpaMOTHO U II0 CYIIECTBY U3JIaracT €ro Ha 3aHATUSAX U B XOI€
IIPOMEXKYTOYHOM aTTeCcTaliu, HE JOIyCKasi CyLIECTBEHHbIX HETOUHOCTEH.
OOyuaromuiics MPaBUIILHO IPUMEHSIET TEOPETHYECKUE TTOJI0KEHHS IPH PELICHUH
MPaKTHYECKUX 33134 Mpo(eccHOHaNIBbHON HAPaBICHHOCTH PAa3HOTO YPOBHS
CJIO’KHOCTH, BIaJ€E€T HEOOXOJUMBIMH ISl 3TOTO HAaBBIKAMH U MIPUEMAMH.
JlocTaTo4YHO XOpOII0 OPUEHTHPYETCs B yueOHOH 1 mpod)eccnoHaBHOM IuTeparype.
Or1ieHKa 10 JUCHHUIUIMHE BBICTABISIIOTCS 00yJaronieMycs ¢ y4éTOM pe3yIbTaToB
TeKyIlel U IPOMEKYTOUHON aTTeCTaluu.

Komrmerenumu, 3akperui€HHbIE 32 TUCIUIIMHON, C(hOPMUPOBAHBI HA YPOBHE —
«XOPOILUIL.

C 3a4YTEHO

67-50/ YJIOBJIETBO- BeicTaBisercs o0ydaromeMycs, eClli OH 3HaeT Ha 0a30BOM YPOBHE TEOPETUUECKUH U

D,E PHTEIBHO/ MPAaKTHYECKUii MaTepual, 0MyCKACT OT/ENbHbIC OLINOKY MPH €r0 M3JI0KEHUH Ha
3aHATHAX U B XOJI€ TPOMEKYTOUHOMH aTTECTALUH.

OOyuaronuicst NCIBITHIBACT ONPECIEHHBIC 3aTPyTHEHHS B IPHMEHEHUH

TEOPETHUYECKUX MOJ0KEHUH TPH PEIICHUH NPAKTUYECKHX 3a1a4 MPopecCHOHATbHON

HaIpPaBIEHHOCTH CTaHIAPTHOTO YPOBHS CJIOKHOCTH, BaJIeeT HEOOXOIUMBIMH IS

9TOro 6a30BBIMH HaBBIKAMH U IIPHEMaMHU.

JleMOHCTpHpyeT A0CTaTOYHBIN YPOBEHD 3HAHUS YU€OHOM JTUTEpaTyphI 10 JUCIUIUINHE.

Or11eHKa 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00ydaromeMycs ¢ y4ETOM pe3yIbTaToB

TEKYLIEN U IPOMEXYTOUYHOM aTTecTaluy.

Komnerenmun, 3akperi€éHHbIe 3a TUCIUTUINHON, COPMHUPOBAHBI HA YPOBHE —

«IOCTATOYHBIIY.

3a4YTCHO

49-0/ HEY/IOBJICT- BricraBnsercst oOygaronieMycsi, €CJIi OH He 3HaeT Ha 6a30BOM ypOBHE TEOPETHUYECKUI
F,FX BOpHTENIbHO/ | Y PAKTHYECKMH MaTEpUal, J0MycKaeT rpyOble OIHMOKH MPU €ro H3JI0KEHUH Ha
3aHATHUAX U B X0OJI€ IPOMEKYTOUHON aTTeCTalUH.

OOyuaronuiicst UCIBITHIBAET CEPHE3HBIC 3aTPYAHEHNS B IPUMEHEHUH TEOPETHUECKUX
MOJIOKEHHUH TIPH PEIICHUHN PAKTUYECKHX 3a/1a4 NMPohecCHOHAIbHON HAIIPaBIEHHOCTH
CTaHAAPTHOTO YPOBHS CIOXXHOCTH, HE BJIA/Ie€T HEOOXOANMBIMHU TSI STOTO HaBbIKAMH H
pUEMaMH.

JleMoHCTpHpYeT (hparMeHTapHbIE 3HaHHS y4eOHOI IUTepaTypsl 110 JUCHUITINHE.
Or1eHKa 10 JUCIUIUIMHE BBICTABISIIOTCS 00ydaronieMycs ¢ y4éToM pe3yIbTaToB
TEKYLIEH U IPOMEXKYTOUYHOH aTTeCcTaluy.

KomnereHuy Ha ypoBHE «JI0OCTaTOYHBINY, 3aKpeIUIEHHBIC 32 TUCIUIUINHON, HE
chopMHpOBaHBI.

HC 3a4TCHO

5.3 OwneHouHble cpeacTBa (MaTepHaJbl) IS TeKyIIero KOHTPOJISI yCIeBaeMOCTH,
HpOMe)KyTO‘lHOﬁ arrecranumu 06yqaloumxc;1 o AMCHUMIIJIMHE

B nanHOM paznene npuBOIATCS MPUMEPBI OLIEHOYHBIX CPEJCTB B COOTBETCTBUU CO CTPYKTYpOUH
JMCLUUIUIMHBI U CHCTEMOM KOHTPOJIS: BApUAHTHl TECTOB, TEMATUKA MMCbMEHHBIX padoT, MpUMEpHI
9K3aMEHALIMOHHBIX OUJIETOB, TUMOBBIE 33/1a4H, KEHCHI U T.1. OLEHOYHBIMU CPEJICTBA JAOJKHBI ObITH
oOecreyeHsl Bce (POpMBbI TEKYIIET0 KOHTPOJIS M MPOMEXKYTOUHOM aTTectarui. OHM JOJKHBI OBITH
OpPUEHTHPOBAHBI HE TOJIBKO HA MIPOBEPKY CPOPMUPOBAHHOCTH 3HAHUHN, HO TAKXKE YMEHUH U BIIaJICHUM.

IIpumepnvie mecmul 014 OIUY-KOHMPOTILHOU PAOOMBbL.
Bapuanum 1.
1. ObmeoTpacaeBoe MporpaMmMHOe 00eCIieYeHHEe apXUBOB TO —
A. enuHBIC paBWIIa CO3aHMs HHPOPMAIIMOHHBIX PECYPCOB PETHOHA;
b. enuHble cTaHgapTHI ONUCAHUS APXUBHBIX IOKYMEHTOB;
B.oOmepoccuiickue knaccuukaTopsl JOKYMEHTHOW HHPOPMALINY;
I'. mporpamMmbl WM KOMIUIEKCHI MPOrpaMM, MpeJAHa3HAuY€HHbIE NJIs aBTOMATHU3allMH OIpeeIeHHON
TEXHOJIOTUU B OINPEICIICHHON KaTEeTOPUH APXUBHBIX YUPEKICHUN.

2. JIunrBucTHYECKOE obecreueHne HH(HOPMAIIHOHHO-TIOUCKOBOM CHUCTEMBI 3TO —
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A. KOMILIEKC MPUKIIAHBIX IPOTrpamMM;

b. cucrema ynpasnenus 6azamMu JaHHBIX;

B. COBOKYMHOCTh UCKYCCTBEHHBIX MH(POPMAIIMOHHO-TIONCKOBBIX SI3HIKOB M CPECTB IMOUCKA;

I'. COBOKYIMHOCTh TIPOTPaMMHO-AIIIAPATHRIX CPEACTB BBOJIA, 0OPabOTKH U XpaHEHUsST HH(OPMAITHH.

3. OCHOBHBIM NPUHIMIOM HH(OPMATU3ALUN APXUBHOTO JIeja SIBJISETCS MPUHIIMUII
A. co3maHus pacnpeeeHHbIX HH(POPMALMOHHBIX PECYPCOB;
b.MonepHM3auu NpuMeHseMBIX TEXHOJIOTUN U IPOTPaMMHOI0 00eCTIeUeHHS,
B.BHEeIpeHNS] HCKITIOUUTETHHO MEKAPXUBHBIX HH(OPMAIIMOHHO-TIOMCKOBBIX CHCTEM;
I'. mpeeMCTBEHHOCTH TPAJUIMOHHBIX U aBTOMATU3UPOBAHHBIX TEXHOJIOTUI MEXKIY COOOM.

4. Buenpenue HHQOPMAIMOHHBIX TEXHOJIOTWHA B MaclTadax apXUBHOW OTpaciM peryjiupyercs H
IIJIAHUPYETCA COTIACHO

A. ®enepanbHOMY 3aKOHY 00 «ApXUBHOM Jiene B POy,

b. apxuBHOMY 3aKOHOJATENbCTBY CYOBEKTOB (heneparuu;

B.«OcHoBHBIM npaBUiIaM pabOThl ApXUBOB OpraHU3aALUI;

I'. «IIporpamme nnpopmaruzanuu degepaibHOr0 apXUBHOT'O areHTCTBAY;

5. OCHOBBI BHEJIPEHHSI aBTOMATHU3MPOBAHHOTO yuyeTa W CIHpPaBOYHO-TIOUCKOBBIX cpeactB (AUIIC) B
MYHUITUTIATBHBIX apXUBaX 3aKPEIICHBI

A. B 3akoHe «O0 apxuBHOM jiesie B POy;

b. apxuBHOM 3aKOHOAATEILCTBE CYOBEKTOB (henepannu;

B. «OcHOBHBIMU MpaBUIaM# pabOThl ApPXHUBOB OPTaHU3AIIHINN;

I'. «IIpaBuiamu opraHu3alii XpaHEHUs, KOMIUIEKTOBAHUS, yU4€Ta U UCIIOIb30BaHUA JOKYMEHTOB AD
P® u npyrux apXxuBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX U MYHUIIUNAIbHBIX apXUBaX).

6. Enunas aBTOMaTH3MpPOBAaHHAs OTpAcieBas CUCTEMa BHEJIpEHA B apXUBHOM Jielie B 00J1aCTH
A. KOMIUJIEKTOBaHUS apXUBOB;

b. sxcnepTH3sl HIEHHOCTH JOKYMEHTOB;

B. yuera nokyMeHTOB;

I'. ncnonp30BaHUs JOKYMEHTOB.

7. BHenpenue o01ieoTpacieBbIX MPOrpaMM B apXUBHOM JIeJIe CIIOCOOCTBYET

A. MOJIepHU3AIINY TEXHHUECKOTO 00ECIIeYeHHUsT apXHUBOB;

b. noBsimeHno 3heKTUBHOCTH MJIAHUPOBAHUS padOUYero BPeMEHU apXUBHUCTA;

B. co3nannio yHUKaIhbHBIX HH()OPMAITMOHHO-TIOMCKOBBIX PECYPCOB;

I'. waTerpanuu u yHudukanuu ¢GopMaTOB JAHHBIX M CO3JIaHUIO MEKAPXUBHBIX HH(OPMAIIMOHHBIX
CHCTEM.

8. C nenbto cozmanus ctpaxoBoro ¢poHa U GoHIa MOIb30BaHUS B apXUBaX MPUMEHSETCS
A. MyJIbTUMEINIHBIE TEXHOJIOTHH;

b. uHpOpMaIIMOHHO-TIONCKOBBIE CUCTEMBI;

B. cereBble TEXHOIIOTHY;

I'. Texnonorust onupoBaHus.

9 . Henpro nHpOpMATHZAITIN APXUBHOTO JIETIa SBIISCTCS:

A. OGecrieueHre yJalleHHOTO JI0OCTYTIa MOJb30BaTenel K MHPOPMALIMOHHBIM pecypcaM apXHBOB;

b. [1oBblllIeHrEe TOYHOCTH U OTIEPATUBHOCTHU yuyeTa IOKyMEHTOB;

B. Cozpanue panuMoHagbHONM CHCTEMBl KOMIUIEKTOBAHMsS, XpaHEHHs M TOHCKa HWH(QOpMaLuU
ApxuBHoro ¢ponna PO ¢ nomoipio nHGOPMAIMOHHBIX TEXHOIOTHIA;

I'. Bce BhIlIEnEpEYUCIEHHOE.
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10. DnexkTpoHHbIE TOKYMEHTHI BKIIOUEHBI B cOCTaB ApXxuBHOro ¢onna PO
A. Ha ocHoBanmm (QenepanpHoro 3akoHa «0O0 snexktpoHHOUM tmppoBoi mommucn» Ne 1-D3 ot

10.01.2002

b. H a ocHoBanum ¢denepanbHOTO

3aKOHa

Poccuiickoit @eneparun» Ne 125-03 ot 22.10. 2004.
B. Ha ocnHoBanuu ¢enepanbHoro 3akoHa «OO0 uHpopmanuu, UHPOPMAIMOHHBIX TEXHOJOTUSX U
3amure uHGopmarum» Ne 149- @3 ot 27.07.2006
I'. Ha ocHoBanuu ¢enepanbHoro 3akoHa «O0 00s3aTenbHOM IK3eMILIsipe TOKyMeHTOB» Ne 77-D3 ot

29.12.1994

Bapuanm 2.

1. baza gaHHBIX C IPUBEICHHBIM HUKE MIEPEYHEM MOJICH B apXUBE UCIIOIB3YETCS JUIS:

A. KoMmmiekToBauus.
b. Yuera n1oKkymMeHTOB.

B. Iloucka 10KyMEHTOB U IOKyMEHTHON MH(OpMAIHH.
I". KoHTpoJIs1 HICIOJIHEHNUS 3aIPOCOB.

Poccuiickoit denepanun «O0 apXWBHOM Jeiie B

Apxus Haszeanue bJ{ [lons.

I"A Teepckoti obracmu «Pewenus u pacnopsoicenus|  Pane yupeswcoenus

(npumensemcs Kanununckozo 2opoockozo|  Buo ookymenma;

maxkoice 8 apxusax Tiomenu ucosema H.0. 1980-91 22.» Ne ookymenma,

Tobonvcka ol Hauanvuas oama;

Kamano2uzayuu ¢onoos Kowneunas oama,

LUCNOIKOMOB 20PCOBEMO08) Cooeporcanue;

MH(OPMUPOBAHHUE TPAXKIAH O l'eocpagpus;

CO3/TaHHBIX MU Ompacnwv,;

MH(OPMALIMOHHBIX pecypcax Hazeanue yupeosicoeHus, 8
omHOWeHUuU KOmMopo2o NPUHAM
0OKyMeHm,

10. DoHo No;
11. Heno No;
12. Onuco Ne;
13. Jlucm No.

1. K MexapXxuBHBIM 0a3aM JTaHHBIX OTHOCSITCS:

A. DIeKTpOHHBIM Karanor «ApXHUTEKTypa U TPpajoCTPOTEIbCTBO MOCKBHI,

npuropooB» Ha caiite PIA HT/J;
b. baza gannbix «ONBITHO-KOHCTPYKTOPCKas qokyMeHTamusi B PICA HT»;

B. CD-ROM

I'. DnexTponnsiii myteBoauTens mo PI'A HT/I.

3. K MexxapxuBHBIM 0a3aM JJaHHBIM OTHOCSATCS
A. AnHoTupOoBaHHBIN peecTp onuceir PI'’A BM®;

b. Omucse dbonma

Cubupckoro-resepan

ry0epHaTopa

“FO.A. I'arapun» u ero ceteBasi Bepcus Ha caiite PIA HT/I;

B [A Owmckoit

B. IIporpamma «Yuet apxuBHoro houma» B ['ocapxuBe BopoHexkckoii obnacTu;
I'. PeecTp yHUKAIBHBIX TOKyMEHTOB ApXxuBHOTO oHma PD.

4. NHTerpupoBaHHbIie 0a3bl

JaHHBIX OTJIIMYAaIOTCA:

A. HaJMYMeM OMMCAaHUH JOKYMEHTOB Pa3HBIX (POHIOB;
b. Hann4mem onmcaHMil TOKYMEHTOB Pa3HBIX 3T0X;

B. Hanmuumem pas3HBIX ypoBHEH ommcaHus ((POHI, OMHCH, AET0 U 1p).
I'. HanM4YMeM onMcaHui TOKYMEHTOB PAa3HBIX apXUB

Cank-IlerepOypra u

obnacry;
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5.YueTHbIe 0a3bl JaHHBIX MTPEIHAZHAYCHBI TS
A. OCYILIECTBIIEHUS CTATUCTUYECKUX OTNEPALIMIA.
b. opranuzanuu sKcriepTU3HI IIEHHOCTH;

B. onpenenenus cpokoB XpaHEHUs JOKYMEHTOB;
I'. moucka noKyMeHTHOI HHpOpMAIHH;

6. K aaMuHHMCTpaTUBHO-yNpaBIeHUYECKUM 0a3aM JaHHBIX OTHOCSTCS:
A. B/l o yueTy JOKYMEHTOB B apXHBE;

b. B/l no ydery ucnosp30BaHus JOKYMEHTOB B apXUBE;

B. BJ] «Karanor pemeHuii ropucnojikomMa) B rOpoJICKOM apXUBE;

I'. B/l no BeleHNIO MIAHOBO-OTYETHOM JTOKYMEHTAIlMK B apXUBAX

7. K na(opMalinoHHO-NTOUCKOBBIM 0a3aM JTaHHBIX OTHOCSTCS

A. b/l o yueTy JOKYMEHTOB B apXUBE;

b. B/l no ydery ucnosp30BaHus JOKYMEHTOB B apXUBE;

B. B]] «Karanor pemeHuii ropucrnojikomMa B rOpoJICKOM apXUBE;
I'. B/l no BeleHNIO MIIAHOBO-OTYETHOM JTOKYMEHTAIlMH B apXUBAX

8. baza maHHBIX CO CAEAYIOMUMHU MOJISIMU SIBJISIETCS:
A. YueTHOM

b. MHTErppOBaHHON.

B. AIMHHHCTpPAaTHBHO-YIPABICHUYECKOM.

I'. IlomHOTEKCTOBOIA.

Apxue Ha3zeanue oazvillons
OaHHbIX
JAO/IM «ObuecmeenHo- 1. Haumenosanue opeanuzayuu,
noaumuveckue napmuy, 2. Hanpaenenue dessmenvnocmu napmuu,
U OGUIICEHUSLY 3. Buo doxymenma;
4. 3aconosox dokymenma,
5. Nlama ooxymenma,
6. Ilonnoma mexcma,
7. Cnocob socnpousgeoenusi,
8. Iloonunnocmo;
9. Bpems nocmynnenus 6 apxus;
10. Ilouckoswvie oannvle,
11. Texcmwbl ycmasoe u npoepamm napmuii.

9. ba3a qaHHBIX CO CIICTYIONTUMH TTOJISIMH SIBJISIETCS:
A. YueTHOH

b.ITonckoBoii.

B. AnMuHHCTpaTUBHO-YNPaBICHUYECKOM.

I'. IlomHOTEKCTOBOIA.

Apxues Haszeanue bJ] lons

[[XU/IK (PI'BA) b/ no eoennonnennvim 1. Damunus
epascoanam ['epmanuu,|2. Hwms
Tnonuu. Ascmpuu,|3. HUmsa omya,
Hmanuu, 4. Jlama pooicoenus
VTokcembypea, 5. Mecmo pooicoenus;
Benzpuu, Tonvwu 6. Mecmo scumenvcmea,
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nepuooa emopotl 7. Bepoucnosedanue,
muposoul  eotinbl  (no8. Cemetinoe nonodiceHue;
Gonoy I'VIIBU). 9. Ilpogeccus;

10. Bounckoe 38anue;

11. Bounckas wacmo,

12. Mecmo naenenus,

13. Mecmo codepocanus (naceps),
14. Mecmo 3axoponenusi.

10. ba3za maHHBIX CO CIAEAYIOUIMMHU MOJISIMU SIBJISIETCS:
A. DIIEKTPOHHOM ONMUCHIO

b. DneKkTpoHHBIM KaTaJoTroM.

B. DnexTpoHHBIM yKa3aTenem.

I". DIeKTpOHHBIM MYTEBOAUTEIIEM.

Apxue Haseanue 6azvl oannvix  [[lons Omuempi
['ocyoapcme b/l «Mempuueckue knueuml.Yeso. [lepeuenv mempuyeckux KHud
eHHbILL ~c 1720 no 1916 2. 2.Hacenennwiti nynkm. no oame, MeCMONIONCEHUID,
apxue 3.1]eprosb, npuxoo, cobop. npuxooa, yepKau.
Ceeponiosck 4.1°00 3anucu.
oti  obracmuy 5.Ne ghonoa.
(I'ACO) 6.Ne onucu.

7.Ne oena

8.Ne iucma.

IIpumepnuie onpocwl 014 KonioKeuyma
1) Kax uzmenunuco OCHOGHble yeau U HANPAGLeHUs UHQGOPMAMu3ayuyu apxusHozo oena Ha
coepemeHnom smane no cpagueruro ¢ 1990-mu 2o0amu (Ha ocHoée ompaciesvix NPOSPAMM U NIAAHOB)?
2) B uem npeumywecmsa oOWeompacie8oco NPOSPAMMHO20 0OecnedyeHuss U KaKue pe3yabmamol
00CmuzHymul 8 e20 pa3pabomie u 6HeOpeHUU 8 ApXUBHuvIX yupexcoenusax Poccuu?
3) Packpoiime Ha npumepax 0CHO8Hble NPUHYUNBL UHGOpMamu3ayuu apxuenozo oena 8 P®.
4)Korpa mammHoYUTaeMble TOKYMEHTHI ObUTH O(QUIIMAIBHO BKJIIOUYEHBI B COCTaB rOCYIAapCTBEHHOTO
aApPXUBHOTO donma
cTpanbl? Kakue npoOieMbl apXUBOBEACHHS MAIIMHOYUTAEMBIX JOKYMEHTOB O0CYKJAINCh YUCHBIMHU B
1960-80-e roapr?
5)davite omnpeaeseHue JIOKYMEHTa Ha MAIIMHHOM HOCHUTETE. Ka-
KM€ CIIOpPBI BEAyTCs YYEHbIE BOKPYT 3TOTO ONpeaeIeHus?
6)B uem cnennduka MalIMHOYUTAEMBIX TOKYMEHTOB KaK OObEKTOB apXUBHOI'O XpaHEHUS?
7)Kakue CymecTBYIOT KOHIIETLHU IOCTOSHHOTO XpaHEHHs] MAIlMHOYMUTAEMBIX JIOKYMEHTOB B
3apyOexHOM apxuBoBeneHHH? KakoBbI cOCTaB JOKYMEHTOB M (DYHKIIMM apXHUBOB SJIEKTPOHHBIX
JIOKYMEHTOB 3a pyOe>koM (IIpUBEeANUTE IPUMEPhI TAKUX XPAHUIIHUIIL)?
8)KakoBbl crnemuduyeckre (TEXHOIOTHYECKUE) KPHUTEPUH SKCIEPTU3bl IIEHHOCTH AIIEKTPOHHBIX
JIOKyMEHTOB?

Temamuka umozo6vix nuUCbMeHHbIX padom

1. Tematnueckue AUIIC B apxuBHOM nene B 1970-80-¢ ropl.
2. Temartnueckue AUIIC B apxuBHOM neie B 1990-e — 2000-e roael.
3. Coszganue TUIOBOTO (00IIEOTpAcCIEBOr0) MPOrpaMMHOTO obecrieueHus B apxuBax B 1990-e-
2000 rozsl.
4. llenTpanu3oBaHHAs CHCTEMa aBTOMATH3WPOBAHHOTO ydYeTa JOKYMEHTOB ApXWBHOTO (oHIa
P®.

5. IlpaBoBoe perynupoBanue uHpopMaTu3auu apxuBHoro aena B 1990-e — 2010-e rossl.
6. OcHOBHBIC HalpaBJIeHUs U UTOTH HHPOpMaTH3auu apxuBHOTO fena B 1990-e — 2000-¢ roapl.
7.  OcHOBHbBIE HaIlpaBJICHUSI PA3BUTUSI UHTEPHET-TEXHOJIOTUNA B apxuBHOM Jzese 1990-2000-x rr. u
nH(pOpPMaLIMOHHBIE PECYPCHI ApXUBHBIX yupexaeHui B IuTepHere.
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8. ApXuBBl MAalIMHOYMTAEMBIX JaHHBIX MHpA: HCTOpHUS, COCTaB, chenupuKa XpaHAIIIXCS
JIOKyMEHTOB.

9. IlepcnekTuBHBIE HAIpaBieHUs pa3BUTUS WH(GOPMATU3ALMU ApPXUBHOTO Jeja Ha COBPEMEHHOM
JTarne.

(Cm. Takke METOUYECKHe PEKOMEHIALMHU IO MTOATOTOBKE MMChMEHHBIX padoT).

6. Y4yeOHO-MeTOAMUYECKOe U HH(POPMALIMOHHOE o0ecneyeHne TUCHMIIIMHbI
6.1 Cnucok MCTOYHUKOB U JIUTEPATYPbI

[Tpu pa3paboTke crrcKa UCTOYHUKOB M JINTEPATYPhl OBLIN YUTEHBI TPEOOBAHUS
00pa30BaTeNbHBIX CTAHAPTOB MO0 KHUTOOOECTICUEHHOCTH.

HcTrounuku
OcHoOBHBIE

®enepanbhblii 3akoH OT 22 okTsa0ps 2004 1. Ne 125-@3 "OO6 apxuBHOM paene B Poccuiickoit
Oenepannn” B pen. 11.02.2013 r.//Cobpanue 3akoHomarensctBa Poccuiickoit @eneparuun. 2004, No
43. Ct. 4169. T'naBa 6. Cr. 5.

[ToctanoBnenne IIpaBurensctBa Poccuiickoit ®enepanuu ot 15 mrons 2009r. Ne 477 «O06
YTBEPKACHUHM TIPABUJI JEIONMPOU3BOJACTBA B (eACpATbHBIX OpPraHax WCIOIHUTEIBHON BIACTID
//Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparuu. 2009. Ne25. C1.3060.

[Tocranosnenue IlpaButenscTBa Poccuiickoit @enepannu ot 7 centsiops 2011 r. Ne 751 «O
BHeceHuH u3MeHeHui B [IpaBuia nenonpou3BoAcTBa B peiepalibHbIX OpraHax UCTIOIHUTEIbHON
Bnacti»// Cobpanue 3akoHonatenbcTBa Poccuiickoit deneparuu, 12.09.2011, Ne 37, ¢1.5263.

[Tpukaz Mwunkomcszu Poccun ot 02.09.2011 Ne 221 «OO6 yTBepkaeHun TpeOOBaHMA K
WHPOPMALIMOHHBIM ~ CHCTEMaM  3JIGKTPOHHOTO  JIOKYMEHTOO0OpoTa  (enepajbHbIX  OpraHoB
WCIIOJTHUTENIbHON BJIAacTH, YYWTHIBAIOIIMX B TOM YHCJIE HEOOXOAMMOCTh OOpabOTKH MOCPEACTBOM
JAHHBIX CUCTEM CIyXeOHOW MH(popManuu OrpaHWdeHHOro noctyma» //Poccuiickas razera. N 261.
21.11.2011

I'OCT 52292-2004. VYmpasnenue OpraHM3alMen. ONEeKTPOHHBIN peraameHT
aIMUHUCTPATHBHOM U cITy)keOHOU nestenbHocTH. OcHOBHBIE TTostoxkeHus. C 1 utons 2005 r. M., 2005.

I'OCT P UCO 15489-1-2007 «CUBU /1. Yupasnenue nokymentamu. Obiue TpedoBanus». M.:
Crannmaptuadopm, 2007

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTA.
VYnpasnenue noxkymentanueid. Uapopmanus, coxpansemas B 2JIGKTpPOHHOM Buje. PexomeHaarnuu mo
00eCrneueHnI0 JOCTOBEPHOCTH M HAJICKHOCTHY, YTBEPKIEHHBIN mpukazoM denepanbHOro areHTCTBa
M0 TEXHUYECKOMY peryiaupoBaHuio U Metposioruu ot 18.10.2011 Ne 466-cr.

I'OCT P 54989-2012/ISO/TR 18492:2005 «Ob6ecrneuenue IOITOBPEMEHHONH COXPAaHHOCTH
JIEKTPOHHBIX JOKYMEHTOBY», YTBEPXACHHBII npukazom denepaqbHOr0 areHTCTBA MO0 TEXHUYECKOMY
perynupoBanuio U Merposoruu ot 17.09.2012 Ne 325-cr.

AHanu3 nporpaMMHbBIX MPOIYKTOB, MPEAHA3HAUYEHHBIX JJIs1 HHOPMATH3AUU BHYTPUAPXUBHOM
JEeSTebHOCTH TOCYAAPCTBEHHBIX ¥ MYHUITUIAILHBIX apXUBOB: aHAIUT. 0030p B 2-x T. T. .1: AHanus...;
T. 2: CpaBHUTENbHBIN aHaIM3... TaOIUIBI CPAaBHUTEIBLHOTO aHaiu3a / PyK. MPOEKTa, OTB. MCIIOJH.
I0.}YO. KOmameBa; otB. ucnonH. H.A. Tkauenko; ucnond. M.B. Tapacosa, M.JI. Haropnas, /..
Konosanos; BHUMIA.— M., 2015— T.1: 157 c.; T. 2: 97 c¢c. - Jden. B OLHTU mno
JIOKYMEHTOBEIEHUIO u ApXUBHOMY ney 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf

Enunblii mopsmox 3amonHeHus monielt EnuHONW aBTOMAaTU3MPOBAaHHON WH(OPMAIIMOHHON
CHUCTEMBI, COCTOSIIEH W3 MPOTPAMMHBIX KOMIUIEKCOB «ApPXHMBHBIN (GoHI», «DOHIOBBIN KaTajaory,
«Uentpanbubiii  pounoBeil  katanor»/O00 «Amant». M., 2014./Ony0nukoBaHo Ha caiiTe
®enepalibHOM apXxuBHOMU city k051 http://archives.ru/documents/methodics.shtml



http://archives.ru/documents/methodics.shtml
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Konuenmus unpopmaruzanuu apxuBHoro jena // BectHuk apxuBucta.1996. N 1. C. 60-82.
http://portal.rusarchives.ru/informatization/conseption.shtml

[Tporpamma uHpopmatuzaiun deaepaqbHOIO apXMBHOIO areHTCTBa M MOBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (YTBepxaeHa [Ipukazom Pocapxusa Ne 104 ot 2 nexabps 2011 r.)
//Ony6nruKoBaHO Ha caiire «ApXUBBI Poccuny, paszzaen «MHupopmaTuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

[Tporpamma uHpopmatuzanuu apxuHoro nena Poccuu (1997-2000) // BectHuk apXxuBHCTA.
1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

[TpaBuia opraHu3aiy XpaHEHUs! KOMIUIEKTOBaHMS, Y4eTa U HCIOJIb30BaHU JOKyMEHTOB AD
P® u apyrux apXwBHBIX JOKYMEHTOB B TOCYIApCTBCHHBIX M MYHHIIUTIAIBHBIX apXUBaX, MYy3esX,
oubnmorekax, opranm3amusax PAH. M., 2007. TIlIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

JlonmoJiHUTEIbHBIE

PJT 50-524-84 «Ilopsimok XpaHeHHs TOKYMEHTOB Ha MAallIMHHBIX HOCUTEISIX». M,, 1985.

I'OCT 6.10.4-84. «YHu¢unupoBaHHble CUCTEMbI JOKyMeHTanuu. [IpugaHue OpHINYecKOil
CHJIBI JIOKyMEHTaM Ha MAaIlMHHOM HOCHTEJIE U MAIIWHOTpaMMe, CO3/IaBaeMbIM CPEIICTBAMH
BBIYHCIUTENLHON TEXHUKN». M,, 1985.

I'OCT 28388-89. «Cucrembl 00paboTku HHPOpMau. JJOKyMeHTbI Ha MarHUTHBIX HOCHUTEJSIX
naHHbIX. [Tops0K BBITOIHEHUS U 00paICHUs,;

ApxuBOBemT4eCKHE M JIOKyMEHTOBEIYecKWe  (pyHKIMOHaIbHBIE  TpeOOBaHHMA K
MHPOPMALIMOHHBIM CHCTEMaM, OOECHeYUBAIOIIUM 3JIEKTPOHHBIH JOKYMEHTOOOOpOT B THpoliecce
BHYTpEHHEH JesATeNbHOCTH (enepalbHbIX OpraHoB HcmonHUTENbHOM BiactH. Otuer mo HUP.
M..BHUNJAL, 2013. //Omy0IMKOBaHO Ha caiire «ApXUBBI Poccum».
http://www.rusarchives.ru/methodics/index.shtml .

Metoandeckue peKOMEHJAIMU MO SJIEKTPOHHOMY KONHMPOBAHHIO APXUBHBIX JOKYMEHTOB H
YIOPAaBJIECHUIO TOJY4YeHHBIM HHpopManmoHHbIM MaccuBom/ lO.}FOmameBa. Pocapxus, BHUUNJIA/,
2012. http://archives.ru/documents/rekomend _el-copy-archival-documents.shtml

PexomMeHmanmmm 10 KOMIICKTOBAHHUIO, Y4YEeTy W OpTraHW3alliM XPAHEHUS JIIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranuzauuit. M.: BHUNJA/, 2013//Ony6nukoBano Ha caiite
«Apxussl Poccun». http://www.rusarchives.ru/methodics/index.shtml

PexomMeHanuyM 1O KOMIUIGKTOBAHUIO, YYEeTy U OpraHu3allMi XpaHEHUS JIIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHbIX W MyHUIMNAIbHBIX apxuBax M.:. BHUMNIA/I,
2013//Ony6nukoBano Ha caiite «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml . CoctaBneHne apXuBHBIX ONUCEH B 3IEKTPOHHOU
¢dopme U uxX UHTErpays B UHGOPMAIIMOHHYIO HHPPACTPYKTYPY TOCYAAPCTBEHHBIX M MyHULIUTIATBHBIX
apXMUBOB. M.: BHHUUIOAHL, 2013/OnybnukoBano Ha caiite «ApxuBbl  Poccumy».
http://www.rusarchives.ru/methodics/index.shtml .CpaBHuTenbHbIM aHanu3  ¢opmatoB  (hailioB
JJIEKTPOHHBIX JIOKYMEHTOB MOCTOSHHOTO (AOJITOBpPEeMEHHOT0) xpaHeHus». Otuer on HUP. M.:PITYV,
2013 //OnybnukoBano Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml

Ananutnueckuii 0630p «l3yueHue onbITa NpeACTaBICHUs CHCTEMBbl HAYYHO-CIIPABOYHOTO armapara
rOCyJapCTBEHHBIX M MYHHUIUIIAIBHBIX apxuBoB Poccuiickoin ®enepanmu B cetn HHTepHeT». M:
BHUMAA/Z, 2014. //OnyGnukoBaHo Ha caiite ®eaepanbHOr0  apXUBHOIO  areHTCTBA
http://archives.ru/documents/methodics.shtml
M3yueHune TUIJIOTHM U SBOJIIOLMHU HUCTOpHYECHX (OPM apXMBHOH y4eTHOM NOKYMEHTALUU U
BO3MOKHOCTH WX TIpEACTaBJICHHs B 3JekTpoHou cpeae. M: BHUNIA/, 2014. /Ony6ankoBaHo Ha
caiite denepanbHOro apXUBHOIO areHTcTBa http://archives.ru/documents/methodics.shtml
OyHKIMOHABHBIE TpeOOBaHUS K HWH(POPMAIMOHHBIM CHCTEMaM apXHWBOB JJIEKTPOHHBIX
NoKyMeHTOB opranuzanuid. M:Pocapxus, BHUNJIA /. 2014 //Ony6nukoBano Ha caiite PenepaabHOro
apxXuBHOTro areHTcTBa http://archives.ru/documents/methodics.shtml
Jluteparypa
OcHoBHast



http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://portal.rusarchives.ru/informatization/programm.shtml
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AdanacbeBa JLII. S mny Ha 3aHATHS 1O aBTOMATU3MPOBAHHBIM APXUBHBIM TEXHOJIOTHSM.
YuebHo-MeToanueckuit Moayias. M.: PITY, 2005.

Ona xe. DnextponHbiii HCA apxuBoB: HOBBIN 3Tan B pa3sutuu // Jlenonpoussoactso. 2013.
Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2. https:// www.top-
personal.ru/officeworkissue.html?290

Kucenes W.H. ApxuBHble HHQOpPMAIMOHHBIE TEXHOJOTMU Ha coBpeMeHHOM HTame / M.H.
Kucenes // OteuectBennbie apxuBbl. — 2008. — Ne 4. — C. 24-31. baza nannsix East View.

OH xe. 3agaun apXUBHOTO XpaHEHUS JIEKTPOHHBIX JOKyMeHTOB: u3 omnbita [[AJ[DHM / B.H.
Tuxonos // OreuectBeHHble apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3za nannbix East View.

[TonoB A.B. Pycckoe 3apyOexbe U apxuBHas poccuka B HH(poBoil cpene // ['ymaHuTapHbie
uccrnenoBanuss U uudposas cpena: Hayka u mpaktuka. COopHuK HayuHbli TpynoB. — CIIG.:
[Ipesunentckas 6mbmmoteka, 2019. — C. 129-142

[ToroB, A. B. Undopmanmonnsie TexHojaoruu B apxuBHoM nene / A. B. Ilomos // Poccus -
BENIMKas apXWBHas JepxaBa: JJIEKTPOHHAs apxuBHas SHuuKionenuss / Poccuiickoe 001ecTBo
UCTOPUKOB-apXuBHCTOB. — MockBa: 6e3 u3narenbctBa, 2020. — EDN CWURFB. - Pexxum goctyna:
https://encarch.kaisa.ru/enc/article/422594

Tuxonos B.UM. IlpuMeHeHue TpaguIIMOHHBIX METOJOB B OKCIEPTH3€ LEHHOCTU
31eKTpOHHBIX T0KyMeHTOB / B.W. Tuxonos // OteuectBennbie apxuBbl. — 2009. — Ne 3. — C. 37-47.
Basza naunawix East View.

JlonoJsHuTEIbHAA

Anuckuna E.B. MHpopMarmoHHble TEXHOJOTHMH — OOECIIEYEHUI0 COXPAHHOCTU JOKYMEHTOB
I'AP®// OteuectBennnie apxuBbl. 2013. No 1. C. 37-39. baza nannbix East View.

Antonenko B.B. KomriuiekroBaHue apXMBHBIX YUpexIeHHH AnTaiickoro kpas ¢oTto-
JIOKYMEHTaMU B 371eKTpoHHOU (opme // OteuectBeHHbIe apxuBbl. — 2009. — Ne 6. — C. 46—48. baza
nanHbIx East View.

I'ankuna E.B. CoBpeMeHHble HH(pOpPMAIMOHHBIE TEXHOJIOTMU JJIs ONTHUMH3AIUU PabOThI
KOHTPOJIbHO-KIMMaTHUecKol ciayxO0bl ['ocapxuBa Tynbckoil obnactu / OTedecTBEHHbIE apXHUBBI. —
2013. — Ne 5. — C. 26-29. baza maunnix East View.

I'opsiea T.M, «OmnbiT BHeapeHus uudpoBbix nHHOBauui B PI'AJIN... oTKpbIBaeT Gonbline
HHTETPaIMOHHbIE MEPCIEKTUBBL...». // OTeuecTBeHHbIe apxuBbl. — 2013. — Ne 3. — C. 46-48. baza
nanHbeix East View.

I'yzanos E.JI. «Cozmanume eawHOro WH(MOPMAIMOHHOTO pecypca — TPHOPUTETHOE
HaIPaBJICHUEY. O BHeapeHuM HHMOPMAIIMOHHBIX TEXHOJOTHH B apXUBHBIX YUPEKICHUAX
Spocnasckoii obnactu// OredectBeHHble apxuBbl. — 2009. — Ne 6. — C. 46—48. baza nannbix East
View.

HpoxoB C.B. Pexomenmammmun MCA 1o paboTe ¢ JJIEKTPOHHBIMH JTOKYMEHTaMU JIJist
apxuBHcTOB opranuzauuii // OteyectBenHsle apxuBbl. — 2010. — Ne 3. — C. 65-73. ba3za naHHbIX
East View.

«3agaya CEroJHSAIIHETO JHSA — KOMIIBIOTEPU3ALMs BCEX IPHUBBIYHBIX APXUBHBIX MPOLIECCOBY.
Hurepsrio C.B. Muponenko u O.H. KonbuioBoit k 90-neturo ['ocynapcrBennoro apxusa Poccutickoit
O®enepanuu // OredecTBennble apxuBbl. — 2013. Ne 2. ba3a nannbix East View.

Muponenko C.B. "IlamsiTh: cTapble 3a7adud HOBBIE TEXHOJIOTHH': HHTEPBBIO JTUPEKTOpPA
I'AP® //3nanune-cuima. 2015. Ne 8. M., 2015;

Kuuuruna C.C. ABromaruzupoBaHHas MH(GOPMallMOHHO-TIOUCKOBasg cucrteMa CBepIoBCKON
00JIacTH 1O apXUBHBIM JoKyMeHTaM // OteuectBeHHble apxuBbl.— 2016.— Ne 6.— C. 40-42. baza
nanueix East View.

Kypuep A.E. UWndopmanmonnas cucrema ydera ApxuBHoro ¢(onna PD: moaxoasl k
peannzauuy// BectHuk apxuBucta. — 2014. — Ne 3. — C. 37-43. Ony0iuKOBaHO YacTUYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-
k-realizacii.html

Jlepuenko JI.JI. OGecrieueHne COXpPaHHOCTHU SIIEKTPOHHBIX JOKYMEHTOB B HAIMOHAIBHOM
apxue CIIA // Bectnuk apxuBucra. — 2013. — N 4 — C. 212-223.



http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
https://encarch.kaisa.ru/enc/article/422594
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?266
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http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html

JleonoB A.B., barypun IO.M. 3D- 10KyMEHT — HOBBIM THN HayYHO-TEXHUYECKOU
noxymenTaruu// Tam xke. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-
naychno-tehnicheskoi-dokymentacii.html

Kyapuna JI.P. Tlpumenenne nHdopmannoHHbIX TexHodoruil B Hapo-®omuHckoM pailoHHOM
apxuse // OteuecTBeHHbIe apxuBbl. — 2007. — Ne 5. — C. 85-88. ba3a nannsix East View.

HazapoBa M.B. DJIAP rotoB BBIMOJHATH camble cioXHble 3amadu / M.B. Hazaposa //
OteuectBennble apxuBbl. — 2008. — Ne 4. — C. 138. baza nannbix East View.

Csio Hroxysii. YrpaBieHue 3IeKTPOHHBIME JTOKYMEHTaMH B KuTae: cOCTOSIHHE U TIEPCTIEKTHUBBI
// OreuectBeHHble apxuBbl. — 2010. — Ne 6. — C. 59—64. baza nannsix East View.

Tepexuna T.A. baza mansapix «['eneamorus» B Ucropmueckom apxmBe Omckoi oGmactu //
OteuectBenHble apxuBbl. — 2010. — Ne 6. — C. 124-125. ba3a nannsix East View.

Vnpsauukuit K.b. Equnas apxuBHo-uH(opmannoHHas cpeia B KOHTEKCTe MHGOpMaTH3ALUU
obmectBa // OredectBennble apxuBbl. — 2009. — Ne 3. — C. 31-37. baza nannsix East View..

®pososa E.B. Dnexkrponnslit apxuB TromeHckoil o6nactu // OreduectBeHHble apxuBbl. — 2009.
— Ne 6. — C. 43-46. ba3a nannbix East View.

[HapanoBa W.JI. U3 ombita PIAHT]/] mo pecraBpamuu u300pa3uTEIbHBIX apXHUBHBIX
matepuanoB  //  BectHuk  apxuBucra. — 2010 — N 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html

Omamera 10.10. Undopmatuzanus apxuBHoro neia B Poccuiickoit ®denepanuun (1991-2015
rr.). Hayunsle uccnenoBanust B 00J1IacTH NMPUMEHEHHUsS UH(OPMAIIMOHHBIX TEXHOJOTHI: MOHOTrpadus:
peKoMeH10BaHO K meuyaTu peuienneM YueHoro coeta BHUNJIA/L / FO.1O. FOmamesa. M.; bepnun:
Hupext-Menaua, 2016. 355 c. http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

Omamea [O.}O.  llenTpanbHbiii (POHIOBBIN KaTamor: HACOJOTHS CHUCTEMBI W aHAJIU3
pe3yabTaTOB MEpBOro rojaa GpyHkuuoHupoBanus // Bectauk apxuBucra. — 2013. — Ne 2 — C. 175-
191. OnyOnukoBaHo yacTuyHO: http:/www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-

ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2 IlepeuyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIUOHHOM ceTH «AHTepHET».

EDOU.RU [9nexTpoHnHsblii pecypc]: LleHTp koMneTeHIuu 1o BonpocaM JOKYMEH-TAllMOHHOTO
obOecrieueHrs ympaBlICHUS W apXWBHOTO Jena. — OJEeKTpoH. gaH. — [M.], cop. 2013. — Pexum
nocrtyma: http://www.edou.ru/dou/. — 3aru. ¢ 3xpaHa.

ELibrary.ru Hayunas snexktponnas 6ubnuoreka www.elibrary.ru

Apxussl benapycu [DnekTpoHHBI pecypc] — OnekTpoH. gaH. — M., [2006-2013].— Pexum
nocrtyna: http://archives.gov.by/. cBoO60IHBII. — 3ari. ¢ sKpaHa.

ApxuBsl Poccum. [Ilopran ®DenepanbHON apXuUBHOW CIIyKObI]; [DNEeKTpoHHBIH pecypc] —
OnektpoH, nan.— M., [2001].— Pexxum noctyma: www.rusarchives.ru, cBoO0aHBIN. — 3aril. ¢ SKpaHa.

Bcepoccuiickuii Hay4HO-UCCIIE0BATEIBCKUN UHCTUTYT TOKYMEHTOBEEHHS U apXUBHOI'O JIENa
(BHUNAA) [Onextponnsiit pecypc] / BHUMAAL — Dnextpon. gan.— M., [2001].— Pexum
noctyna: www.vniidad.ru, cBoOOIHBINH. — 3ari. ¢ sKpaHa.

INocynapctBennsii apxuB Poccutickoit deneparuu [ D1eKTpOHHBIN pecypc|: DIEeKTpoH. TaH. —
[b.M., 2012]. — Pexwum noctyna: http:// www.statearchive.ru/index.html. — 3arm. ¢ skpana.

Hanmonanwsuas sanextponnas 6udnanoreka (H3b) www.rusneb.ru

Poccuiickuil Tocy1apCcTBEHHBIN apXUB HAayYHO-TEXHMUYECKON JOKYMEHTAIMH [DJIEKT-pOHHBIN
pecypc]. — Dnaekrpon. man. — [b.m.], cop. 2002-2013. — Pexxum goctyna: http://rgantd.ru/. — 3arm.
C DKpaHa.



http://www.elibrary.ru/
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-materialov-iz-opyta-rgantd.html
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6.3 IIpogeccnonanibHbie 0a3bl JaHHBIX U HHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Hoctyn k mpodeccnoHanbHBIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases
WudopMalimoHHbIe CIIPaBOYHbIE CUCTEMBI:

1. Koncynsrant Ilmoc
2. Tapanr

Ne HanmenoBanue
n/m
1 | Mexnynapoansie pedepaTuBHbIE HayKoMeTpuueckue bJl, noctymnHbie B paMkax
HallMOHAIBHOU moAanucku B 2022 1.
WebofScience
Scopus
2 | IIpodeccuonanpHbie MOMTHOTEKCTOBBIE B/, JOCTYyMHBIE B paMKax HallMOHAIBHOMN
noanucku B 2022 r.
XKypnansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnanst Taylor and Francis
3 | IlpodeccronanbHble TOTHOTEKCTOBBIE B/
JSTOR
W3nanus o oO1IeCTBEHHBIM U TYMaHUTAPHBIM HayKam
DnextpoHHas oudimmoreka Grebennikon.ru
4 | KoMnbIOTepHBIE CIIPABOYHBIE MPABOBBIE CUCTEMBI
Koncynsrant Ilroc,
l'apanTt

7. MaTepuajJbHO-TeXHHYECKOe o0ecnevyeHue TUCIUIIMHBI

B paznene ykazansl HeoOXxoauMoe i 00yueHHs JUIEH3UMOHHOE ITPOrpaMMHOE obecrieueHue
(M3 peKOMEHJOBAaHHOTO CITUCKA), 000pyI0BaHKE, JEMOHCTPAIIMOHHBIC PUOOPHI, MYJIbTUMETUHHBIE
CpeAcTBa, yueOHbIE (PHIBMBI, TPEHAXKEPHI, TPEOOBAHUS K ayAUTOPHSIM — KOMITBIOTEPHBIE KIIAaCCHI,
aKaJeMHYeCKHe WM CTielnaibHO 000py0BaHHBIE ayAUTOPUH U JIaOOpATOPUH, HaJIMUKE JOCKU U T.JI.

Jnst obGecriedeHus AUCHUILTUHBI HCIIONB3YeTCsl MaTepHaIbHO-TEXHUYEeCcKas 0a3a
00pa30BaTEeNbHOTO YUPEXKACHUA: YUeOHbIE ayIUTOPUH, OCHAIIEHHBIE KOMITBIOTEPOM U IIPOEKTOPOM
JUISL IEMOHCTPALMHU YYeOHBIX MAaTepHAIIOB.

Jliis mpoBeieHUs ay TUTOPHBIX 3aHATHI HEOOX0AUM CTaHAAPTHBIA HAOOP crielnaTu3uPOBAHHOM
yueObHoil mebenu W y4yeOHOro o0OOpynOBaHMsA, B TOM 4YHCJIE ayAMTOpHas Jocka (C MarHUTHOMN
MMOBEPXHOCTHIO U HAOOPOM MPUCTIOCOOTCHUN [Tl KPETUJIEHHS IEMOHCTPAIIMOHHBIX MaTepUaioB), SKpaH
(Ha wTaTMBe WM HaBecHOW). [lng mpoBeneHHs MPAKTUYECKHX 3aHATHH, a TaKkKe OpraHu3aluu
CaMOCTOSITENIbHOM paboOThl CTYJIEHTOB HEOOXOIMM KOMIIBIOTEPHBIN Kiacc ¢ pabOYMMH MecTaMu,
oOecnieunBaromuMu Beixo B IHTepHeT. Kpome Toro, i nHGOPMaMOHHO-PECYPCHOTO 0OeceueHus
MPAKTUYECKHUX 3aHATUN HEOOXOAUM JIOCTYH K CKaHEPY, KOMMPOBAILHOMY alnapary U MpUHTEpY.

Peanuzanus yyeOHOW mporpaMMbl JOJDKHA OOECTIeYMBATHCS JOCTYIOM KaXJIOro CTYJCHTa K
MH(OPMALIMOHHBIM pecypcaM — YHHUBEPCUTETCKOMY OuOinoTeuHoMy (GOHIy U CETEBBIM pecypcam
Wntepner. [Ina ucnonszoBanus MKT B yueOHOM mporiecce HEOOXOAMMO HaJM4ME MPOrPaMMHOIO
o0OecrieuyeHrs, TO3BOJSIOUIETO  OCYLIECTBJIATh TOUCK uHGopManuu B ceTu  MHTepHer,
CHCTEMaTHU3allMIO, aHAIW3 W Ipe3eHTali0 HH(POpMAIMU, SKCIOPT HHPoOpManuu Ha HIHU(POBbIE
HOCHTEJH.
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Jns  obecneueHust y4yeOHOro mporecca wucnonb3yercss suueHsuonHoe IIO0  Microsoft
(onmepaunonHas cucreMa WindowsXP Professional Bepcust 2002 ServicePack 3, Word, PowerPoint).

CocraB MporpaMMHOT0 0OECTICUCHHS:
1. Windows

2. Microsoft Office

3. Adobe Master Collection

4. Kaspersky Endpoint Security

8. O0ecnieuenne o0pa3oBaTeIbHOIO MpoLecca IS JUI ¢ OTPAHMYEHHBIMU BO3MOKHOCTAMM
310POBbSl U HHBAJIU/I0B

B xonme peamuzanuu AMCHUIUIMHBI HCHOJB3YIOTCS CJEIYIONIME JIOTOJIHUTEIbHBIE METOIbI
00y4yeHHs, TEKYIIEro KOHTPOJS YCHEBAEMOCTH M IPOMEXKYTOUYHOM arTecTaluu OOydaromMxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® Ui CJENbIX W CIA0OBUIAIIMX: JIEKIUH O(GOPMIIIOTCS B BHUJE 3JICKTPOHHOTO JIOKYMEHTA,
JOCTYIIHOTO C TIOMOIIbIO KOMIbIOTEpA CO CHEHUAIU3HUPOBAHHBIM IMPOrPAMMHBIM OOECIIeUEHUEM;
MIMCbMEHHBIE 33JaHMsI BBINOJHAIOTCA HAa KOMIIBIOTEPE CO CHEIUATM3UPOBAHHBIM IPOTrPAMMHBIM
o0OecrieyeHreM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OO€CIEeUMBAECTCS WHAUBHAYyaIbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JOKC; JUIs BBIOJHEHMS 3aJaHHs HpU HEOOXOAUMOCTH
MIPEIOCTABIIACTCS YBEJIMUMBAIOIIEE YCTPOIMCTBO; BO3MOXKHO TaKXe HCIOJIb30BaHUE COOCTBEHHBIX
YBEJIMYMBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3aJjaHNs 0(OPMIISIOTCS YBETUUYEHHBIM HIPUPTOM; IK3aMEH
1 3a4€T NMPOBOJATCS B YCTHOU (pOpME MIIH BBITIOJHAIOTCSA B MUCbMEHHON (hopMe Ha KOMIBIOTEPE.

® Ui TIIyXUX M CJIA0OCHBIIAIUX: JIEKIUH O(QOPMISIIOTCS B BUJE 3JIEKTPOHHOIO JIOKYMEHTA,
aubo  mpefocTaBiseTcsl  3BYKOYCWIMBAIOIIAs — ammaparypa HHIAUBUAYAIbHOTO  IOJIb30BAHUS;
MUCbMEHHBIE 33JaHUSl BBINOJIHAIOTCS HAa KOMIIBIOTEpE B INHUCHBMEHHOM (opme; sK3aMeH U 3auéT
MIPOBOJSATCS B MUCbMEHHOM (pOpMe Ha KOMIIBIOTEPE; BO3MOXKHO MPOBEIEHUE B JOPME TECTUPOBAHUS.

® Ui JIMIl C HapyLIICHUSAMHU OIOPHO-ABUTATENIFHOIO ammapaTa: JIEKIHMH O(pOpMIIIOTCS B BUJE
JMIEKTPOHHOTO JOKYMEHTa, JOCTYIHOIO C TIIOMOIIBI0 KOMIIBIOTEpPA CO CHEIHATU3UPOBAHHBIM
IpOrpaMMHBIM ~ OOecrieueHHEeM; THChbMEHHbIE 3a/laHUsl  BBIMOJMHSIOTCS Ha KOMIIBIOTEpPE €O
CHEIHATM3UPOBAHHBIM MPOTPAMMHBIM OOECIeYeHHEM; SK3aMEH U 3a4€T MPOBOJATCS B YCTHOU (opme
WM BBITIOJIHAIOTCS B MIUCBMEHHOM (popMe Ha KOMIBIOTEpE.

[Tpu He0OXOTUMOCTH MpeyCMaTPUBACTCS YBEIMUEHNUE BPEMEHHU ISl TOJITOTOBKH OTBETA.

[Tponienypa mpoBeAeHUsT MPOMEXKYTOUHON arTecTaldu i OOy4arolIUXCsl YCTaHABIMBAETCS C
y4€TOM MX MHIUBUAYaJbHBIX MCcUX0(pu3nyeckux ocodeHHocreil. [IpoMexyTouHas arrectanus MOXKET
IIPOBOJIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu mnpoBeneHHMH TMpoOLEAYpPHl OLEHUBAHUS pPE3YJIbTAaTOB OOyuYeHHUs IperycMaTpUBaeTCs
HCIOJIb30BaHNE TEXHUYECKHUX CPEICTB, HEOOXOJUMBIX B CBS3U C MHIUBUAYAJILHBIMU OCOOEHHOCTMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh TPEIOCTABICHBl YHUBEPCUTETOM, WJIH MOTYT
UCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPENICTBA.

[TpoBenenne nmpouenypbl OLEHUBAHMS PE3YJIbTAaTOB OOyUEHHUs JOMYCKAETCS C HCIOIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

ObecnieuynBaeTcss 1OCTYNn K HMHPOPMAIMOHHBIM U OuOIMOrpadguyueckuM pecypcaM B CETH
WuTepHeT Ui Kak0oro odydaronierocs B popMax, aJaiTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCHPUATHS HH(POPMALIUU:

® I CJEMbIX W CIA0OBUASIIMX: B IMe4YaTHOW (opme yBeTHMUEHHBIM IIpHU(TOM, B (Qopme
3JICKTPOHHOTO IOKyMEHTA, B (hopme ayanodaiina.

® U1 TIYyXUX U cIa0OoCTbIIIalMX: B IeYaTHOH popme, B popmMe 37IeKTPOHHOTO TOKYMEHTA.

® ;17151 00y4aIoOUIMXCs ¢ HApyLICHUSMH ONOPHO-JBUTATEIBHOIO ammapara: B neyaTHoi ¢opme, B
(bopMe 3IEeKTPOHHOTO JOKYMEHTa, B (hopMe ayanodaiina.
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Y4eOHbIe ayAUTOpUU MAJisi BCEX BUJOB KOHTAaKTHOM M CaMOCTOSITENLHOM pabOThI, HAy4dHAS
OMOIMOTEKa W WHBIC TIOMEIICHUS i1 OOYyYeHHS OCHAIICHBI CHEIUATbHBIM O0OpYJAOBaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUYECKUMU CPEICTBAMHU O0yUCHUSI:

® JIJIsl CIIETIBIX M CJIAa0OBUAAIIUX: YCTPOHCTBOM JUIsl CKAHUPOBAHUS U uTeHUs ¢ kamepoid SARA
CE; nucnneem bpaitna PAC Mate 20; npuntepoMm bpaiinsg EmBraille ViewPlus;

® Ui TIYXUX M CJIa0OCHBIIIAININX: aBTOMATH3UPOBAHHBIM DPAbOYMM MECTOM IS JIIOJICH C
HapyIICHUEM CyXa U cIabOCIHbIIIANINX; aKyCTUIECKUI YCUITUTENh U KOJIOHKH,

® i OOYyYalOIIUXCSl C HapYyIICHUSMH OTIOPHO-JIBUTAaTEIBLHOTO armapaTa: TepeaBUKHBIMH,
peryinupyeMbIMu 3proHoMuueckumu naptamMmu CHU-1; KOMIbIOTEpHOM TEXHHKOM €O CHENHUATbHBIM
MIPOTPaMMHBIM 00€CTICUCHUEM.

9. Meroanueckue MaTepuabl

9.1 Ilianbl ceMHMHAPCKUX/ IPAKTHYECKUX/ 1a00pPaTOPHBIX 3aHATHH

Tema 1. OcHoBHbIE OOBEKTHI aBTOMAaTHU3alLMU Oa3bl JaHHBIX B apXWUBHOM jeie. 12 yacos.
Coznanue anextponHoi apxuBHo# onucu B CYB/] FoxPRO for Windows. 4 yaca.

Lens pa®oThl: UW3yuyeHHE TNPUMEHEHHUS TEXHOJOrMM 0a3 JaHHBIX MPH  CO3JAHHH
aBTOMATHU3HPOBAHHBIX HHPOPMAIIMOHHO-TIOMCKOBBIX CHCTEM.

B pesynbrate paboThl CTYyI€HT JTOJKEH 3HATh:

- KJIaCCU(UKALIMIO U OCHOBBI ocTpoeHust apxuBHbix AUIIC;

- IpeuMyliecTBa U HepocTaTku penssuuoHHbIX CYB/I npu coznanun apxusHbix AUIIC;

- MPUHILIAIT [IPEEMCTBEHHOCTH TPAJAUIMOHHBIX U aBTOMAaTU3UPOBAHHBIX APXHBHBIX
CIPaBOYHMKOB M €r0 OCYILIECTBICHUE HA NTPAKTUKE.

B pesynbraTe paboThl CTYyIEHT AOKEH YMETh:

- BBICTYIIUTh B POJIM MOCTaHOBIIMKA 3a7auydl U pa3paboTaTh TEXHUYECKOE 3a/laHHe MpU
co3nanun AUIIC Ha 6a3e apXUBHON ONMHUCH.

[IporpammHoe obecrieueHue:

- CVYB/] Fox Pro for Windows ot ot 2.6.

Pa3naTounble MaTepuansl:

- Omnuce ponpa.

- [IpakTnueckoe 3agaHue

[lepen HauamoM pabOThI BCIOMHUTE:

- Uro moHUMAIOT NoA 6a30i JaHHBIX?

- KaxoBa ctpykTypa 6a3 JaHHBIX U B YeM OCOOEHHOCTHU PEISLIMOHHON MOJIENH JaHHBIX?

- KakoBslI 3Tamnsl co3ganus 6a3 JaHHbBIX?

- KaxkoBb! pasnoBugHoctr apxuBHbix AUIIC?

ABTOMAaTH3UPOBAHHBIC WH(POPMAITMOHHO-TIONCKOBBIE CIIPABOYHUKH B apXHUBaX CO3MAIOTCS IS
YCOBEPILIEHCTBOBAHUSI HAYYHO-CIPABOYHOTO  amnmapara, MHOTOACIEKTHOTO IIEJIEeBOro IMOHCKa
PETPOCIEKTUBHON TOKYMEHTHOW MH(OpMaILIHH.

Cozganue AUIIC BkIro4YaeT B ce0s1 HECKOJIBKO ATAIOB.

1. OO61mas moctaHOBKa 3aJa4u, pacueT 3aTpat Ha BHenpeHue AUIIC,
pacuet s3KkoHOMHUUYecKoi ¢ pextuBHOCTH BHeApeHus AUTIC.
2. Coznanne nadomornueckorr moaenu bJI. Ha atom stame Han

npoektoM AUTIC pabotaet apxuBuct. Onpenensercs Te-

Ma WM KoMmIuiekc nokymeHToB, THn AUIIC (MmexdoHmoBas, MexxapXuBHasl), ONPEACISIOTCS
OOBEKTHI OMMUCAHUS W WX aTpUOyThHI, HA3HAYAIOTCS WHACHTH(PHUKATOPHI OOBEKTOB M OMPEIEIISIOTCS
THUIIBI CBSA3€H MEXKIy 00BEKTaMHu.

3. Co3nanue naranoruueckoit moaenu b/ Ha aToM 3Tarne apXuBHUCT pabOTaeT COBMECTHO C
nporpamMmmuctoM. Ilpoucxoautr BbeIOOp Mozenu (CTPYKTypbl HaHHBIX), B COOTBETCTBHH C HeEH
MIPOBOJIUTCS CTPYKTYPHPOBAHUE TaHHBIX, HOpMaNU3alus Tadbuil, BeiOop kimroueit, Beioop CYB/I.
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4. Coznanmne ¢usuueckoir bJI. Ha 3TomM sTame mporpamMmmucT peanusyeT CpeacTBaMu
KOHKPETHOU CHCTEMBI yrpaBlieHus 0a3zamMu
nanHbeix CYB/] npoexkt AUIIC.

WNndopmanus B b1 tuna d BASE, k kotopsiMm otHOCUTCSt CYB/]

FoxPro, xpanutcs B nByMepHbIx Tabnunax. Cronder Tabiuibl Ha3bIBaeTCs MOJIEM, CTPOKa —
3anuchio. Paiin-Tabnuia uMeeT npousBosbHOE (J000e) UM U paciupenue *.DBF.

Coznats “.DBF-daiin — 3HauuT onpeneianTh Ha3BaHUE, TUI U JUIMHY (B CUMBOJAaX) Ka)JI0Tro
cTos01a TabauIIbl.

Cozpnaiire daiinsl fond.DBF, opis.DBF, delo 1.DBF u delo 2.DBF.

3arpysure FoxPro.

Haiinnre B MeHIO yHKT «®ailin», METKHATE 110 HEMY, HAWJIUTE B

MOJMEHIO MyHKT «CO03/1aTh», HIEIKHUTE 110 HEMY.

[TosiBuTcs muanoroBoe okHO «Co3aaTthy» IllenkauTe mo «Tabmuma.

DBF .».

[TosiBuTCst muanoroBoe okHO «CTpyKTypa Tabauie». Beeaure

MMEHA TOJIEH, TUIIBI U Pa3MEpHI.

[IpaBuiia, mO0 KOTOPHIM MOKHO /1aBaTh UMEHA MOJISM:

- TOJILKO JIATUHCKHE OYKBBI;

- He Oonbie 10 3HAKOB;

- HEJIb3s UCIIOJIB30BaTh Mpooe;

- BMeCTO TIpo0esia MOKHO MCIOJIB30BaTh MoauepkuBanue: delo n4;

- HEJIb3s1 HAUMHATh UMS TIOJISL ¢ UQPBI, HO HU(PPHI UCIOIB30BATH MOXKHO.

Hanpunwmep:

Nomer fond («a» He TOMECTUIOCH, T. K. 3TO 11-i1 3HAK).

Tune! nonei:

Carascher — cuMBoOnBHOE, T.€. TEKCT (pazmep 10 254 6aiT).

Numeric — 4uci0, MOXKHO JIpo0sb (10 10 Gaiir).

Data — nmara (8 6aiit: 00.00.00).

Logical — TtpeOytomee oTBeTa Aa uinu HeT (Bceraa 1 Oaiir: 0 wu 1).

Memo — npumedanue. Pazmep He orpaHryeH, HO IOUCK 3a9aCTYIO 3aTPYIHEH.

General — BcTaBka 00beKTa (KapTUHKH, TEKCTA), CO31aHHOTO

JIpYyroi MporpaMmMon.

Ilocne BBoma Beex noseit menkaure OK.

CoxpaHuTe TaOIUILYy O] COOTBETCTBYIOIINM UMECHEM.

[Iporpamma npey1o)kuT BBecTH 3anucu. Beeaure 10 3anuceii B Ta-

onuny: delo 1.DBF u delo 2.DBF. B ocranbHble — 10 0JIHOM 3aMuCH.

s BBona npumeyannii: {CTRL+PGDN}.

Coxpanuthb nanublie U 3akoHYUTh BBOJ: {CTRL+F4} nnu daiin —

3aKphITh. JJaHHBIE COXPAHATCS aBTOMATUYECKH.

2. 3arpy3uTte cHavajia OJHYy TaOJuILy.

BA3A JTAHHBIX — [TPOCMOTP — OTKPbBITh.

VYkaxuTe TUCK, KaTanor U (aia HyKHOW TaOIUIbL.

3. 3arpy3us tabnuiyy delo 2.DBF, naiinute B Heil Bce 3amucu, B

KOTOPBIX YIIOMHHAIOTCS TIPUKA3HI.

3AIIUCB-ITIOUCK.

B okne «Ilouck» menkuure «ljis» — oTkpoercss okHO «l'eHeparop BbeIpaxkeHuin». CrieBa
BbIOEpUTE TOJIe, BAX/Ibl IEJIKHUTE M0 HeMy (BaM HY)KHO MOJie C BUAaMHU JOKyMeHTOB). [losBuTCS
OKHO C MMEHEM TaOJUIBl MMs ToJisl. BBeuTe 3HaueHue Mol B KaBbIUKaX: «IPUKa3b» (BCe, 9TO HE
YHCII0, BBOAUTCA B KaBblukax). [llenkuute «OK».

[Ipunymaiite 1 BBIOIHUTE €1le HECKOIBbKO YCIOBUN MOUCKA ISl BceX (ailyioB.
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4. PepakTupoBaHue TaOIUIIBI.

Jlo6asbTe emte 3anuck B Tadauiy delo 2.DBF.

Ortkpoiite ee (1. 2). BeiGepute pesxum npocMotpa (TabauyHbIN
WJTU TIO 3aITUCSIM).

Jlo6aBbTe MycTyI0 CTpOKY B KoHIe Tabmuipl: {CTRL+N}.
Breaute nndopmarmro.

V3MeHnuTe AaHHBIE B YK€ TOTOBOM I0JIE: ABAXKIbBI LICIKHUTE 110
HEMY ¥ BBEIUTE HOBBIC TaHHBIE.

VY nanurte nocneaHow 3anuck Tadiuiel delo 2.DBF.

Haiigure oO6pedennyto 3anucek. lllenkHUTE MBIIIBIO 110 TEMHO-

My IPSMOYTOJIBHUKY CJI€BAa OT COOTBETCTBYIOIIEH cTpoku Tabmuubl. Haiinute B MeHio «bA3A

JAHHBIX», menkaute «Y 1aauThb»

(«YnakoBaTb»), menkuute «1A». pyroit Bapuant — «3AIIMCby,
«YJAJINTby.

Jlo6asrTe B ¢aiin fond.DBF mome «Opisi» nis BHECEHUS CBEACHHN O KOJUYECTBE OIMUCEH

Kaxxaoro (oHma.

«OKHO» — «BU1». OTkpoiiTe uzmensemyto tabnuiy. [llenkan-
Te 1o «YcraHoBKay. [losButcs nuanoroBoe okHO «Y CTAHOBKAY.
Ilenxkaute mo «CTPYKTYPA — U3MEHUTDby. [losiButcsa okHO
«CTPYKTYPA TABJIMLIbI». JIuctaiiTe criucok moseit 10 KOHIIA.

VYcTaHoBUTE Kypcop Ha HU)KHEM, IycTOM mojie. BBeaure ero xapakTepucTUKH (UMS, THII U

pasmep).

OcHOBBI HTHPOPMAITIOHHOTO TOUCKA.

3asepute BBO 10 3amuceii B daitnb fond.dbf, opis.dbf, delo.dbf,

delol.dbf.

Otcoprupyiire 3anucu tabauusl delol.dbf. mo Bozpacranuro

Ne dhonma, onucu, gena u 3amnucH.

Ortkpoiite HyxHyt0 Tabnuiyy OKHO-BU-ITPOCMOTP-BA3A-COPTHUPOBKA.
Bri6epute none B ciucke « BCE [1OJIS», aBaxkapl MEIKHUTE TIO HEMY.

BeiOepure  COpTMpPOBKY 1O  BO3PAaCTaHUIO WM 1O  yOBIBAHUIO,  IIEJKHHUTE

COOTBETCTBYIOILIEMY (PIIaXKKY.

BriGepure cneaytolee nosie aHaJIOTHYHO, IIeaKkHUTe 1o ¢naxxky BO3P/YBbBIB.
CoxpanuTb, BBeuTE UM (Qaiina.

leaxaute «OK».

2. [Ipounnexcupyiite 3anucu Tabnuusl delol.dbf no andasury

BUJIOB JIOKyMEHTOB.

B menio Haiigute myHkT BA3A — HACTPOMKA.

o

B o6mactu UHAEKCBI — JIOBABUTD. J[laiite unnexkcy ums c¢ pacmupenuem CDX

(KOMTIIIEKCHBIN caMOOOHOBIISIOIINKCA UHIIEKC) 1 nMeHeM delol, coxpanure ero.

B criucke [TOJIS menkHUTE O UMEHH TIOJISI, IO KOTOpOMY OyJieT
MIPOBOJIUTHCSI HHICKCUPOBaHKEe. BribepuTe, 0 BO3PACTAHUIO WITH

Y6BIB8.HI/IIO 6y;[eTe HHIACKCHUPOBATH, MICJIKHUTC II0 COOTBCTCTBYHOLICMY (I)J'Ia)KKy. Beenute

3. OcymiecTBUTE TIOUCK BCEX MPOTOKOJIOB B oHie Moxkaiickoro YUKA.

cienyromee uMsi mods W cHoBa menkaute 1o (umaxky BO3P/YBBIBAHUS. Ilenknute mo
JJOBABUTD, OK.

3AIIMCh — UCKATDBb». Tak MOXHO HMCKaThb TOJBKO IO MPOUHAEKCUPOBAHHOMY MOJIIO.

4. Ocy1iecTBUTE MOUCK BCEX JOKYMEHTOB (POH/A, aBTOPOM KOTO-
pBIX sBigeTcs Moxarickuii Y UK.

[ossurcs «KOHCTPYKTOP BBIPAXKEHUM». B o6nactn «3Ha4eHne mia SEEK» BBecTH 3HaueHUe
JUISL TIOMICKA B KaBBIUKAX, €CITH ATO TEKCT («IpOoTOoKoib»). llenkaute OK.
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Haiimre nemno Ne 5. 3AIICh — HAWITH. ViHaekc He BaeH.

lenxuute no «FOR» (ans).

Bri6epure none B cincke «I1OJIEy», mBaXIbI MIEIKHUTE IO HEMY .

[loctraBbTe Jormyeckuii omeparop (B JaHHOM Cilydae =) W BBEIUTE 3HaueHUE (B KaBbIUKaX,
€cJIn 3TO TeKCT): aBTop= «Moskalickuil Y UK». llenkaure «OK».

3. Ocy1iecTBUTE MOUCK BCEX JOKYMEHTOB, IJIe YIIOMUHAETCS O Che31ax COBETOB.
«[IPABKA — HAUTH». be3 Bcakux kaBbruek BBeauTe «Cohe3my» u HaxxMute «OKy».
6. OcymiecTBUTe MOUCK BceX MpoTokojgoB Moxkaiickoro YUKA B 1 omucu donaa

Mosxaiickoro YUKA. Jlns1 3TOro Hy>KHO IOCTPOUTH
3anpoc: DANIT — CO3/ATh. Ienkuure no duaxky SAITPOC — CO3JIATh.
nosne «KPUTEPUU OTBOPA» BBenuTe moJsi, onepaTtopsl M UX 3HA4YEHUS (BU_JOKYMEHTOB
— noxoxe Ha — «lIpoTokose» u ap.)
BriOepure nons pesynbrata.
[lenkuaure no « BBITIOJIHUTDH 3AITPOCY.

KoHTposibHBIE BOITPOCHL:

1. HazoBure stansl coznanus AUIIC. KakoBa posib apxuBHCTa Ha KaX/10M U3 ATAroOB?

2. HazoBute n3BecTHbIE BaM MOJIETH (CTPYKTYPbI) TaHHBIX ?

3. B uem npeumyniecTBa ¥ HEJOCTATKU PENILIMOHHON MOJIEIH JaHHBIX?

4. KaxoBa meronuka noucka uapopmaruu 8 AUTIC?

5. Kakum o0pa3zom obnerdaercst TpyJl COCTaBUTENs 3JICKTPOHHOM OMKCH 10 CPaBHEHUIO C
TPAIUIIUOHHON?

6. B uem mnpenmyiiecTBa JIEKTPOHHOM ONMCH MEPE] TPATAULUOHHOM C TOYKH 3PEHHUS

METOAMKH Moucka napopmanun?

Jlutepatypa:

I'apckoBa V.M. ba3bl 1 OaHKM JaHHBIX B UCTOPUYECKUX HccienoBanusx. M., 1994. Yacts 2.
Texuomnorus 0a3 nagueix. C. 47-84.

Kucenes M.H. O6 aBtomatuzaumm HCA x apxuBHbIM gokymentam / WN.H. Kucenes //
Nudopmannonnsiii Oroserenp accouuanuu «lcropus u komnsrorep». — M., 1998. — Ne 23. — C.
22-30.

Tema 2. CocraBiieHHME YYETHBIX JOKYMEHTOB M CO3JaHME IaclopTa apXuBa C IOMOIIbIO
o0mieoTpaciaeBbIX IporpaMm «ApxuBHBINA (GoHI» 1 «POHIOBBIN KaTanor». 4 yaca.

Iens paboOTHI: OCBOEHHE CTYyJIEHTaMH OCHOB (DYHKIIMOHUPOBAHMUSA OTPACIEBOW CHUCTEMBI
aBTOMATHU3MPOBAHHOIO LIEHTPAIN30BAHHOIO yUeTa JOKYMEHTOB.

B pesynbrate paboThl CTYyIEHT JTOJKEH 3HATh:

- HazHayeHue U QyHKINHU, OCHOBBI HHTep(delica mporpaMMbl « ApXUBHBIN QOHI;

- Ha3zHaueHue U (QYHKINHU, OCHOBBI HHTepdeiica mporpaMmbl « DOHIOBBINA KaTalor.

B pesynbrare paboThl CTyI€HT TOJDKEH YMETh:

1. paborate ¢ mporpaMMmoil «ApxHMBHBIM (OHI» B peXHMe NOJb30BATEN U
aJIMUHHCTPATOPA;
2. BBOJIUTH JIaHHBIE U3 IOKYMEHTOB BHYTPEHHETO YUET apXHBa

(ytucta goHaa, onuceil) B pa3esibl OCHOBHOTO MEHIO MPOrpaMMbl «ApXUBHBINA (GOHI» — (GOHL,
OIUCh, TBUKEHUE IOKYMEHTOB;

3. C03/1aBaTh C MOMOIUIbIO IPOTPaMMBbl «ApXUBHBIN (POHI» MACHIOPT apXUBa;

4. HacTpauBaTh mnporpaMMmy «®DOHIOBBIA KaTajor» B pEXUME aAMHHHUCTPATOpAa H
OCYIIECTBIISAITH SKCIOPT JAaHHBIX U3 IPOrpaMMbl « ApXuBHBIN Goug (AD);

5. MOJTy4yaTh CBOJHBIN MAcCMOPT apxuBa B porpamMme «PoHaoBkIH KaTanory (PK).

[IporpamMmmMHoe obecrieueHue: 5
1. [Mporpamma «APXMBHBIM ®OH/» 2.0 wiu 3.0 for Windows (®Denepanbhas
apXuBHas CIIy»x)0a).
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2. [Iporpamma «®OHJIOBBII KATAJIOI CYBBEKTA ®EJEPALIMN» 1.0 for
Windows (®enepanbHas apXxuBHas Cyx0a).

Pa3naTounsie MaTepuanbl:

- 3aroJTHEHHbIN JTUCT POoHIA.

[IpakTHdeckoe 3agaHue:

[lepen HauamoMm pabOThI BCIIOMHUTE:

1. KaxoBbl rnaBHbIE 331241 y4eTa JOKYMEHTOB B apXHUBeE?

2. B 4Wem oTiaMuMe BHYTPEHHEro ydeTa JOKYMEHTOB OT LEHTPAJIW30BAaHHOIO YyueTa
JIOKyMEHTOB?

3. UYro sABIISIETCS €IMHULIEH yYeTa apXUBHBIX JTOKYMEHTOB?

4. KakoBbl OCHOBHBIE ()OPMBI ydUeTa JOKYMEHTOB B TOCYJapCTBEHHOM W BEIOMCTBCHHOM
apxuse?

O011ee 3HaKOMCTBO C ITPOrpaMMOit

3arpysure Word for Windows. Ortkpoiite ¢aiin  C:/WFOND/DOC/manual.doc.
3axkoHcnektupyire pasaensl: HASHAYEHUE

[MPOI'PAMMBI, CTPYKTYPA UHOOPMAIIMOHHOI'O MACCHUBA.

[pocmotpure paznenst USMEHEHUE ITAPOJIEN, MEHIO B PEXXUME I10JIb30BATEJISA
N PEJAKTOPA, ITYTEBOJUTEJIb.

CaepHute (aiisn, He 3aKpbIBas €ro.

Bossmute JIMCT ®OH/IA u BBeauTe nanHbie B Tabauibl b/

«ApPXUBHBIN HOHI.

st aToro:

3arpy3ure nporpammy A® u BOWIUTE B HEE MO ApOJIEM «2» (peaakTopa);

BbIOEepuTE B riaBHOM MeHI0 myHKT ®OHJI; nepen Bamu mosiBUTCS CIIMCOK BBEJICHHBIX paHee
¢donnos; Haxkmute Enter. Bel Boiinere B pazgen @OHJI.

Haynure ¢ I[TIOCJIEAHETO no Bpemenu nepeumeHoBanusi ponaoodpazonatens. Ero Bennre
B Tabuniy ®OH/I, mepBslii 3KpaH,

T0JISL «TIOJTHOE Ha3BaHue (OHJIa», «COKpaIleHHOE Ha3BaHue (QOHJIa».

BBenurte Takke JaHHBIE B MO «HOMEP (OHIA», «KAaTErOpUs», «HavaJdbHAas JaTa»; «KOHEYHas
JaTay.

bonee pannme Ha3BaHus QonmooOpazoBatens Beeaure B pasnaen [IEPEMMEHOBAHUA
(mynkt BepxHero MeHio PA3JIEJIbI), 0603HaunB naThl Ka)Xa0ro Ha3BaHUS.

Urax, Ber BBenn B b/l oOmue cBenenus o ¢oHAE U3 MEPBBIX pas3ieioB JIMCTa (OHMA.
[Iponomkaem nociaea0BaTENbHO MTONOJIHATh

naHHele o HameM ¢ouae. Cremyrommii paszgen nucra QoHaa — «Y4eT HEONHCAaHHBIX
MaTepuaioBy (T.€. POCCHIIH).

1. BBenuTe gaHHBIE O KOJIWYECTBE CAUHMIL XPaHEHHs POCCHINM U3 pa3jena JucTta ¢poHaa (yder
HeonucaHHbIX MaTepuaioB) B pa3aen «/IBMKEHUE JIOKYMEHTOBy. [lns atoro:

- BbIOepUTe MyHKT BepxHero MeHio «PA3JIEJIbIy;

- BeiOepute moanyHKT <«JIBVXXKEHUE JOKYMEHTOB», nanece — JIOBABUTD,
POCCHIIIb, ENTER. IlocaenoBareabHO

COXpaHsIsl, BBEIUTE BCE MOCTYIJICHHUS M BCE BHIOBITUS POCCHIIH, YKa3aHHbIE B 1McTe (HOH/A.

2. Crnenyronuii paszen nmcrta (QoHIa — y4YeT OMHCAHHBIX JOKyMEHTOB. Bpeawte B
noapaznen OIMMCU (mynkt BepxHero meHio PA3JIEJIbI) nanHble 0 HOMepaX, Ha3BaHUAX KpalHHUX
JlaTax OMUCEH, 3alucaHHBIX B JHUCT QoHaa. Beibepute COOTBETCTBYIOMMN BUAAM JOKYMEHTOB «THUII
OIIHCH.

3. Beenure B mogpasznen «JABWKEHUE JOKYMEHTOB» (myHKT BepXHEro MEHIO
PA3JIEJIbl) nanHble 000 BCEeX MOCTYIUICHHS U BBIOBITHAX ONKCAHHBIX MAaTEpUANIOB, YKa3aHHBIX B
mucte ¢onma. s sroro obpatutech k moanyHkTy MeHro «/IBVOKEHUWE JIOKYMEHTOB»,
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BeiOepute JJOBABUTD. Kak Bunute, mepea Bamu Bo3HUK cricok omnuceit ¢ponaa. Beibepure Hy ) HYIO
OMHCh, B KOTOPOW MPOM3OLUIO JBWKEHHE JOKYMEHTOB. BBeaure roja ABMKEHUS, BBHIOEpUTE BUJ
JBWDKEHUS, M, CaMO€ TJIaBHOE, KOJMYECTBO MOCTYMUBIIMX WM BBIOBIBIIMX JI€J, MOCJIEI0BATEIbHO
COXpaHssl KaXIyro 3anuch (MyHKT HkHero MeHio «COXPAHUTDy).

4. CuoBa oOpatutecb k Word for Windows. I[Ipounraiite pasmen 8 «MEHIO
AJIMUHUCTPATOPAY. 3anumuTe MyHKTH MEHIO. 3aKpoiTe (aii.
5. 3akpoiite mporpammy A® U cCHOBa 3arpys3uTe ee Moj napoiieM «3» (aAMHHHUCTPATOPA).

Boiinute B pazgen [TACIIOPT. 3anonHuTe Ha3BaHHWE apxuBa, yKazaHHoe B jucte ¢ouaa. lllenkauTe
no CHUTATDH CBOJAHBIE. U nonyuute cBoaHbIe AaHHbIe macnopTa. Lllenkaure nmo CJIEAYIOLIUI
OKPAH u npocmotpute [TACITOPT APXHBA.

3akpoiite nporpammy AD.

6. 3arpy3ute MS Word.

3arpysute paiin FK/DOC/Manual./doc.

7. 3aKOHCIEKTUPYHITE pa3/ieibl:

Hasnauenue nporpamMmsl,

Crpykrypa nH()OPMALIMOHHOTO MacCHUBa,

OOHOBIICHHE TaHHBIX.

8. Barpysute  mporpammy ~ ®OHJIOBBIM  KATAJIOI mox  mapomeM  «3»
(amMuHHCTpaTOpa).

Boiinure B paznen OPI'AH YIIPABJIEHMAL.

Beenenue B paznen [IOJIHOE HA3BAHUE nannsie 06 oprane

yIIpaBJI€HUS apXHUBHBIM JeioM. Hanpumep, ApXuBHBIN OTIEN TIPH

aaMuHHCTpanuu Bosoroackoit oomactu.

B paznen COKPAILIEHHOE HA3BAHUE — AO Bomoroackoit

obnacTu.

Anpec: Bonoraa, yn. Jlenuna, 20, 122151.

CoxpaHute TaHHbIE.

9. Boiinute B paznen APXUB, BBeauTe nanuble (U3 aucta GpoHaa)

B IOJIS:

I[TOJIHOE HA3BAHUME APXNBA; COKPAILEHHOE HA3BAHMUE (nanpumep, I'”ABO).

AJIPEC APXUBA, BriOepute cootBerctBytouiit YPOBEHD u TUII (nanpumep, mia IMAM
— MyHUIMNAIbHBINA apxuB). CoXpaHUTE JaHHBIE.

Bribepute B cnucke Bam apxuB. Haxxmute ENTER, Ha Bompoc mporpamMmbl 00 MCTOYHHKE
nanabix BBeaute aapec G\wfond\DBF, menkaute mo SELEKT, B mynkre 'OJ/] moctaBbTe camblit
paHHMI roj, 3a KoTophlii y Bac Obu10 M3MeHeHHe (IOCTYIUIEHHWE WM BBIOBITHE) YYETHBIX JAHHBIX.
Haxmute ENTER. Jloxmautech mnosiBienus Haanmucu OBHOBJIEHUME JAHHBIX VYCIIEHIHO
3ABEPHIEHO. /lannsie nporpammel AD ckonmpoanuck B nporpaMmy ®@K. Haxkmure ENTER.

10.  3akpoiite nporpamMmmy @K u errie pa3 3arpy3ure ee ¢ mapojiem «2» (peJakTopa).

Teneps MaccuB y4eTHBIX JaHHBIX pPErHOHA MOMOJIHWICSA JaHHBIMU Bamero apxuBa. Yo6enurech
B 3ToM. OTKpOiiTe pasnen APXUB®OUIIBTP. Bribepute Bam apxus, Haxxmure BBITIOJIHUTD.

Boiigure B pazgen ®OHJI Beibepute Bam apxus, Haxkmute ENTER.

IIpocMoTtpuTe nm3rorosieHHsiii Bamu [lacniopt apxusa B pasaene [TACIIOPT (myHKT BepxHEro
mento PA3JIEJIBI).

Paborast ¢ nmporpamMmoi, MOXHO TMOJIyYUTh CBOJHBIN HacmopT mo Bamiemy apxuBy 3a pasHble
roJibl (moapaszaen « CBOIHBIN MacopT»).

Jlnist yero ciy»kat nojpasnensl «nnamuka — ade.»; «lunamuka %»?

KoHTponbHbIE BONIPOCHI:
1. [loueMy MMEHHO y4eT JAOKYMEHTOB CTal OJHHMM H3 INEPBOOYEPEIHBIX HaIpaBlEHUI
KOMIIBIOTEPU3ALMHN apXUBHOTO Jieia’?
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2. B yem Ba)KHOCTh MPUMEHEHHs OOIICOTPACIEBBIX (TUIIOBBIX) 0a3 JaHHBIX Ul BEIACHUS
ydera JOKyMeHTOB ApxuBHoro ¢onaa PO?

3. KaxoBbl npenmyniecTBa aBTOMaTU3UPOBAHHBIX CUCTEM yueTa Iepes TpaIullMOHHBIMU
YYETHBIMH CIIPABOYHUKAMM?

4. Ha3zosure ocnoBHble ¢yHkuun AUIIC «ApxuBHblil GoHa» U «DOHAOBBIA KaTaior
cyobekTa deneparum.

5. Kak crpouTcss aBTOMAaTW3MpOBaHHAs CHCTEMa ICHTPAJIM30BAHHOTO YyYeTa TOKYMEHTOB
ApxusHoro ¢onga PO?

JIuteparypa:

1. BpeMeHHBI NOPSAOOK AaBTOMATHU3MPOBAHHOIO TOCYJIApCTBEHHOI'O YydeTa JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanum, XpaHSAIMIKUXCS B TOCYJAapCTBEHHBIX M MYHHIIMIAIBHBIX
apxuBax (yTBepxaeH npukazom Pocapxusa ot 23.10.2000 Ne 64.

2. Enunplii mopsaok 3amofiHeHMs mnoiiedl EnuHoil aBTOMaTtn3upoBaHHOW WH(POPMAlMOHHOM
CUCTEMBI, COCTOSIIEH U3 MPOrPaMMHBIX KOMIUIEKCOB «ApPXUBHBIN (GoHI», «DOHIOBBINA KaTauory,
«UenTpanbublii ponaoBeiil katanor». IIpoekr. / M.: 3AO0 «AJIAIIT», 20135 Poccust (2002—2010
TOJIBI)»

Tema 4. Co3gaHue y4eTHBIX JOKYMEHTOB apXHBa M MACIOPTa apXMBa C MOMOIIBIO MPOrPaMMBbI
«Y4er apXHUBHOTO (OHAa». § YaCOB.

Lenp paboThl: OCBOEHHE CTYACHTaMH METOJUKH aBTOMATH3UPOBAHHOTO BHYTPEHHETO H
LEHTPAJIM30BAHHOIO YYe€Ta apXWBHBIX JIOKYMEHTOB, IpuMeHsemMod B [maBapxuee r. MOCKBBI,
MpHOOpeTEeHNE HABBIKOB CPAaBHEHMSI IPOTPAMMHBIX ITPOTYKTOB.

B pesynbrate paboThl CTYyIEHT JTOJKEH 3HATh:

- HazHayeHHe U QyHKLINHU, OCHOBBI HHTEep(delica mporpaMMbl « Y4eT apXUBHOTO (POH[Ia;

- paznuune Mexay pexumom nonosHenus b/l B pexume ®OHJI- OIIMCH u B pexume
AKT.

B pesynbrate paboThl CTyI€HT TOJDKEH YMETh:

- HacTpaMBaTh MporpamMmy «YdYeT apxXxuBHOro (oHAa» B peXKUME aIMUHHCTpATOpa,
BBOJIMTH MOJIb30BaTeNe U BEIOUPATh (POPMBI OTUETA;

- pabortath B nporpamme «Ydet apxuHoro ¢onaa» B pexxume @OHJI-OIINCh, BBomuTh
JaHHBIE U3 JOKYMEHTOB BHYTPEHHEro ydeT apxuBa (1McTa (OHAA, OmMuceil) B paslienbl OCHOBHOTO
MEHIO mporpamMmbl «Ydyetr apxuBHoro ¢oumay — DOHJ[ — TIOINOJIHEHUE BM; OIIMCh —
[TIOIIOJIHEHME B/I, E/I. XPAHEHU .

- CO03/1aBaTh C MOMOIIbIO POTPaAMMBbI «YUeT apXUBHOTO (pOHI»

ucT (GOHJa, KHUTY y4eTa MOCTYIUIEHUI apXuBa, Crucok (oH-

JIOB U IpyTHE TOKYMEHTBI BHYTPEHHETO y4eTa.

[IporpamMmmMHoe obecrieueHue:

WuTerpupoBanHas aBTOMAaTU3UPOBaHHAs cucTeMa «YueT apxuBHoro dhoraa» (AO Uucodt).
Paznarounbie MmaTepuans:

- 3anonHeHHbIe TUCTHI (DOHIOB Ha J1Ba (HOH/A,

- Omnuck nen Gona,

- PykoBO/ICTBO MOIB30BATENSI IPOTPAMMBI « YUET apXUBHOTO (POHIAY.

[IpakTuueckoe 3amanne 1-4 gaca. [lepex Hauasom paboThI

BCIIOMHUTE:

1. Kakue yderHble MOKyMEHTHI TIO3BOJISIET TOJIYYUTh M pacrnedaTaTb I[porpamma
«ApXUBHBINA HOHI»?

2. KaxoBbl OCHOBHBIE TOKYMEHTHI U JOIMOJIHUTENIbHbBIE JOKYMEHTbl BHYTPEHHEIO ydera B

rocy/1apCTBEHHOM apXxuBe?
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3. KakoBbl OCHOBHBIE TOKYMEHTBI U JOTOJHUTENbHBIE IOKYMEHTHI BHYTPEHHETO y4eTa B
rOCyIapCTBEHHOM apXuBe?

WuTerpupoBanHasi aBTOMATH3MpOBaHHas cuctemMa «Yder apxuBHoro ¢ongay (YAD)
npeJHa3HaueHa JUIsl BEJACHUS LEHTPATU30BaHHO- 'O y4eTa JOKYMEHTOB Kak 10 apXuBY, TaK U IO
APXUBOXPAHIITHUIILY.

Cuctema paszpabotana ¢pupmoii «Mucop» 11t AY r.MoCKBBI.

Haynurte 3HaKOMCTBO C IPOrpaMMO C IEMOBEPCHUHU.

3arpysure Microsoft Internet Explorer (Ilyck — IIporpammbr — MS Internet Explorer).

B none «anpec» BBenuTe www.insoft.ru. Jloxxaurecs 3arpys3ku caiTa.

[lenxnaute no 3acraske «JlemoBepcum». JloKauTecs 3arpy3Kku CTpaHULBL.

Ilenxkaute 1O TmeEpBOl cTpoke «VHTerpupoBaHHass aBTOMATU3MpPOBAHHAsI CHCTEMA
MOCKOBCKOT0 rOpO/ICKOT0 00BEMHEHUSI aDXUBOBY.

JloxxauTtech 3arpy3Ku CTpaHHIIbL.

Bri6epute mynkt mento «I[IOMOIL by, Boitaute B pazaen «O cucteme, BBITUIIUTE B TETPAb
JaHHbIe 0 Mporpamme u paszpadortuuke. [lenxaure mo OK.

Boitaute B myHKT MeHIO «AKT». Illenkuure no «HOBBIU AKT»

CJIEBA, CaMOCTOSTEJIBHO ONPEACIUTE M 3alMIINTE I10CJIENOBATEIbHOCTh JEHCTBUM Ais
BBEJICHUS B aKT NepepaboTKU OMHCEH:

BBenenns ydyeTHsix 1aHHbIX 110 HoBoM onmcu Ne 3.

V nanenus Bcex aei omnucu Ne 3.

Boitaute B nynkT meno BEJIEHUE YUETHBIX JIOKYMEHTOB.

CaMOCTOATENBHO YCTAaHOBUTE MOCIIE0BATEIBHOCTD JEHCTBHI:

HEO0OXOIUMBIX JIJIsl BBEJICHUS CBeIEHUH B JIUCT (OH/A;

HEOOXOIUMBIX JUIS BEJCHUS CIMCKa (DOHJIOB,;

HEOOXOMUMBIX, JJI1 TIOJY4YeHHUS CBEACHUH O COCTOSHUU KaXKIOW €IWHUIBl XpaHEHUS
(BHMMATENIFHO CMOTPUTE HA Pa3JeNbl ITTABHOTO MEHIO BBEPXY).

YcTaHoBUTE M 3alUIINTE, Kakhe JOKYMEHThl BHYTPEHHEro ydeTa IO03BOJSET COCTaBHUTH
CUCTEMA. YCTAHOBUTE M 3alULINTE, KaKW€ JOKYMEHTHl LEHTPaJN30BAaHHOIO YYeTa IO3BOJIET
COCTaBUTh cUCTeMa (ITyHKT MEHIO «Be/leHne y4eTHbIX TOKYMEHTOBY).

Kakum 00pa3omM MOKHO COCTaBUTh MACHOPT apXuBa?

2. Tenepp nepexoauM K NMpakTHKE. 3arpy3uTe nporpamMmy «Y Ady,

menkHyB Mbibio o [IYCK — I[MPOI'PAMMBI — VUET APXMB- HOI'O ®OHJJA —
AIIMUHUCTPATOP. [Iporpamma 3amycTUTcsi B pexXuMe aJMHUHUCTparopa. lllenkHuTe MBIIb0 MO
HACTPOMKA BJI.

Cosnaiite BJI. Beegute B okHo CO3JIAHUE B/I anpec G/arhive/dbf.

[enkaure CO3JATDH, OK. Bbr BepHerecb B OcHOBHOe MeHio. lllenknurte ®AMNJIBI
OTYETOB. Beeaure B oTkpbiBiIeecs okHO aapec C:/ arhive/reports. Illenkaure SELEKT, OK.

Hlenxkuute mno mnyHkry IIOJIB3OBATEJIM rnaBHoro wMeHro. Bam cinegyer BBectn
0JIb30BaTEeNeH U MPUCBOUTH UM MpaBa, HA3HAYUTD MAPOJIIH.

Wrak, Haunute ¢ ukoHku «HoBas 3amuce» BHU3Y (nMcrouek). B moine ®UO BBeaute cBoro
¢dbamunmio, mpucBoiTe cede (YHKIMH aaIMUHHCTpaTOpa, IIENKHYB MO (IIaXKy M BBIOpaB IMYHKT
«AIMHUHHUCTPATOP» u3 BepxHero MeHro. Ykaxute napoiib «1» u noarsepxaeaue «1». llenkuure
o ukonke COXPAHUTD (nuckera BHU3Y).

Cuctema rotosa k pabote. llenkaurte mo BBIXO/.

7. 3anmyctuTe mnporpamMmy B pexume mnonb3oBatens. lllenxkaure wMbimbeio no ITYCK-
[NPOTPAMMBbI — VUYET APXMBHOI'O ®OH-IA — YAO.

Haiigure BBepXy CTpOKy IJIaBHOTO MEHIO. B meHTpe pabodero okHa HaxXOAWTCS Ha3BaHUE
apxuBa. YToObl HauaTh pabOTy C CUCTEMOM ClIelyeT BBECTU CBOIO (DaMUIIMIO U MApOIb « 1.
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IIporpaMMoil npeyCMOTPEHBI ABE CUCTEMBI yueTa — 10 coxpaHeHus Ilacnopra apxuBa u
nocne coxpanenus [lacmopra. Pexxum ydera no coxpanenus I[lacmopra apxuBa IpenHa3HayeH AJs
BBOJa Oonbinx MaccuBoB nHpopMaruu 3A TIPEJBIAYIIME I'O/bl. 3T0 MOATOTOBUTENBHBIN Tan
yuera. [lociie coxpaHeHus macnopTa 3TOT PEKUM CTAaHOBHUTCS HEIOCTYIMHBIM — U3MEHEHUS B JIaHHBIX
MOKHO OCYIIECTBIATH TONbKO uepe3 myHKT MeHi0 AKT. IlpencraBum cebe, uTo naHHas cucTteMa
BBeZieHa B apxuBe B 2001 roay, a yueTHsie JOKyMeHThI nMetoTces 3a 40 net. CHayana cieayeTr BBECTH
naHHbIe 000BCcEX (POHAAX U ONHUCAX APXUBA, OTIOKUBIIUXCA 32 40 neT.

B pexxumMe nepBoHayaIbHOTO TOMOJIHEHHUS JAHHBIX OCHOBHBIMU

apisitotest Tpu nyHkra: @OH/I-OIMUCh-EJI. XP. PaboTta HaunHaetcsa ¢ myHkra meHio @OH/I.
Pexxum onucH cTaHOBUTCS aKTUBHBIM IOCJI€ BBOJA M BbIOOpa (hoHAA, 4TOOBI HE HAPYIIUTH CKBO3HYIO
HyMepaluIo onuceil B pamkax (oHJa.

8. Illenxkaure MBIBIO TO MyHKTY TiaBHoro MeHro ©OOHJI. 3arem BwIOEpUTE MYHKT
[NIOIIOJIHEHUE BJI. Bo3zpmure nuct meporo (onma. Beenure B kapTouky ¢oHIA CBEACHHUS O
dhonpe:

- HoMep (oHna;

- Kareroputo ¢oHna (BeiOepuUTe, UCXOASI U3 €T0 LIEHHOCTH);

- cocTosiHue (oHAA (IEITYOK MO CTPEJIKE CIIPaBa, «B HATMYHMY);

- HMH(pOpPMALIMIO O MOCTYIJICHUH (BBEIUTE ATy MEPBOT0 MOCTYIJICHUS € JUCTa HOoHAA);

- BBeUTE HOMep apxuBoxpanuiuia B noise APXNBOXPAHUJIMIIIE 1;

- KonuecTBO HeonncaHHbIx Matepuainos B noie HEOIIMCAHBIE MATEPUAJIBI;

- OT KOT'0 MOCTYNUIN MaTepuaiisl (0T poHI000pa3oBaTes).

OcTanpHble MOJsSI KApTOUYKH (POHJA HEIOCTYIHBI, TaK KaK JaHHbIE CleAyeT BBOAMUTH B IyHKTE
riaBHoro meHwo OITUCD.

Opnako 3amoyiHeHHWE KapToukd (QoHaa emie He 3akoHueHo. lllenkHure mO BKIAAKe
HA3BAHUE ®OHJIA, ykaxuTe NOCIEIOBAaTENIbHO BCe Ha3BaHMs ()OHIA, YKa3aHHBIE B TEPBOM
pasznene nucta ¢onma u ux kpaiiaue gatel (monst HASBAHUE ®OHIA, JATA HAYAJIbBHAA,
JATA KOHEUHAZ).

Baumanue!

ITocne BBOJA Kax/10ro Ha3BaHMS (POHAA HAZO €ro COXPAaHUTH (LIETKHUTE MO MUKTOIpaMMe C
XKenToil nuckeroit BHM3Y). Ecnu HazBanue (oHAA HE MMEET TOYHBIX KpaHUX JIaT, CIelIyeT BPYUHYIO
PacmojIOKUTh HA3BaHUS B TOW MOCIIEA0BATENBHOCTH, B KOTOPOIl OHU

npuBeleHbl B JucTe (oHAa (UCMONB3YHTE KHONKA CO CTPEIOYKaMU BBEPX-BHH3).
[IpenBapuTeNbHO HYXHO BBIJEJINUTH MBIIIBIO CTPOKY C Ha3BaHMEM, a 3aT€M IEPEMECTHTh €ro BBEpX
WM BHU3 HYKHOM KHONKOW. Emie pa3 coxpanute naHsHble B KoHIE. lllenkHuTE 0 MKOHKE C JBEPBIO
BHm3y. [llenkuure mo Bkmanke AHHOTALIMS. BeenuTte KpaTKyto aHHOTAIMIO JOKYMEHTOB (OHIA
(BuABI TOKyMEHTOB, TemaTuka). Coxpanute naHHble. lleIKHUTE 110 MKOHKE C IBEPHIO BHU3Y.

Bxnmanky COCTAB ®OH/IA He Tporaiite, oHa 3amoiaHUTCA aBTOMaThuecku. lllenxHuTe mo
UKOHKE C JIBephl0 BHU3Y. Eciau Bl 3a0blIM cOXpaHUTH JaHHBIE, MOSBUTCS «BOIPOIIAIOIIEE» OKHO.
Bribepure

BBIXOJI C TTPOBEPKOM. Hu B xoem crnyuae He Beioupaiire OTMEHUTH U3MEHEHU !
Torna Bce Bamm crapanust mponaayT BTyHE U HOBBIE JJaHHbIE OyAyT YHUUYTOXKEHBI!

AHanoruuHelM 00pa3oM BBEAMTE JAaHHBIE CO BTOpOro Jucra ¢GoHaa W u3 omnucu ¢GoHna
(POHA-ITOITOJIHEHUME BJ).

9. Benute AaHHbBIE O KOJIMYECTBE €IMHUI XpaHeHHs onuceil ¢ponna 1, 2 (nuctel ¢poHma) u 3
(omucw ponma). Ans storo HykHO BoiTH B paznen OIIMCh. JlomxHo ObITh, BBl 3ameTniu, 4to mocie
COXpPaHEHHs MepBON KapTOUKU (HOHA, ITOT MYHKT MEHIO CTaJl aKTUBHBIM.

Opnnako ans Toro, 4roObl BBecTH naHHble B pa3aen OIIMCh, cHavana cienyer Hailtu QoHz,
omucu Kotoporo Bei Oyaere BBomuTh. Jlyis sToro Hyx)HO BoWth B MyHKT MeH0 ®OHJI-BBIBOP
®OHJA. Ilepen Bamu Bo3HUKHET (hopMa st BBOA KPUTEPHUEB MTOUCKA.

OcymectBute TOWCK (oHTAa TO psay KpuTepueB (HOMEpP, COCTOSTHUE — B HAJIMYWN).
Hlenkunute no uxkonke [TOUCK (kpacHas nyna BHu3Yy). Camblil pocToil crnoco® MOITy4UTh CIIUCOK
BCEX BBEJCHHBIX ()OHIOB — IIETKHYTH 110 HKOHKE JIVIIA BHHM3Y, BOOOIIIE HE BBOIS
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KpuTepueB Moucka. Haeaute Kypcop Ha Ha3BaHHE MepBOTO (GOHIA B CIUCKE, JABAKIBI
menkauTe mo Homepy donma. [losBurcs kaptouka ¢onma. Teneph MOXKHO TPHUCTYNUTh K BBOIY
cBeZieHMid 00 onucsx (oHa.

[{enxkauTe MBIIIBIO N0 IMyHKTY raaBHOro MeHro OIIMCD. [losBuTes KapTO4Ka ONMKMCH MEPBOTO
donna.

BossMmuTe muCT cooTBEeTCTBYIOMIETO (hOHAA M TIOOYEPETHO BHECUTE CBEACHUS O KaXIOU OIHCH:
HOMEp OTMHCH, HA3BaHUE OMKCH, THUI OIMCH U CTIOCO0 BOCTIPOU3BEICHUS BHIOGPHUTE U3 CIIHCKA (CTpeTKa
cipasa) o cmeiciy. B mone KOJIMUECTBO TOMOB noctasste 1, B mone AHHOTAIIMSA Bnummre
KpaTKyl0 XapaKTEpUCTHUKY COCTaBa U coepkKaHMs T0KyMeHTOB onvcy; B none CPOK XPAHEHWA —
BIHIIUTE «TOCTOSTHHO». OOs3aTENHHO MPOCTABHTE KOJIMYECTBO €IWHUIl XPAHCHHS B OMHCH (CM. JIUCT
dboHma) m KpaifHHMe naThl JOKYMEHTOB omucu (cMm. Tam xe). llledkHUTe MO MTHUKTOrpamme
COXPAHUTD (nuckera BHU3y). Ecnu Bbl 3a0buM coxpanuTh U wmenkHyan BBIXO/I, Beibepute B
nosiBuBIIeMcst okae BBIXOJ] C [IPOBEPKOI.

Taxkum xe crmocodbom (OITUCH-IIOINIOJIHEHUE BJl) BBenuTe cBeaeHus 000 BCEX OIMUCAX
nanHoro ¢onaa. 3areM Haitaure BTopoit poua (POH-BBIBOP ®OH/IA). Breau-

Te cBeAeHus ¢ JIucra ponma 060 Bcex onmucsax naHHOTo ¢GoHaa. 3aTeM BO3bMHUTE ONMUCH (HOHIA
W BBeOUTE NaHHBIE 00 3Toil omucu. OTkpoiite myHKT rnaBHoro meHio EJIMHUIIA XPAHEHUSA u
BBEJMTE 3aroJIOBKH TISATH JIe] U3 ONMUCU. B JaHHBIT MOMEHT BBl CO37a€Te HE TOJIBKO yYETHBIN, HO U
MOUCKOBBIN CITPAaBOYHUK — APXHUB-HYIO OIMHKCH.

10. OcyuiecTBuTe MOUCK HHPOPMAIIHN 00 OMUCSIX BBEIECHHBIX (DOH/IOB.

Jst aToro BeiObepute myHKT riaBHoro MeHio OITMCh-BbIBOP OITHMCH.

[TosiBHTCSI OKHO TSI yCTAaHOBKU KpUTEpUEB MorcKa. OCYIIECTBUTE MOUCK TT0 HA3BAHUIO OITHCH.
Jlns aToro abcomoTHO HeoOs3arenbHO BBOAMTH B mojde HA3BBAHUWE OIIMCH Bce Ha3BaHUS.
JloctatouHo ogHOTO ciioBa. Ho mpu 3TOM clietyeT BBIMOTHATE MTpaBrjla COCTABIICHUS 3ampoca;

%ot1aen% — cJI0BO BCTpeyaeTcs B II0OOM MECTe Ha3BaHMUS,

o11en% — CJI0BO BCTpeyaeTcsi 0053aTeIbHO B Havajie Ha3BaHUS;

%0Taes1 — Ha3BaHUE 3aKAaHYMBAETCS JIAaHHBIM CIIOBOM;

%otnen%xanpo%ynpaBienus% — Jr000e coueTaHue CIOBO+

CJIOBOTCIJIOBO.

OtmetsTe BHM3Y nepekioyatess COOTBETCTBUE XOTSA Bbl

OHOMY VYCJIOBUIO. llenkuute no kHonke [IOMCK BHuU3y.

AHaJIOTUYHBIM CIIOCOOOM OCYIIECTBUTE TIOWCK IO KPAHUM JAaTam

JIOKyMEHTOB OMMCEHl; 10 aHHOTAaIMU onucHu. B pe3ynbrare Bcex ycunuil nepea Bamu nosiBuTcst
criucok omnmuceit. [IpocMoTpuTte KapTOUKH

HaWJIEHHBIX OMUCEH, IIeJIKasi 0 UX HOMEDY.

Haiigs omnucek, nmompoOyiite HaliTu BBeleHHbIe nena. OCyIIecTBUTE MOUCK MO KIOYEBOMY
CJIOBY (XOTsI OBI OJTHO CIIOBO U3 3aroJIOBKa Aell, KoTopoe Bel moMHUTE).

O6patute BHMMaHue, uto pexum AKT HenoctyneH.

11. Otkpoiite myHkT rmaBHOoro Mearo COCTABJIEHUE YUETHBIX IOKYMEHTOB.

[TorpoOyiiTe caMOCTOATENbHO, CIEAYs YKa3aHUSIM MIPOTPaMMBbl,

COCTaBUTh CMHCOK (POHJIOB apXMBa, peecTp omucei J1ro0oro U3 BBeleHHBIX Bamu donaa, nuct
onHoro u3 gounoB. CpaBHute nonyueHHsit u3 b/1 JIuct ¢ponna ¢ opurunanom. Kakue pasznenst 1ucra
(dboHIa OCTaNMCh HE3AMOTHEHHBIMHU?

B TeTpajy cOCTaBbTE CPABHUTENBHYIO XapaKTepHCTHKY mporpamm «APXWBHBIN ®OH]I» u
«YUET APXMBHOI'O ®OHJIA» c¢ Touku 3peHus TpebOoBaHMI K 000pyIOBaHMIO, (DYHKLHH,
ONTUMM3AIMK y4eTa, YyJoOcTBa uHTepdeiica, oT4eToB, cToMMOCTH. Crenaiite 3akiIrO4YeHUE
MIOJIB30BATENS.

KoHTposibHBIE BOITPOCHL:
1. B yem cxoactBo M paznuuue (GYHKIMH TporpaMM «ApXuBHBIA (OHI» U «Yuer
apxuBHOTO (hoHIA»?
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2. Kakue yderHble TOKYMEHTHl BBl MOXETE NOJYyYUTh B Kaue€CTBE OTYETOB C IOMOIIBIO
nporpaMM «ApxuBHBIA GOHI» U «YUeT apXUBHOTO GoHIa»?

3. KaxoBbI 1OCTOMHCTBA ¥ HETOCTATKM Ka)KIAOW M3 MIPOIpPaMM C TOUKU 3PEHMs apXUBHUCTA,
WCIOJIB3YIOILIETO UX Ul OpraHU3alii aBTOMAaTU3MPOBAHHOTO y4yeTa B apXuBe?

4. Kakue pasnenst Jlucra ¢ponga Bam He yaanock COCTaBUTH B IaHHOM pexumMe?

JIuteparypa:
I'openexk T.H. Komnbrorepuzannss MOCKOBCKMX apXHBOB: OT npocTtor b/ k nHTErprpoBaHHON
nHpopmannonHoi cucteme. 1986-2002 rr. // OteuectBenHble apxubl. 2002. Ne 5. C. 20-26.

[IpakTueckoe 3aganue 2-4 yaca.

[IporpamMmmMHoe obecrieueHue:

- WuTerpupoBaHHas aBTOMAaTH3MpPOBAaHHAs cUCTeMa «YueT apxuBHOro ¢onga» (AO
NHCODT).

- PykoBozcTBO nonb3oBaTes.

Paznarounsie MmaTepuans:

- aucT GoHaa,

- aKThI:

npuema-repesadu jaed,

BbIJICJICHUS /1€ Ha YHUUTOXKEHHE,

HAy4YHO-TEXHHUECKON 00paboTKH (POH/IOB.

Hepez[ Ha4dyaJlOM pa6OTLI BCIIOMHUTC!

1. KaxoBbl mpaBwita 3anosiHeHus aucra Gouaa?
2. Kakue Buapl akTOB (DUKCUPYIOT M3MEHEHHSI B COCTaBE JOKYMEHTOB apXWBa U JBUKCHHE
JIOKyMEHTOB?

1. Otkpoiite mporpammy «YA®» B pexume mosb3oBatens (IIYCK TTPOI'PAMMBI-
YYET APXUBHOI'O ®OHIAA-YUET APXMBHO-I'O ®OHJIA). CBoto hamunuto Bel, KOHEUHO, HE
3a0bpTu. BBeauTe ee u nmaposib — «1» — B cooTBeTCTBYIOIIME MOJIst. OOpaTuTe BHUMAHUE, YTO PEXKUM
AKT nenocrynen. (ITompoGyii-re BBecTH cBenenns o6 akre AKT-HOBBIM AKT). Jlns BBejeHus
CBECHMI I10 aKTy MpHeMa-Iiepelayu JOKyMEHTOB HE0OX0JMMO CHavaja co3/1aTh U 3alIUTUTh NACIOPT
apxuBa. lllenknute Mbimbio mo myHkTy rinaBHoro meHro BEJIEHUE ITACIIOPTOB, BwiGepute
CO3IAHUE, menknute no [JA. [Iporpamma nonpocut Bac nogoxaars, HOTOM 3aBEPUT, YTO MACHOPT
apxuBa co3naH. Ho Bbl Huyero He Buaute. UYTOOBI MOCMOTpETh Ha pPE3yJIbTaT CBOUX TPYJIOB,
menkaure no OK, Beibepute B myHkre meHio BEJIEHUE TTACIIOPTOB mnoamynkt ITPOCMOTP.
[lenkHUTE MO UKOHKE C KpacHOM Jymoi Hu3y. [Iponucraiite moaydeHHbINH nacnopT (BKIAIKU CBEPXY).
Bol yOeautech, 4TO OOJBIIMHCTBO pa3AeNioB IYCThl, OJHAKO IPOrpaMMa YECTHO MOJACYHUTala
BBEJICHHBIE BAMU JJaHHbBIE U CBEJIa UX BOEAWHO B pasnene 1

u pazzene 3.1.

Crnenyer 3ammtuTh nacnopt oT yaaneHus. Bwidepute BEJIEHUME [TACTOPTOB-
KOPPEKTHUPOBKA, mienkHute mo MKOHKE C TaJIOYKOW BHHM3Y. Ha Bompoc mporpamMmbl O 3aIluTe
nacropra BeiOepute oTBeT «/IA». YOeaurech B TOM, YTO HANpOTHUB JaThl co3aHus Bamero macmopra
nosiBiiIach kpacHast ormetka «3ALLUITEH».

2. Jns Hayanma paboOTBl C akTaMH HEOOXOJMMO CHOBa IEPEHACTPOUTH MPOrpaMMy B
pexume AJIMUHUCTPATOPA.

OTHbIHE, TIOCJIE COXpAaHEHMs MAaclopTa apXuBa, BCE M3MEHEHHs B KoJMyecTBe Aen (oHaa
OCYIIECTBIISIOTCA yepe3 MyHKT MeHto AKT.

[Toxymaiite, mouemy.

[enkaure 1o mnyHkTy MeH0 BbIXOJ[. 3amyctute mnporpamMmy 3aHOBO B PEXHUME
AIIMUHUCTPATOPA (npuaetcs 3aHOBO BBECTH MapOIIhb).
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CHOBa IENKHUTE 110 MyHKTY MeHio 1I0JIb30BATEJIb-HOBBIN

[TOJIb3OBATEJIb. Beeaute umsi (3aIOMHHB €T0), TAPOIh «2)%, MOATBEPKIACHUE «2).

Tenepr mpeacrout camoe uHTepecHoe. Cnenyer co3narb HoByro poinb — «HAYAJIBHUK
OTHAEJIA YUETAy. [lns 5TOro MIENIKHUTE TT0 KHOTIKE «PEAAKTOp poJIei» (TeaTpalibHasi Macka BHU3Y).
Ha skpane nosBuTcs OKHO penaktupoBanus poiaeil. lllenkHure no nukrorpamme

HOBAJI POJIb (1uctouek BHU3Y) MBIIIKOM, BIHIINTE B OKHO Ha3zBaHue poin « HAUAJIBHUK
OTIEJIA YUETA», OK. [locraBete dnaxku B nonsix AKT (mpocmotp, nononnenue bJ1) u B apyrux
noysix. [enkante mo COXPAHUTD (auckera BHU3y). lllenkaute mo nmukrorpamme BBIXO/] BHU3Y.
B okne ITIOJIb3OBATEJIN, ¢ kotoporo Bsl Haunnanu pa6oty, B nosne POJIb BeiGepute HOBYIO poJib
«HauanbHuK oTAENa yyeTay.

[lenkHuTe 1Mo AUCKeTe BHU3Y (COXpaHUTh) U 1o ukoHke BbIXO/I.

Jlanee 3akpoiiTe mMporpaMmy M CHOBA 3aIyCTUTE ee 1o uMeHeM u ¢ mapoiem HAUAJIBHUKA
OTIEJIA YUETA B pexxume nojiab30BaTes.

Bri6epute mynkT mento AKT — HOBBIM AKT. Bo3bmure auct (dhoHma, BBEUTE TaHHBIC U3
paznena «AIBWOKEHUE JJOKYMEHTOB» 006 akrax mpuemMa-miepenadu jeml, BbIICICHHS AeN Ha
YHUUYTOXKEHHE, HAay4YHOTEXHUYecKoi o0paboTku ¢onnoB. Haitnure B nucre donma paznmen «YUET
HEOIIMCAHHbLIX MATEPHAIJIOB», BBenutre AaHHble O MOCTYIUIGHMM MaTE€pHaJIOB POCCHIIU.
Haiiiute aTy mepBoro moctyruieHus pocchinn. Beeaure B Meno HOBBIN AKT Homep (onza, 1aTy
akTa (mepBast rpadga — Jgara NEpBOTO IOCTYIUIGHUS POCCHINM), BBIOEPUTE THUI aKTa —IpUeMa-
nepenaun. B mone «OTKyna mocTynuiu AOKYMEHTBI» BBeAUTe — OT (poHmooOpasoBaTend. B moine
NCIIOJIHUTEJIb 1 BBeaute cBoro ¢ammiunio. lllenkHute mo auckere BHU3Y, YTOOBI COXPAaHUThH
3aIUCh.

HoBrlif akT co3aaH, HO HE 3apETUCTPUPOBAH.

UToOb! 3aMOJIHUTH HIXKHIOKO YacTh aKTa O IBUYKEHUH JIOKYMEHTOB He Bbixoas u3 pexuma AKT,
menkHuTe no myHkTy raaBHoro meHiro @OHJl — ITIOCT. HEOIIMCAHHBIX MATEPUAJIOB.
BBenure kpaitHue naThl HOCTYNMBIIEH POCCHINU U KOJIWYECTBO €AMHUIl XpaHEeHHUs (U3 JucTa QoHzaa).
[enkuure no auckere Buu3zy (COXPAHUTD).

B nynkte mento AKT menkaure no AKT — PETUCTPALIA

AKTA — JJA — OK. Tenepp akT 3aperucTpupoBaH, a CBEIEHUS O JBMKEHUU JOKYMEHTOB
BHECEHBI B CUCTEMY.

Takum ke 06pa3oM 3aperucTpupyiite apyroe moctymienue poccbimi. AKT-HOBBIM AKT;
OOH/-ITOCTYIIVIEHUE HEOIIucannsix ; AKT-PETUCTPALIA AKTA.

Br16bITHE pOCCHINTU BCIEICTBUE COCTABIECHUS OMMCEN Ha JieJia perucTpupyercs 0oyiee CI0KHO.
AKT-HOBBII AKT. B none THUIT AKTA — Bri6epure AKT OITMCAHUSL.

Hanee, He Boixons u3 pexuma AKT, Boioepute nynkt ®OH/L B rnaBHOM MEHIO, OJITYHKT —
BBIBbITUE HEOIIMCAHHBIX MATEPUAJIOB, BBenuTe mo naucty (OHAA KOTUYECTBO M AAThHI
BBIOBIBIIICH POCCHIIH, T.€. BCIO POCCHINb. COXpaHUTE (IMCKETa BHU3Y).

Bribepure nyHkT mento OITMCb, kotopslit cran aktuBHbIM, @ B HeM — HOBAJS OIIHCb.
BBeaure no nucty ¢oHIa HOMEp OINMCH, BBEAWTE HA3BaHWE ONMCH, KpailHHe OaThl MaTepuasoB,
KOJIMYECTBO €IMHUL] XpaHEHUs. BeliianTe U3 pekuMa ONMCH 4Yepe3 IBEph BHU3Y (MKOHKA), COXPAaHUB
U3MeHeHus, coxpanute usMmeHenus B pexume AKT, 3apeructpupyiite AKT (AKT —
PETMUCTPALIA AKTA).

PaznenaBmmmch ¢ ydetoMm pocchiiv, 0(OpMHUTE BCE AaKThl Ha IOCTYIUIEHHE OINHUCAHHBIX
MatepuainoB. s 3Toro Bo3pMmHTE cBeneHus u3 ymcra pouma — pazgen «YUET OIIMCAHHBIX
MATEPHUAIJIOBY». Ecniu Bol emie He moraganuch, Kak CO3JaeTCs aKT MOCTYTUICHUS OTHCH, JEHCTBYHTE
tak: AKT — HOBBII AKT, BBox HOMepa (hoHIa, JaThl aKTa (Bce Ta ke neppas rpada), THIT akra —
npuema-nepenadn. CoxpaHure.

Hanee, He BbIxo/s U3 myHkTa MeHi0o AKT, BbIOepuTe MyHKT MEHIO. ..

npasmibHO, OIIMMChb — HOBAS OIIMCb. Benure cBeneHust 0 HOBOM onucu (KpoMe MepBoi,
JaHHbIE O KOTOPOM BbI yke BBeiM). Co XpaHUTE. 3apErUCTPUPYUTE aKT.

Teneps 3an0B0 cocraBpTe JINMCT ®OHJA (BEAEHUE YUET-
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HBIX JOKYMEHTOB — JIUCT ¢onna-BbIBPATH ®OH/). Ilo-

YyBCTBYHUTE pa3HUIly — B JAHHOM CITy4dae 3arloJIHEHbI pa3aein 3 u 4

ncta GoHa O IBUKEHUU HEOMMMCAHHBIX U OMMCAHHBIX JOKYMEHTOB.

Cozpaiite CBEJIEHWA Ob M3MEHEHUAX B COCTABE JOKYMEHTOB ®OHJA;
MIOCMOTpPHTE, KaKue U3MEHEHUs B 00beMe (POoH/1a IPOU30LILIH.

JlononaHUTE 3aKIF0UEHHE, CACTAHHOE Ha IMOCIIEAHEM 3aHATHH.

KoHTposibHBIE BOITPOCHL:

1. KakoBa 1ociie1oBaTeIbHOCTh BHECEHUS! U3MEHEHUI B YUETHbIE
JTAaHHBIE M0CJIE COXpPaHEeHUs nacnopra apxusa? UeM BbI3BaHa 3Ta
MIOCJIEI0BATEIBHOCTD?

JIuteparypa:

I'openex T.H. KoMmmberoTepusanus MOCKOBCKUX apXUBOB: OT npocToi b/l k MHTErpupoBaHHON
uHpopmannonHoi cucreme. 1986-2002 rr. / T.H. I'openek // OteuectBenHble apxuBbl. — 2002. —Ne
5.—C. 20-26.

Tema 5. ndopmaioHHO-TOMCKOBBIE (DYHKIIUH TPOTPaMMBbl

«ApxuBHBIN (OHI». 4 Yaca.

[lens paboTHI: OCBOCHHE CTYACHTAMH HH(POPMAIIMOHHO-TIOMCKOBOTO MOJYJIS 00IIIe0TpacieBOn
porpamMMbl « ApXUBHBIN (POHI» U CO3/1aHUEe ITyTEBOANTENS 1O (POHJAM apXUBa.

B pesynbrare paboThl CTYNEHT JODKEH 3HATH: OCHOBBI MH(poOpMarmonHoro nmoncka B AUIIC
(KOHTEKCTHOTO MOKMCKa, MOUCKA MO KIF0UYEBOMY CIIOBY, 110 KJIACCU(PHUKATOPY).

B pesynbraTe paboThl CTYyIEHT AOKEH YMETh:

1. BBOJIUTH JaHHbIe B bJl mporpammbpl « ApXHUBHBIH (OHI» W3 MyTEBOJUTEINS U OIUCEH,
(hopMHUpYS FTCKTPOHHBIN TyTEBOIUTED;

2. pEeAaKTHPOBATH KIacCUu(PUKATOP MPOTrpaMMbl «APXUBHBINA (HOHIY;

3. OCYIIECTBIISITh TIOMCK WH(MOpPMAIMKU BO BCEX PEXUMAaX, MPEAYCMOTPEHHBIX MTyHKTOM
meHo OUJIBTP;

4. (hopMHUpPOBATH OTYETHI.

[IporpamMmmMHoe obecrieueHue:

[porpamma «APXVUBHBIN ®OH/I» 2.0 for Windows (Denepanbnas apXuBHAs clIyxk06a).

Paznarounbie MmaTepuansb:

Onuce ¢Qonma, mnyreBoauTens Mo ¢oHAaM apxuBa, «Cxema eAMHONW KiIacCUpHUKAIUU
JOKYMEHTHOM HMH(pOpMaluy B CHCTEMaTHYECKHX KaTajlorax rocyaapcTBeHHbIX apxuBoB CCCPy»
(coBeTckHii IEPHO.).

IIpakTueckoe 3aganue. 4 yaca.

- [lepen Hauamom pabOThI BCTIOMHUTE:

- OcHoBHbIE HH(POPMAITHOHHO-TTOUCKOBBIE CIIPAaBOYHUKH apXUBA.

- Mecto B cucreme HCA myrteBoaMTeNs MO apXHBY, COCTAaB XapaKTEpUCTUKHU (oHAA B
Iy TEBOJUTEIIE.

- MeTtoauky onucaHusl JOKYMEHTOB B ITyTEBOJIUTEIIE.

- Hasnauenue u crpykrypy «CxeMbl eAMHOM KiaccH(UKaUUM  JTOKYMEHTHOM
“H(pOpMAIUK B CHCTEMAaTHUECKUX KaTajiorax rocyaapctBeHHbIX apxuBoB CCCPy.

1. 3arpysure nporpammy «ApxuBHbiil pouay. [TY CK-ITPO-

PAMMbBI-APXVBHBIN @OHI[-APXI/IBHBIPT ®OH/I. Beenure naponb «2». OObUHO AJs
CO37IaHUSl DJICKTPOHHOTO IYTEBOJIUTENSI HCIOIB3YETCS TPAJWIUOHHBIN IyTEeBOAUTENb. Bo3bMuTe
TPaIUIIMOHHBIN MyTEBOAUTENh IO apXuBy. BriOepuTe WHAMBHUIYAIbHYIO XapaKTEPUCTHKY (HOHJA.
Brenute cBeaenus o BeiOpaHHOM (hoHIe B 0a3y maHHbIX. BBeawte B pazmen «@OHJl» mouckoBwie
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naHHele 0 (oHJe (Ha3zBaHHE, HOMEp (OHIA, KOJIWYECTBO E€AMHUI] XPAHEHHS], HCTOPUYECKYIO CIPABKY,
AQHHOTAIIMIO U JP.).

Jlig sToro mienkHure Melbko 1o myHkty ®OH/I rnmaBHOrO MeH1o.

[osiBuTCs cincok onm0B, BBeAeHHBIX paHee. [llenkuure no ENTER.

Hlenkaute mo myHkry HiwkHero MeHoo JIOBABUTD. Baemaure nomep ¢onma (ENTER,
MIPUHSITH), TIOJTHOE U COKpAIIeHHOE Ha3BaHue (OHIa,

uctopudeckuii nepuoa (l-coserckuit, 0-10peBONIOLMOHHBIN), TUIT (HOHJIA, TATHl JOKYMEHTOB.
Ilenxanre COXPAHUTD, CJIELY AN

OKPAH. Bce atu onepauyu Bam y»xe 3HaKOMBI 10 BBITIOJTHEHMIO 3aaaHus Ne 1.

2. [I{enxuute no myHkTy HkHero MeH0 PEJJAKTHUPOBATD. K stomy nmyHKTy ciienyer
o0paraTbcst KaX bl pa3 Mmocjae COXpaHEeHHs! TaHHbIX.

Beeaute o00bem emguHUI] XxpaHeHus B coorBercTtByromee mone. COXPAHUTHh —
CJIEAYVIOIIUI DKPAH.

Beenure MCTOPUYECKYIO CITPABKY u AHHOTAILIMNIO B cooTBeTcTBytOMIECE Toe. Jliis
storo Hago wwenkHyTs no PEJIAKTHUPO- BATDL B HwxkHeM MeHio, 3areM MCTOPUYECKAZA
CIIPABKA, PE-

JAKTHUPOBATD, BBeCTHM TEKCT MCTOPUYECKON CIPABKU W3 IYTEBOAMTENS, IIEIKHYTH IIO
COXPAHUTD — CJIEAYIOILMI DKPAH.

Beeaure kmrodeBbie cnoBa B mons [IEPCOHAJIMU, TEOIPAOU-UECKUE CBEJIEHWS,
TEMATHUKA. Ilepconanuu — ¢amminy; reorpadguyeckue cBeeHUs — reorpapuieckie Ha3BaHUS,
YIIOMUHAEMbIE

B aHHOTauuu (OHMA; TEMaTHKa — KJIIOUYEBbIE CIIOBA, MEpEAAloIINe CoJIepKaHnue JOKYMEHTOB.
Bunbel OKyMEHTOB HE SIBISIFOTCSI KJIIOUEBBIMHU clioBaMH. Kakaoe KIIIOUEeBOE CIIOBO BBOJUTCS B
OT/CJIBHYIO CTPOYKY, MOCJE BBOJA cieAayeT HaxaTh F4. J[nsg BbIxona M3 pekuMa BBOAA KITFOUEBBIX
cioB cienyet Haxatb ESC.

3. B Tom ciyuae, ecnm xapakTepHCTHKH (OHIA HET B TPATUIIMOHHOM ITyTEBOJUTEIE
(omycTuM, OH ycTapeln), A BBOJA JaHHBIX MCIOJb3yeTcs omuch (Gonaa. Bozpmute onuch ¢GoHma.
Haunute Bce cHawama. Boiimute B paznen @OHJ/I. lenxkaure mo JIOBABUTL. Beeaute nHOMEp
HoBoro (Qonma. Beeautre B pasmen DPOHJ| mnocnegnee HasBanue (¢GoHOa, a  paszaen
[NEPEMMEHOBAHUSA nepsbie Ha3Banusi ¢oHaa (cM. 000pOT TUTYJIBHOTO jucta omnucu). Kaxmoe
NIEPEMMEHOBAHUE BBOJUTCS OTIENBHO, C JaTaMH.

4. Bepuutecy B paznen @OHJI. Beenurte ucTOpHuecKyio CIpaBKy (CM. MPEIUCIOBHE K
omucu), AHHOTALMKO (cM. coOCTBEeHHO OmHCh), KiIro4YeBblie cinoBa — TEMATHKY,
I'EOT'PAOUIO, UMEHA (cMm. ykazaTtenu k onucu). AHHOTAI[MIO HEOOXOAMMO COCTaBUTh Ha OCHOBE
omucu. Kak 06br4Ho, Haxkumaiite CJIEJIYIOIUN DKPAH, moka He HaiineTe HYKHBIE TIOJISL.

5. Boi3oBuTe mpenogaBaTenss U B €ro NMPUCYTCTBUU OCYLIECTBUTE TMOUCK HHPOPMAIUH.
Boiinure B myHkT BepxHero MeHio OUJILTP.

Ocy1iecTBUTE NMOUCK MO BBEIEHHBIM Bamu:

- NIEPEMEHOBAHUSM;

- KJIFOUEBBIM CJIOBaM;

- TEKCTY UCTOPUYECKOM CIIPAaBKU MJIM AaHHOTALINH.

Ecniu Bbl He moMHUTE BBEAECHHBIX BaMu KIIIOUEBBIX CIIOB, LIEIKHUTE MO IMYyHKTY MEHIO
CIIMCOK cnpasa.

6. Otkpoiite myHkT mMeHro OTUETDBI u npocmotpute Heckoiabko ¢aitnoB, o0s3aTeabHO
3arpy3uTe IMyTeBOAMTENb (LIETKHUTE IO pasjesiaM OIVIaBICHHMA) W yKa3aTedu K HeMy. 3akpoiite
APXVBHbIN ®OH/T (PA3/IEJIBI-BBIXO/I).

7. Ortkpoiite mporpammy APXMBHBIM ®OHJI B pexuMe agMHHHCTpaTopa (BBEIUTE
napoiib «3»). Otkpoiite myHkT MmeHi0 PYBPUKTOP. Hlenkaute no JIOBABUTD. Breaute pyopuky 6.
(FocynapcTBeHHbIe yupekaeHUs coBeTckoro mepuojna). Haxmure CTRL-N. Bpemure moapasnmers
6.1-6.9, ucronb3ys cootBercTByommii pasaen CXEMbI EJJUHOM KJIACCU®UKALIMU. 3amennte
OyKBEHHO-IIU(PPOBBIE HHJCKCHI HA COOTBETCTBYIOIINE U(POBLIE. 3aKPOWUTE MPOrpaMmy.

8. 3amycTuTe porpamMmy B PeKUME pefakTopa (mapoiib «2»).
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Haiigure B criucke ¢honnoB BBeaeHHbIe Bamu donnbl. [IpoctaBete pyOpuky. CoxpaHuTe.

0. [TometpTe Kk yHUUTOXEeHHIO (hoHA Moxkaiickoro YUKA (BAIIUCH-YJAJIUTH-/1A).
[TokaxwuTte pe3ynbTaThl pabOTHI IPETOAABATEIIO.

10.  Yamurtoxsere 3amuchk 0 MoxaiickoM YUKE. 3akpoiite A®D. 3arpy3ure AD B pexxume
agmuHucTparopa (mapons «3»). llenkaure mo COKATUE B/I-JIA-ENTER.

11.  VYOemutech, uTo 3anuck yHuuToXKeHa. 3akpoite AD (BbIXO/).
12.  3arpysute A® B pexume penaktopa (mapoib «2»). IlpocMmoTpute cnucok (oHIOB
(paznen ®OH/I) u y6eautecs, uro honaa Moxaiickoro YMKA B HeM HeT.

KoHTposibHBIE BOITPOCHL:

1. Ha xakom ypoBHe ocymecTBisercst onucanue uHpopmamuu B AWUIIC nporpammsl
«ApxuBHBIN (HOHIY, Bepcus 27

2. Kakne BO3MOXHOCTH U151 IOMCKA HH(OpMaINK MpeJoCTaBIAeT 3Ta mporpaMmma?

3. B ueM ocTOMHCTBA M HETOCTATKH NMPOTPAMMBI KaK ITIOUCKOBOM CHCTEMBI?

Jlutepatypa:

Kucenes U.H. NUudpopmanmonHas cucrema apxuBa — Moeib 1 Bomonienue / M.H. Kucenes //
OrteuectBeHHbIe apxuBbl. — 1997. —Ne 6. — C. 28-33.

Jlapuna B.I'. Equnblii knaccupukaTop JOKYMEHTHOW MH(OpMAIMM — Ba)KHEHIINHA 3JIeMEHT
uHpopmartuzauuu apxuBHoi otpaciu / B.I'. Jlapuna // OteuectBennble apxuBbl. — 2002. — Ne 1. —
C. 8-14.

Tema 6. IlyreBonurens no PI'AJIN. 4 yaca.

Lenp paboThl: M3ydeHHe MeTOAMKHU moucka mHbopMauuu B apxuBHoW AWIIC Ha mpumepe
nyteBoautens no PITAJIN.

B pe3ynbraTe paboThl CTYyA€HT AOKEH 3HATH!

- Ha3zHaueHHe M cocTaB MH(pOpPMAIMOHHOTO MaccuBa myteBoautens no PI'AJIN na CD-
ROM.

B pesynbrate paboThl CTyI€HT TOJDKEH YMETh:

- Ocy1ecTBISTh IOUCK BO BCEX BO3MOXKHBIX PEKUMAX, A TAKKE

KOIMPOBATh HalIeHHYI0 HH(popMaruio o myteBoautento no PI'AJIN.

[IporpammHBIe cpencTBa:

- aNeKTpoHHbIN yTeBoauTens o PITAJIM. CD-ROM.

[IpakTrueckoe 3amanne Ne 5. 4 gaca.

Ilepen HayamoM paboOThl BCIOMHUTE:

1. PazHOBUAHOCTH TTyTEBOAUTENEH.

2. CTpyKTypy IOCTPOEHHUS ITyTEBOJUTES.

3. BcrnoMoratenbHbIN ClIpaBOYHBIN anmapar K MyTEBOIUTEIIO.

4. 3amyck mnporpaMmsl. [ MHCTAUIALIMM NPOrpaMMbl B OKHE «MOH KOMIIBIOTEP»

obparutech k aucky H: (Guest). Ha nucke naiinute nanky ~D-ROJVb, otkpoiite manky Rgali/EXE.
Ecnu nporpamma yke ycTaHOBIIEHA, MPOCTO 3alyCTHTE €€ JABOMHBIM IIEIYKOM IO HKOHKE
RGALI wmn ITYCK — ITPOI'PAMMBI —PI'AJIN — Apxus PI'AJIU. PaccMoTpuTe riaBHOE MEHIO.
Boiigure B mynktr meHto Help — About. [lepenumure B TeTpans BbixogHble AaHHble CD-ROM.
UrtoObl BEpHYTHCS B INIABHOE MEHIO, IETKHUTE B JIIOOOM MECTE OKHA C BBIXOJHBIMH JJAHHBIMH.
2. [Touck nH(pOpMaIMK 1O pa3zesiaM My TEBOIUTEIS.

2.1.  VYcranoBute coaBropa B.A. KaBepuna no crieHaputo kuHo- punpma «/IBa kanutaHay.
JIBoitHBIM mieTukoM Mbiid Boiaute B pazaen «JIMYHBIE ®OH/IbI» cnpasa.
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B oxne «IIOMCK» (cmpaBa) nHabepure ¢ammiuio «Kaepun». lllenkHuTe mo KapToyke C
¢dbamunueld mucaTens cieBa. BpImuIMTe HOMEp, XPOHOJOTMYECKHE TpaHULbl U 00beM (¢oHIa,
(damunuio coaBTOpa B TETpaib. Takke YKaXUTe JIeMEHT HHPOPMALIUHU, KOTOPBIH T0JIKEH ObITh,

HO OTCYTCTBYeT B JJaHHOW XapakTepucTuke (oHaa B myTeBoguTene. YToObl BEpHYThCS B
OCHOBHOE McHIO, Haxxmute ESC.

2.2.  Bpmumute B Tetpaib Bce ¢onabl PI'AJIM, xotopsie coaepxar uHGOpMaIUio MO
uctropun MXAT (ux HOMepa, XpOHOJIOTHYECKHE TPaHUILIbI, 00BEM).

st aToro:

Hauynure c paspmena «TEATPBI, XOPLI», menkHyB MblIbl0 10 Ha3BaHHUIO pasjeia.
[Iponucraiite kapTOTEKy cieBa ¢ moMoulps kiaasumictpenoyek: Page Up, Page Down. [l mpocMmoTpa
KAapTOUYKH CIIEyeT

HIEJIKHYTh MBIIIBIO MO0 HAAMHUCH Ha HEH, /Uid BO3BpallleHus B KapToTeky — Haxarb ESC.
Brinuimre nepcoHanuu aKTepoB U PEKUCCEPOB TeaTpa, YIIOMUHAEMbIE B aHHOTAIMSIX (POHJA.

BepHutech B OCHOBHOE MEHIO. AHAJIOTUYHO IPOCMOTPUTE pazel

«Komnekiun u cobpanus». Bpinummre cBefeHUS O KOJUIGKLHUAX, KOTOpPbIE CcoJepKar
JTOKyMeHTBI 10 ucrtopun MXAT.

Beinummre nepcoHanuu akTepoB U PeKHUCCEPOB TeaTpa, YIIOMUHAEMbIE B aHHOTAIMX (OHA.

BepHutech B OCHOBHOE MEHIO. AHAJIOTUYHO IPOCMOTPUTE pazel

«JIMYHBIE ®OH/Ibl», nHabupas B okae «[IOMCK» cnpaBa pamunuun

BeITIMcaHHbIX Bamu nesteneit MXAT. Beimummre cBeeHust 00 UMEIOIMUXCS TUIHBIX (POH/IAX.

1) CaMocCTOsATeNbHO, MyTEIIECTBYS M0 pa3zesiaM IMyTEeBOAUTENS, HallIuTe U BHIMUIIUTE —
HOMeEpa 1 Ha3BaHMA (POHJIOB:

1. JIUTEpPaTyPHBIX MY3€€B;

2. ’KYPHAJIOB, MIOCBSIIEHHBIX U300pa3uTEILHOMY UCKYCCTBY;

3. xopeorpaduuecknx y4eOHbBIX 3aBEICHU.

2) [Touck mo Homepy doHma.

lenkuute mo n3obpakenuto crona ciea BHU3Y (Card index by fond number).

VYcranoBute konudectBo GornoB PI'AJIN, BKIIFOUEHHBIX B ITyT€BOAUTEND. J{J1s1 3TOTO MpuaeTcs
IIPOJIMCTATh BCIO KAPTOTEKY. Y KAXKHUTE

HOMEp U Ha3BaHUE MocienHero GoHma.

Haiinute u ykaxute Ha3BaHMS, XpPOHOJIOTHYECKUE TpaHULbl, 00beM (GonmoB Ne 28, 156, 234,
1038. [Jns storo B okHe «Ilonck» cripaBa

BBeaMTE HOMED (hoHna 1 Haxkmute ENTER.

3) [Touck no andasuty Ha3BaHUN (HOHIOB.

Brisicaute, ckonbko ¢ponaoB CtpaBuHckux umeercs B PAJIN.

J171s1 5TOTO MIENKHUTE TI0 SIMUKY ¢ OyKBOH «C» B BEpXHEM JIEBOM

yrity. Habepure B rpade «llouck» «CTpaBUHCKHID».

Tewm ke ciocoOOM yCTaHOBHTE U BBIMHILIUTE HOMEPA U XPOHOJIOTHUECKHE IPaHUIBI (POHIOB:

- kommnosutopa /1.b. Kabanesckoro;

- pexuccepa A.S. Tauposa;

- KypHasa «Kpokogun — yKaKuTe, ¢ Kakoro roja u3gacrcs;

- l'ocynapctBenHOM TpeThaKOBCKOM rajiepen.

4) ITouck 1o TekCcTy aHHOTALMH.

Haiinure Bce ponasr kommo3utopos B PIAJIN.

IllenkHuTe Mo croiy C JaMImoil BHU3Y crnpaBa. B okHe «llomck» BHM3Yy clpaBa BBEIUTE
kimoueBoe cioBo «Kommosutop». B BepxHem wenro menkHuTe 10 Action-Search-Start. Ilo
3aBepiieHNH moucka menkHute «OK». CoxpaHHTe MOJY4YEHHBIM CIUCOK HaWAEGHHBIX (POHIOB Ha
JKECTKOM JHCKe. /{7151 9TOTO menKHuTe 1o MyHKTaM BepxHero MeHio Action-Search-Save search result
to file. B umenudaiina ykaxure Bamry ¢damuiuio, Harnpumep, ivanov.srf. Ilenaxaure «OKy.
[IpocMoOTpHUTE MOTYYEHHBIN CIIUCOK. I 3TOro cBEpHUTE
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nporpamMmy PGALI, Haiinute B okHe «Moi kommbioTep» H oTkpoiTe ¢aitn C:/Program
Files/RGALI/Sresults/ivanov.srf. lllenkaute mo ero HazBanuto. Eciim Windows cripocut, ¢ moMoIIbio
KaKo# mporpamMmbl OTKpBITh (aiin, Beioepure WordPad, «OK». IIpocMoTpHTe MOTy4YEeHHBINH CIIMCOK.

CHoBa pa3BepHUTE OKHO nporpammbl Rgali. [lepenummre B TeTpaas paMuinu KOMIO3UTOPOB,
(OHIBI KOTOPBIX XPAHATCS B apXHBE, MOCIIEOBATEIBLHO MPOCMATPUBAsl C TOMOIIBIO IIETYKA MBIIIBIO
KaKIYI0 U3 HaAWJIEHHBIX KapTOYEK.

5) Tem xe cioco6oMm (cM. 1. 4) onpeIeTuTe 1 3aMUIITUTE B TETPAJIb:

- aBTOpa KuHOcLeHapus K/¢ «KoToBckuii»,

- aBTOPOB MY3bIKAJIBHBIX padoT no npousseaeHuto /1. baiipona «3emis u HeOo»,

- apTUCTOB, UCTIONHABIIUX naptuu B Oanere I1.1. YaiikoBckoro «Jlebeauuoe o3epoy.

CocTaBbTe apXUBHYIO CIIPABKY (OTBET Ha 3aMpoc) «IOKYMEHTHI O MOCTaHOBKaX « CHETYpOUKU»
OctpoBckoro». TekcT apXuBHOU crpaBKU (HopMyIupyeTcss IpUMEpHO Tak: «B oTBeT Ha Bail 3ampoc
coobmaem, 4to B PoccuiickoM rocyaapCTBEHHOM apxXHBE JUTEpaTypbl M HCKYyCcCTBa IO TeMe
BBISIBJIEHBI CJIEYIOIINE JJOKYMEHTBI:

1. (xapakTepucTHKa JOKYMEHTOB, cchliika Ha Ne ponzaa);

2. (XxapakTepHucTHKa JTOKyMEHTOB, cCbUIKa Ha Ne oHza).

[Tognuce nupexropa. Jlara.»

JleiicTBy#iTE TeM ke crmocoOoM (CM. 1. 5).

6) 3anumuTe KOpOTKOE 3aKiItoueHne o myrepoautene no PI'AJIN:

- MIOJTHOTA MOMCKOBOM MH(pOpMaIMY, TOAPOOHOCTh XapaKTEPUCTHK (OH/IA;

- MTOMCKOBBIE BO3MOXKHOCTH (OBICTPOTA U YAOOCTBO MOKCKA);

- BO3MOKHOCTH 9KCIIOpTa HH(pOpMAIUU (COXpaHEHUS Ha JHCKE,

pacrneyaTky, KOHBEPTUPOBAHHUS);

- IU3aiig.

Chaiite TeTpaab IpenoaaBaTeo.

KoHTposibHBIE BOITPOCHL:

1. KakoBa meTonka noucka HH(GOpMaIUK 10 3JIEKTPOHHOMY myTeBoauTento no PITAJIN?
2. B 4eM 1ocTOMHCTBA M HETOCTATKH 3JIEKTPOHHOTO ImyTeBoauTess no PITAJIN?
3. B 4yem cx0ACTBO U pa3inyue 3JIEKTPOHHOTO IMyTEBOIUTENS, (POPMUPYEMOTO C TOMOIIIBIO

nporpamMMbl A®D, u anexkTpoHHOro myTeBoauTens no PI'AJIN?

Jlutepatypa:

Jlapuna B.I'. Cucrema HCA rocynapcTBeHHBIX apXMBOB Kak OCHOBA (hOpMHpOBaHHUS OOIIETO
apxuBHO-UH(popmanmonHoro npocrpancTsa / B.I'. Jlapuna // OreuectBennbie apxuBbl. 2002. — Ne 3.
—C. 14.

9.2 MeToan4yecKkne peKOMEHIANMH N0 MOAT0TOBKEe MUCbMEHHBIX padoT

B paznen BitoueHsl TpeOOBaHUS K IOJTOTOBKE, COJCPIKAHUIO, M O(OPMIICHHIO THCHhMEHHBIX
paboT mpeayCcMOTPEHHBIX YYeOHBIM TUTAaHOM WK pabodeit mporpamMmoii (KypcoBasi paboTta, 3cce,
pedepar, goknaa u T.1.). [Ipu Hamumuum kadeapanbHBIX WU (aKyJIbTETCKUX PEKOMEHAANNN 1O
MOATOTOBKE MUCHbMEHHBIX PabOT pazzaen BkirodaeTcs B PI1J] mo ycMoTpenuro mpemnoaBarens -
COCTaBHTEJSL.

B nanHBII pa3ien MbI BKITIOYIIN PEKOMEHIANNH K TIOATOTOBKE, COJIEPKAHUIO U 0(POPMIICHHIO
MUCHhMEHHBIX padoT, MPETyCMOTPEHHBIX YUEeOHBIM TUIAHOM K paboueit mporpammoii (KypcoBast
paborta, acce, pedepar, JokIaa U T.11.). Takum o0pa3oM, peKOMEHIAINH OTPaKaroT 001Ine
TpeOOBaHMS K MUCHbMEHHOHN paboTe, TpeOOBaHUS K €€ COJIepKaHnI0, 00BEMY U CTPYKTYpeE.

[TuceMenHas pabota siBisieTcs: pOpMOI OpraHU3alMi HAYYHOTO MaTepuaia, OTpaxaromnien
JIOTUKY HCCIIeI0OBaHUsl, 00eCTIeYNBAONICH €JMHCTBO U B3aUMOCBA3aHHOCTh BCEX AJIEMEHTOB
conepxkanusi. CTpyKTypa MarucTepckoi paboThl JOJKHA COOTBETCTBOBATH KPUTEPHUSIM IIETOCTHOCTH,
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CHCTEMHOCTH, CBS3HOCTH M COPAa3MEPHOCTHU (COOTBETCTBHS 00beMa (hparMeHTa TEKCTa €ro Hay4uHOU
€MKOCTH).

IIpu BeIOOpE Ha3BaHUs PabOTHI CIIEAYET MOMHUTh, YTO OHO JIOJDKHO OBITh SICHBIM,
6ubarorpadUuecKu TOUHBIM, COJIEPKATEIBHO ONPEAEICHHBIM, TPOOIEMHBIM, KOMIAKTHBIM U
JUTEPaTyPHBIM.

[Iucemennass koHTpodbHas pabora (pedepar) mpencraBiaseT coOOW pe3ynbTaT H3YUEHUS
UCTOYHUKOB U JIMTEPATyphl MO OJHOW M3 mpolieM HH(POpMATU3ALMU APXUBHOTO J1ena. Temsl
KOHTPOJIBHBIX padoT cHOopMyIUPOBAHBI TAKHM 00pa3oM, YTO HEOOXOAMMO M3yYeHHE HOPMATUBHBIX U
METOAMYECKUX MAaTepHajoB, JIMTEpaTypbl, OTPaKaIOLIEH OIBIT PabOThl OJHOTO MM HECKOJIBKHUX
apXUBHBIX yupexneHuil. Pabora 1omkHAa COCTOSATh M3 BBEIEHUS, TEMaTUYECKHX pa3zelioB,
3aKJIFOUYEHUs], CIIMCKA MCIOJIb30BAaHHBIX HMCTOYHUKOB M JINTEpAaTypbl. Bo BBeneHuMm packpblBaeTcs
aKTyaJIbHOCTh MPOOJIEMBI, OMPENENAIOTCS I1efb U 3aJadd paloThl, JAaeTcs aHalu3 HCTOYHUKOB W
JUTEPATypbl, 000CHOBBIBACTCS CTPYKTYypa paboThl. B 0OCHOBHOM YacTH, pa3feleHHON Ha TeMaTHUYeCKue
pasnenbl, u3naraercd (akTUYECKUH MaTepual, ONMCHIBAETCS OIBIT KOHKPETHBIX apXuBOB. Bce
(akTHUECKUEe CBEACHUS CONPOBOXKIAIOTCS CChUIKAMHU. B 3aKIIOYEHUMH UW3JIararoTcsi BBIBOABI O
COBPEMEHHOM YypOBHE pa3BUTUS TOW WIM MHOM TEXHOJOTHMH, O MPEUMYIIECTBE METOJOB
nHpOpMATHU3aUU WM TPOTPaMMHBIX MPOAYKTOB, MCHONb3yeMbIx ciyxxkOamu JIOY u apxuBa u. K
paboTe 00s13aTENIbHO COCTABIIAETCS CIMCOK MCIHOIb30BaHHBIX UCTOUHUKOB: JINTEPATYPHBIX, HHTEPHET-
PECYPCOB U ITPOrPaMMHBIX IPOAYKTOB.

Henonyctumo mnpenocTaBieHHe B KauyecTBE KOHTPOJIBHOW pabOThl KOHCHEKTa CTaTbU WM
KOIIMM HOPMATHUBHBIX TOKyMEHTOB DenieparabHON apXUBHOM Ci1yKObI, pa3MeIIeHHbIX B IHTepHeTe.

Tewmspr 17, 27-30, mocBsIICHABIC U3YYCHHUIO KaKOTO JINOO HampasieHus: nHpopmatuzanuu JOY
u apxuBa (yuer, komruiektoBanue, HCA u np.), paccMaTpuBalOTCsI Ha OCHOBE CPaBHEHUS OIbITa
HECKOJIbKMX  OpraHu3aluii WiM apxXxuBOB B JaHHOW oOnacth. BHHMMarenpbHO u3yuuTe
PEKOMEHI0BAHHYIO JINTEPATYPy K JAHHBIM TEMaM B CIIMCKE UCTOYHUKOB U juepatypsl PITJI.

[Toompsiercss HanKMcaHue KOHTPOJIbHBIX Pa0OT, MOCBSILIEHHBIX aHAJTU3y ONbITa aBTOMATU3ALUN
ciryx061 JIOY unm apxuBa Ha mpUMepe KOHKPETHOTO yupexIeHus apxuBa (temsl 17, 23, 26, 37).

B manHOM ciydae mmeeTcs B Buay nHpopmaTuzamms padbotsl ciyx0b1 JIOY u apxuBa B 11€710M,
a He OTJeNbHOe ee HampaBieHue. [IpuMensiemble 6a3bl JaHHBIX 11E1ecO00pa3HO CUCTEMATU3UPOBATh B
COOTBETCTBUH C OCHOBHBIMHU HAaIpPaBJIECHUSIMU pabOThl — HampuMep, B 00JIaCTH KOHTPOJISL HCIIOTHEHUS
JOKYMEHTOB, KaJIpOBOI'O JI€JI0NPOU3BOJCTBA, KoMIiekToBaHusd u OLJI, yuera, HCA, ncnonp3oBanus,
yOpaBlieHus apXuBoM. [l KaXKIoro mporpaMMHOIO IMPOJYyKTa KelaTeslbHO yka3aTh mnons b/l u
oryetsl, CYBJl unm sA3bIK TporpaMMupoBaHHs, B KoTopoMm pa3paborana bJl. ILlerecoobpazno
OXapaKTepu30BaTh KaXaylo 0a3y JaHHBIX Ha KapTOYKe, 3aTeM KapTOYKH CHCTEMaTH3UPOBATh UX IO
HampaBJICHUSAM pabOThl M MPUCTYIUTh K HAITMCAHUIO PAOOTHI.

Hauvats cnegyer co cruicka aurepatypsl K Iporpamme, rie Bl HaliieTe cTaTh, NOCBSIIEHHBIE
apromarnzanuu JIOY wunm apxuBa KOHKPETHOro YydpexaeHus. Ho 3TO He 3HAa4uT, 4TO MOKHO
OTPAaHUYUTHCS KOHCIIEKTOM OJIHOM CTaTbu Takoro poaa. B paboTe AOMKHBI OBITH MCIIOJIB30BAHBI
METOAMYECKHE pa3pabOTKU M OMNMCAHHUsS MPOTPAMMHBIX TPOJYKTOB, HCIIOJIB3YEMbIX B apXHUBE.
OnTuManbHbIM BapuaHT — 3KCKYpCUSl B OTIE] aBTOMAaTH3allMU JAHHOTO apXuBa, KOTOPYIO MOXKHO
COBMECTHTh C TOCCIIEHHEM YHMTAJIbHOIO 3ajla BO BpeMs paOOoThl HajJ KypPCOBOM WM JUIJIOMHOU
paboroii. Ecam »sT10 He ypamock ocymectBuTh, mnocetute CUD® OLHTU BHUUIAIL (ym.
IIpodcoro3nas, 72) wnm ero caiT. B kaproTeke MPOCMOTPUTE COOTBETCTBYIOLIHE TEME DPa3JIelibl
(mampumep, 3.2.6.12.2. — aBTOMaTU3UPOBAaHHbIE HHPOpPMAIMOHHBIE cucTeMbl U 3.2.6.12 —
MeXaHU3alMs U aBTOMaTHU3alus MOMCKa MH(OPMAIMM B apXMBax), U3yYUTE ONUCAHMUSA MPOTpaMM M
PYKOBOJICTBA MOJIb30BATENS IPOrpaMM, MaTepuaibl KOHPEepeHIuH.

Tembl pedepaTos:

1. Mexann3zanus U aBroMaruzanus apxuBHoro jgena B 1970-80-e roner B CCCP: TexHHUYECKOE,
IIPOrpaMMHOE, JIMHI'BHCTUYECKOE OOecrieueHue, MPUMEHEHHE aBTOMATH3HMPOBAHHBIX TEXHOJIOTMH B
apXUBHOM JIeJIe.

2. MexaHu3anus U aBToMaTH3aIMs apXxuBHOTO nena B 1950-90-e roasl 3a pyOexxoM (Ha mpumepe
HECKOJIBKHX CTpaH).
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3. [Tpobnembl  aBTOMaTu3anuu apxuBHoro Jjena 1950-80-x romax B OTEUECTBEHHOM
apXMBOBEIYECKON HAYKE.

4. CoBpeMeHHass HOpMAaTUBHO-IIpaBoBas 0a3za MH(pOpMaTH3aMK apXUBHOTO jeia B Poccun.

5. Opranuzanus nHpopMaTu3zauuu apxuBHoro nena B P® na denepanbHoMm ypoBHe B 1990-e —
2010 rogpr.

6. WNndpopmartuzanus qesTeIbHOCTH apXUBHOTO YUPEKICHHS: OpraHu3alus U IpaKkTHKa.

7. LleHTpBI-pa3pabOTYMKHU MPOTPaMM JIJIsl ApXUBHOW OTPACIIH.

8. [IpoGnembr mHGOpMaTH3AIMKA apXWBHOTO Jena Ha KoHrpeccax MCA H MEXIyHapOIHBIX

coBenjanusax apxuBuctoB B 1950-2000-e roebl.
9. Bueapenue HHPOPMAIMOHHBIX TEXHOJOTMH B paboOTy apxuBa OpraHu3aluu (Ha MpUMepe
KOHKPETHOT'O MUHHMCTEPCTBA, BEIOMCTBA, yupexkaeHus) B 1960-1990-e roapl.

10. CoBpeMeHHbIE MH(OPMaLMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUU B o0nactu
KOMIUIEKTOBAHHS apXHUBOB U KCIEPTU3HI LICHHOCTH IOKyMEHTOB (CPaBHEHUE HECKOJIBKUX apXUBOB).
11.  CoBpemeHHble HHGOPMAIMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJOIMH TEXHOJOTW B 00NacTu

yueTa JOKYMEHTOB B apXUBe (CpaBHEHHE HECKOJIBKHX apXHUBOB).

12. CoBpemeHHbIE HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHbIE TEXHOJOTMH TEXHOJOIM B o001acTu
CO3/laHMsl ~ MH(OPMALMOHHO-TIOUCKOBBIX  ApPXUBHBIX  CIPAaBOYHHKOB  (OmHCeH,  KaTaJoros,
IyTeBOJUTENEH, YKa3aTenel U JIp.) — BO3MOKHO Ha IIPUMeEPE OJTHOTO apXHBa MM HECKOJIBKUX
apXUBOB.

13. CoBpemeHHble MHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B O0JACTH HMCHOJIb30BaHUS
JIOKYMEHTOB B apXUBe (CpaBHEHHUE HE-

CKOJIBKMX apXUBOB).

14. Coznanue 6aHKOB JaHHBIX HOPMATUBHOM U METOANYECKOHN JTOKYMEHTAIIUU B apXUBHOM JIEJIe.

15. DJIEKTPOHHBIE apXHMBBl KaK YYPEKICHHS, OCYILIECCTBIISIONIME JOJTOBPEMEHHOE XPaHCHHE
AJIEKTPOHHBIX JOKYMEHTOB, B HAIlIeH CTpaHe U 3a pyOeKOM.

16. MexnyHapoIHble CTaHAAPTHI ONMCAHUS APXUBHBIX JOKYMEHTOB B ITOMCKOBBIX cuctemax B 1990-e
n 2010-e roxel.

17. Co3nanue 6a3 AaHHBIX MO apXUBHBIM HUCTOpHUYECKUM HMcTOYHUKaM B 2010-e roapl (McTopudeckas
nHpOpPMATHKA U apXUBBI).

18. WNupopmaninoHHbIE TEXHOJIOTUU B MyOIMKAIIMK IOKYMEHTOB B apXUBax.
19.  HudopmannoHHbIe TEXHOJIOTHH B PECTaBPALIUU HCTOPUUECKUX TOKYMEHTOB.
20.  XpaHeHHe AIEKTPOHHBIX JOKYMEHTOB B OPraHM3allMU: HOPMaTUBHAs U MeToAnuYecKas 0asza.

O0s3aTeNLHBIMHI CTPYKTYPHBIMH JBJICMCHTaMU MHUCbMEHHOU pa6OTI)I ABJISAKOTCA BBCACHUC,
OCHOBHA$ 4acTh, 3aKIf0UeHUE 1 OMbIuorpaduueckuii CIUCOK/CIICOK UCTOUHUKOB U JINTEPATYPHI.

PaGoTbl MOTYT BBINONHATBCS B pas3HbIX kKaHpax. U cienyer WM3HAYalbHO ONPEAETUTH 3TOT
xkaHp. OgHO Aeno, ecnu TOTOBUTCS ydeOHbIH TekcT. OH JODKEH MPOJIEeMOHCTPHUPOBATH HAIIy
KBaJIM(UKAIMIO, COOCTBEHHO HCCIEI0BATENIbCKUE PEe3yJIbTaThl TaM KeJlaTelIbHbI, HO HEe 0053aTeIbHBbI.
JHlpyroe - eciau pedb HIET O CaMOCTOSITENIbHOM HCCIIeNoBaTeNbCKOM paboTe, KoTopas oOpalieHa K
npodeccuonanam. Tperbe - eciau Mbl 3aJAyMald TaK Ha3bIBa€Mbli HAyYHO-TIOMYJISPHBIA TEKCT,
KOTOPBII aapecoBaH HE TOJBKO MPOo(ecCHOHANBLHOM, HO U OoJiee MIUPOKON ay TUTOPHH.

OOyuarommiicsi  JAOKEH  MPOJEMOHCTPHPOBATH B  KOHTPOJBHOW  paboTe  BIlajeHue
TEPMUHOJIOTMYECKUM  anmapartoM  MEXIUCUUIUIMHAPHOCTH, 3HAaHWE METO/JOB  COIMANIbHBIX,
TYMaHHUTApHBIX, CCTCCTBCHHOHAYYHbLIX OUCHUILINH, IIPUMCHACMBIX B HCTOpHOFpa(i)quCKOﬁ n
HWCTOYHUKOBEIUECKON mpakThke. [Ipu 3TOM aKTHMBHO HCMONB3YIOTCS MOJTYYEHHBIE B XOJE OCBOCHHUS
JUCHUILIMHBI 3HAHUA MEKIUCHUIINIMHAPHBIX ITOAX0O0B, UCIIOJIB3YEMEBIX B I/ICTOpI/IOFpa(bI/II/I H3y‘—Iﬁ€MOI>i
TEMBI U POJCTBEHHOH €l mpobaemMaTuke.
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[Ipunoxxenue 1. AHHOTaLUA
paboueii mporpaMmsbl AUCIUIUIAHBL

AHHOTAIIAA PABOYEH ITPOT'PAMMBI JIJUCIIUILIUHBI

Juctunmumza «THbOpMaMOHHBIE TEXHOJIIOTUH B apXUBHOM JIENIe)» peau3yercs Ha (pakynpTeTe
apXUBOBEACHUS U JOKYMEHTOBeIeHUs Kaeapoil apXuBOBEICHHUS.

Leap IMCHUIINHBI - U3yUYEHUE TEOPETUUECKUX MPOOIEM U MPHUKIATIHBIX
aCTMeKTOB MH(POpMATH3AIMHN apXUBHOTO Jie]a, OCHOBHBIX HaIpaBJICHUH BHEIPEHUS UH()OPMALIMOHHBIX
TEXHOJIOTHH B JIEATEIILHOCTh apXHBa.

3agauyu AUCUMILIMHBI:

1) M3yYeHHE OCHOBHBIX IMOHATHH, HMCIIOJIB3YEeMBIX B TpOIECcCe MPUMEHEHHs HH()OPMAIIMOHHBIX
TEXHOJIOTHI B apXUBHOM JIEJIE;

2) M3y4YEHUE HCTOPUM MEXAHW3AlMM M aBTOMATH3alMM apXMBHOTO JEJIa B HaUlell CTpaHe W 3a
pyOexom;

3) U3yYeHHEe HOPMATHBHO-TIPABOBBIX OCHOB NPUMEHEHUS WH(POPMAIMOHHBIX TEXHOJOTHHA B
apXMBHOM JIeJIE;

4) U3yYeHHE TEXHHYECKOTO W TPHUKIATHOTO MPOTPAMMHOTO OOECTeUeHHs, MCIOJIb3yEeMbIX IPH

OpraHu3al1K IEKTPOHHOTO
JTOKYMEHTO000pOoTa, HMH(POPMAITMOHHOM OOECIIEYeHUH YIPABJICHUS, OPraHU3allMH aAPXHUBHOTO
XpaHeHUs1 JOKYMEHTOB Ha TPAJAULIMOHHBIX U JIEKTPOHHBIX HOCUTEIAX;

5) M3y4€HUE MPUHIIMIIOB BbIOOpA M OpPraHU3AlMK BHEJIPEHUSI M HCIIOJIb30BaHUSI TEXHUUYECKOIO U
IIPOrpaMMHOT0 00ecreueHus;

6) u3ydeHne MHPOPMAIMOHHBIX CUCTEM M OCHOBHBIX MH(OPMAIMOHHBIX PECYpCOB B apXHWBHOM
b1 () (K

7 W3yuyeHHEe W aHaIW3 CpPEeACTB 3allMThl WHPOPMAIMU B HWHPOPMALMOHHBIX CHCTEMaX,

HCIOJIb3YEMBIX B aDXUBHOM JIEJIE.

JMcuMnIMHAa HanpaBJjeHa Ha GOPpMHUPOBaHKeE CIICAYIOIMIUX KOMIIETEHIUM:

OIIK-4. CnocobeH mMOHMMATh MPUHLUUIBI paboOThl COBPEMEHHBIX HH(OPMAIMOHHBIX
TEXHOJIOTMH U UCIIOJIb30BATh UX Ui PEIeHUs 3a7a4 Mpo(hecCuoHanbHOM e TeIbHOCTH.

B pe3ynbraTe 0cBOGHUS TUCHMITIMHBI O0YYaIOIIUNCS TOJIKEH:

3HaTh — OCHOBHBIE HH()OPMAIIOHHBIE ONOIMorpaduIeckne pecypesl Mo JOKYMEHTOBEICHUIO U
apXMBOBEJCHUIO; THUIIOBOE IpOrpaMMHOe oOecreueHue, NpuMeHseMoe A (YHKIHOHUPOBAHUS
ABTOMATH3MPOBAHHOW CHUCTEMBI IIEHTPAIM30BAaHHOTO y4YeTa JOKYMEHTOB ApxXxuBHOTO (oHma PO,
ABTOMaTH3UPOBAHHOTO LIEHTPAIBHOTO (POHI0BOTO KaTajiora

YMeTp —  OCyWIECTBISITH IMOWCK  HAYYHO-TEXHHYECKOW HMHGOpMamuu 1O  CBOEH
npoeCCUOHATLHON  IesATEeIbHOCTH; pa30upaThcsi B 0a30BBIX aclekTax (YHKIMOHUPOBAHUS
COBPEMEHHBIX HH()OPMAITIOHHBIX CUCTEM B apXHBHOM JIEJIe

Bnanets - HaBBIKAMU HCIIOJIb30BAaHHUSI KOMIIBIOTEPHOW TEXHUKH M HH(POPMAIMOHHBIX
TEXHOJIOTHI, OCHOBHBIMH METO/IaMH, CIIOCO0aMH M CPEACTBAMU IOTyUEHHS, XpaHEHHsI, TIepepaboTKH
uHpOpMalMKy; HaBbIKAMM BbIOOpa HpOrpaMMHOro obecneueHuss Uil  HMHGOPMAIMOHHOTO
oOecrnieuyeHus JesTeIbHOCTH apXHUBOB.

Paboueit mporpaMMoii mpeycMoTpeHa NpoOMeKyTouHast arTecTals B (hopMme 3aueTa.

OO6mas TpyJ0éMKOCTh JUCIUTUTHHBI COCTABIISET 3 3.€.
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